UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA QUANG AN Doc 1ap - Tw do - Hanh phuc
S6: 161/QD-UBND Qudng An, ngay 06 thang 9 nam 2023
QUYET PINH

Vé viéc cong bd lﬁon 06 Hé thong quan Iy Chat hrong phu hop
tiéu chuan quoc gia TCVN ISO 9001:2015

CHU TICH UY BAN NHAN DAN XA QUANG AN
Can civ Ludt Té chire Chinh quyén dia phieong ngay 19 thang 6 ndm 2015;
Can cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Thii

tuong Chinh phu vé thuc hi¢n co ché mét cira, co ché mét cira lién théng trong gidi
quyét thii tuc hanh chinh;

Can cir Nghi dinh s 107/2021/ND-CP ngay 06 thang 12 nam 2021 cuia Thu
tuwong Chinh pfzd vé swa doi thuc hién co ché mot cua, co ché mot cua lién thong
trong giai quyét thu tuc hanh chinh;

Can cir Quyét dinh s6 19/2014/0D-TTg ngay 05 thang 3 nam 2014 ciia Thii
tuong Chinh phu vé viéc dp dung hé thong quan ly chat luong theo Tiéu chuan
quoc gia TCVN ISO 9001:2015 vao hoat dong cua cdc co quan, t6 chitc thugc hé
thong hanh chinh nha nuoc;

Can cir cdc quyét dinh Chii tich Uy ban nhan ddn tinh Thira Thién Hué vé

cong bé Bé thii tuc hanh chinh thugc tham quyén gidi quyet ciia Uy ban nhén dan
cdc xd, phwong, thi tran trén dia ban tinh Thira Thién Hué;

_Can cir Ké hoach s 03/KH-UBN D ngay 12/01/2023 cia UBND xd Quang
An vé xdy dung, ap dung, duy tri va cai tien H¢ thong quan ly chat luong theo Tiéu
chuan quoc gia TCVN ISO 9001:2015 tgi UBND xa Quang An nam 2023,
Xét dé nghi ciia Céng chirc Van phong - Thong ké xa.
QUYET PINH:

Piéu 1. Cong b lén 06 Hé thong quan 1y chét luong tai UBND x4 Quang An
phu hop Tiu chuan quéc gia TCVN ISO 9001: 2015. (Cac linh vuc hoat dong
theo phu luc ban hanh kem theo quyét dinh nay).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé quyét dinh sb
694/QDb-UBND ngay 29/8/2022 cua Chu tich UBND xa Quang An.

Piéu 3. Pai dién Lanh dao Chat lu’(_rng (QMR); can bg, cong chirc tait UBND
xa Quang An chiu trach nhi¢m thi hanh Quyét dinh nay./.



Noi nhan:

- Nhu Biéu 3;

- S6 KH&CN tinh;

- UBND huyén (Dé béo cao);

- Phong KT-HT huyén (Dé béo céo):
- CT, P. CT UBND xa;

- Luu: VT, Thu ky ISO.




PHU LUC
CAC LINH VUC HOAT PONG CUA UBND XA PUQC CONG BO
PHU HQP TIEU CHUAN QUOC GIA TCVN ISO 9001:2015
(Kém theo Quyér dinh so: 160 /OD-UBND ngdy 05 thang 9 ndm 2023
cua Chu tich UBND xa)

STT Ma quy trinh Tén tha tuc hanh chinh

A Muc quy trinh No6i bg (15TT)

Quy trinh Pang ky, xay dung chuong trinh

I H57-35-50-01/NB R ,
cong tac

Quy trinh Pao tao, bdi dudng cong chic, vién

1 H57-35-50-02/NB ,
chuac

11 H57-35-50-03/NB Quy trinh Quan 1y vin ban dén

v H57-35-50-04/NB Quy trinh Quan 1y van ban di

\Y H57-35-50-05/NB Quy trinh thanh toan

Vi H57-35-50-06/NB Quy trinh quan ly tai san

Vil H57-35-50-07/NB Quy trinh dang ky str dung tai san

VI H57-35-50-08/NB Quy trinh mua sam, bao tri, stra chita tai san

Quy trinh Iap ho so hién hanh va giao nop hd

IX H57-35-50-09/NB T -
s0, tai liéu vao luu trit co quan

X H57-35-50-10/NB Quy trinh hop giao ban

Xl H57-35-50-11/NB Quy trinh t6 chtc hdi nghi, hoi thao

Quy trinh bo nhiém, luan chuyén, diéu dong

X1l H57-35-50-12/NB bAoA -
can bg, cdng chuac cua co quan

X1l | H57-35-50-13/NB Quy trinh xin nghi phép

Quy trinh phdi hop giira cac don vi dé giai

XIV | H57-35-50-14/NB quyét cdng viéc ndi bo cua co quan

XV H57-35-50-15/NB Quy trinh xét Thi dua - Khen thudng

B Muc quy trinh TTHC (132 TTHC)

I Linh vue: Ngwoi co cong (1TT)

Cap gidy xac nhan than nhan cua nguoi co

1 H57-35-50-01/NCC n
cong




Linh vuc bao vé, cham séc tré em (6TT)

Ap dung cac bién phap can thiép khan cap

2 H57-35-50- hoac tam thoi cach ly tré em khoi méi truong
02/BVCSTE Ny a2 .
hoac nguoi gay ton hai cho tré em
3 393783%29”5 Cham dut viéc cham soc thay thé cho tré em
H57-35-50- Phé duyét ké hoach hd tro, can thiép dbi Vai
4 04/BVCSTE tré em bi xam hai hodc c¢6 nguy co bi bao luc,
boc 16t, bo roi va tré em cd hoan canh dac biét
H57-35-50- Ping ky nhan cham soéc thay thé cho tré em
¢ |05/BVCSTE d6i voi ca nhan, ngudi dai dién gia dinh nhan
cham soc thay thé khong phai la nguoi than
thich cua tré em
H57-35-50- Thong bao nhan cham séc thay thé cho tré em
6 06/BVCSTE ddi voi ca nhan, nguoi dai dién gia dinh nhan
cham soc thay thé 1a nguoi than thich cua tré
em
H57-35-50- Chuyén tré em dang duoc chim soc thay thé
7 07/BVCSTE tai co so tro gilp xa hoi dén ca nhén, gia dinh
nhan chim soc thay thé
111 [Linh vuc: Bao trg' xa héi (9TT)
g Xac dinh, xéc dinh lai mic do khuyeét tat va
H57-35-50-08/BTXH | cap giay xac nhan khuyét tat
9 H57-35-50-09/BTXH | B6i, cap lai Gidy xac nhan khuyét tat
10 H57-35-50-10/BTXH | Tro gitp xa hoi dot xuat vé hd tro 1am nha &,
sua chira nha &
11 H57-35-50-11/BTXH | Tro gilp x& hoi dot xuat vé hd tro chi phi mai
tang
H57-35-50-12/BTXH | Xac nhan ho gia dinh lam ndng nghiép, 1am
12 nghiép, ngu nghiép va diém nghiép cé muic
s6ng trung binh
13 H57-35-50-13/BTXH | Céng nhan ho ngheo, ho can ngheo phat sinh
trong nam
14 H57-35-50-14/BTXH | Cong nhan ho thoat nghéo, ho thoat can ngheo
trong nam
15 H57-35-50-15/BTXH | bang ky hoat dong d6i voi co so tro gilp xa
hoi dudi 10 doi tuong cé hoan canh kho khan
H57-35-50-15/BTXH | Cong nhan ho ngheo, ho can ngheo; ho thoat
16 A - . A N 3 <
nghéo, h thoat can nghéo dinh ky hang nam
IV | Linh vuc: Phong, chdng té nan xa hi (2TT)
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H57-35-50- g e . .
17 17/PCTNXH bang ky cai nghién ma tuy tu nguyén
\/ Linh vuc: Gido duc va dao tao (5TT)
H57-35-50- S A N
18 18/GD&DT Thanh Iap nhdm tré, 16p mau giao doc 1ap
19 H57-35-50- Sap nhap, chia, tich nhom tré, lép mau gido
19/GD&DT doc lap
20 H57-35-50- Giai the nhom tré, I6p mau gido doc 1ap (theo
20/GD&DT yéu cau cua to chirc, ca nhan dé nghi thanh 1ap).
21 H57-35-50- Cho phép nhém tré, 16p mau gido doc 1ap hoat
21/GD&DT dong gido duc tro lai
99 H57-35-50- Cho phép co so giao duc khac thuc hién
22/GD&DT chuong trinh gido duc ticu hoc
VI | Linh vue: Vin héa va Thé duc thé thao (7TT)
H57-35-50- N C R 1K A
23 23\VH&TDTT Thong bao t6 chuc € hoi
H57-35-50- . e
24 2ANH&TDTT Xet tang danh hi¢u gia dinh van héa hang nam
H57-35-50- (e e i e oo,
25 25 \H&TDTT Xét tang giay khen gia dinh van hoa
H57-35-50- A A A 1 X .
26 26/VH&TDTT Co6ng nhan céu lac bo thé thao co s&
57 H57-35-50- Thu tuc thdng bao thanh lép thu vién doi véi
2TIVH&TDTT thu vién cong dong ’
28 H57-35-50- Théng’béo sap nhap, hop nhat, chia, tach thu
28/VH&TDTT vién do1 véi thu vién cOng dong
29 H57-35-50- Thu tuc théng bao cham dut hoat dong thu vién
29/VH&TDTT cong dong
VIl | Linh vyc: Y té (1TT)
30 H57-35-50-30/QT- | Xét huéng chinh sach ho trg cho dbi tuong
YT sinh con ding chinh sach dan so
VIIl | Linh vuc: T6n gido (10TT)
Dang ky hoat dong tin ngudong
31 Ping ky bo sung hoat dong tin ngudng
H57-35-50-31/TG | Pang ky thay d6i nguoi dai dién caa nhom
sinh hoat tén giao tap trung
Pang ky sinh hoat tdn gido tap trung
32 H57-35-50-32/TG | B¢ nghi thay doi dia diém sinh hoat ton gido
tap trung dén dia ban xa khac 7
33 Thong bao danh muc hoat dong ton giao bo

sung dbi Véi to chuc co dia ban hoat dong ton
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H57-35-50-33/TG

gido & mot xa

Thoéng bao vé viéc thay doi dja diém sinh hoat
ton gido tap trung

Théng bao to chirc quyén gop trong dia ban
mot Xa cua co s¢ tin ngudng, to chuac ton giéo,
to chuac ton gido truc thude

H57-35-50-34/TG

Théng bao danh muc hoat dong t6n gido doi

34 Vvéi t6 chirc ¢6 dia ban hoat dong tén gido &
mot xa 7 7
35 H57-35-50-35/TG | Bé nghi thay doi dia diém sinh hoat tén giao
tap trung trong dia ban mot xa
IX Linh vwc: Thi dua - Khen thwéng (5TT)
Tiang Giay khen caa Cha tich UBND cép xa vé
thuc hién nhiém vu chinh tri
36 ;%g‘;’{?o Tang Gidy khen caa Chi tich UBND cAp X& vé
thanh tich thi dua theo dot hoac theo chuyén de
Xét tang danh hiéu Lao dong tién tién
37 H57-35-50- Tang Giay khen cuia Chu tich UBND cap xa vé
37/TDKT thanh tich dot xuat
38 H57-35-50- Tiang Gidy khen cua Chu tich UBND cip xa
38/TDKT cho gia dinh.
X Linh vuc khuyén ndng (1TT)
39 H57-35-50-39/KN | Phé duyét ké hoach khuyén nong dia phuong
Xl Linh vuc: Pat dai (2TT)
40 H57-35-50-40/DD Thi tuc cung cap dir lidu dat dai
41 H57-35-50-41/DD Tpu t}m hoa giai tranh chap dat dai tai UBND
cap xa
XIl | Linh vuc: Phé bién, gi4do duc phap luat (2TT)
H57-35-50- R R A Aw in T
42 42/PB GDPL Cong nhan tuyén truyén vién phap luat
H57-35-50- ‘
43 43/PB,GDPL Cho thoi lam tuyén truyén vién phap luat
X1 | Linh vuc: Hoa giai 6 co sé (4TT)
44 H57-35-50-44/HGCS | Bau hoa giai vién
45 | H57-35-50-45/HGCS | BAy t4 truong té hoa giai




46 | H57-35-50-46/HGCS | Thoi 1am hoa giai vien
47 | H57-35-50-47/HGCS | Thanh toan thu lao cho hoa giai vién
XIV | Linh vyc: Bdi thwong nha nuwéc (1TT)
H57-35-50-48/BTNN Giai quyeét yau cau boi thuong tai co quan truc
48 tiép quan Iy nguoi thi hanh cong vu gay thiét
hai
XV Linh vuc: Ching thuc (11TT)
49 H57-35-50-49/CT CAap ban sao tir s6 goc
H57-35-50-50/CT Chung thyc ban sao tir ban chinh giay to, van
50 ban do co quan td6 chirc co tham quyén cua
Viét Nam cap hoac ching nhan ,
H57-35-50-51/CT Chung thuc chir ky trong cac giay to, van ban
51 (&p dung ca truong hop chung thue diém chi
va truong hop nguoi yéu cau chung thyc
khong thé ky, khong thé diém chi duoc)
H57-35-50-52/CT Chung thuc hop dong, giao dich lién quan dén
52 tai san la dong san, quyén su dung dat va nha
0
53 H57-35-50-53/CT Chung thyc viéc sira ddi, bo sung, hay bo hop
dong, giao dich
54 | H57-35-50-54/CT Swra 18i sai s6t trong hop ddng, giao dich
- H57-35-50-55/CT Cép ban sao ¢6 chung thuc tir ban chinh hop
dong, giao dich da dugc ching thuc
56 | H57-35-50-56/CT | Chung thyc di chiic
57 H57-35-50-57/CT Chitng thyc vin ban tir chdi nhan di san
H57-35-50-58/CT Chung thyc van ban thoa thuan phan chia di
58 san ma di san la dong san, quyéen str dung dat,
nha ¢
59 H57-35-50-59/CT Chirng thuc van ban }<hai nhan di san la dong
san, quyen sir dung dat, nha ¢
XVI | Linh vuc Hd tich (23TT)
60 _II._II_57-35_50_60/QT " | Pang ky khai sinh
61 E$7'35'50'61/ QT- Ping ky két hon
62 E_5|_7-35-50-62/QT- Ding ky nhan cha, me, con
63 H57-35-50-63/QT- Pang ky khai sinh két hop nhan cha, me, con

HT




H57-35-50-64/QT-

64 HT Dang ky khai tr
bang ky khai sinh luu dong
65 H57-35-50-65/QT- bang ky két hon luu dong
HT Ping ky khai tir luu dong
H57-35-50-66/QT- | Pang ky khai sinh ¢4 yéu té nudc ngoai tai
66 HT xhu vuc bién gioi
Ding ky khai tr c6 yéu td nudc ngoai tai khu
yuc bién gioi
67 H57-35-50-67/QT- bang ky két hén cd yéu tdo nudc ngoai tai khu
HT vuc bién gioi
H57-35-50-68/QT- | Pang ky nhan cha, me, con ¢6 yéu té nuéc
68 NI a
HT ngoai tai khu vuc bién gioi
69 E.?7'35'50'69/ QT- Ping ky giam ho
70 E$7'35'50'70/ QT- Pang ky cham dat giam ho
71 E?I_7'35'50'71/QT' Thay d6i, cai chinh, b6 sung ho tich
72 E.‘??'BS'SO'?Z/QT' CAap Giay xac nhan tinh trang hon nhan
bang ky lai khai sinh
73 H57-35-50-73/QT- f?anfg kyA khai sinh cho nguoi da c6 ho so, giay
HT to ca nhan
Ping ky lai két hon
74 E$7'35'50'74/ QT- Ding ky lai khai tir
75 E_5|_7-35-50-75/QT- Cap ban sao trich luc h tich
Lién thdng thu tuc hanh chinh ve dang ky khai
76 | H57-35-50-76/QT- | sinh, dang ky thudng trd, cip The bao hiém y
HT te cho tré em dudi 6 tuoi
Lién thong cac thu tuc hanh chinh vé ding ky
77 H57-35-50-77/QT- khai sinh, cap Thé bao hiém y t€ cho tré em
HT dudi 6 tuodi
H57-35-50-78/QT- Lién thong: Pang ky khai tu, x6a déng ky
78 HT thuong trd, trg cap mai tang, ho tro chi phi
mai tang
H57-35-50-79/QT- Lién thong: Dang ky khai sinh, dang ky
79 HT thuong trd, cap the bao hiém y t€ cho tre dudi

6 tuoi



http://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=4700
http://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=4701
http://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=4701
https://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=20382
https://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=20382
https://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=20382
https://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=20383
https://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=20383
https://tthc.thuathienhue.gov.vn/Content/Thutuc/chitiet.aspx?iThuTuc=20383

XVII | Linh vuc nudi con nudi (3TT)
80 Hg\]%_SO_SO/QT_ bang ky nudi con nudi trong nudc
81 Hgﬁ35_50_8llQT_ Pang ky lai nudi con nudi trong nudc
Giai quyet viéc nguoi nudc ngoai cu tri ¢ khu
82 H57-35-50-82/QT- vuc bién gigi nudc lang gieéng nhan tré em
NCN Viét Nam lam con nudi
XVIII | Linh vuc: quan ly an toan dap, hd chira thiy dién (2TT)
Tham dinh, phé duyét phuong an @ng pho
83 H57-35-50- thién tai cho cong trinh, vung ha du dap thuy
83/QLATD, HCTD | dién trong qua trinh thi cdng thudc tham
guyén cua UBND cap xa
aEE(. ] Tham dinh, phé duyét phuong an @ng pho véi
84 giﬁ%sglgi/g tinh hudng khan cap ho chua thiy dién thuoc
’ tham quyén ciia UBND cap x&
XIX | Linh vuc: khiéu nai, té cao (4TT)
H57-35-50-85/QT- N PR S
85 KNTC Tiep cong dan tai cap xa
H57-35-50-86/QT- .1 S
86 KNTC Xt Iy don thu tai cap xa
87 | o300 BIRT 1 Gigi quyét khiéu nai tin diu tai cép xa
H57-35-50-88/QT- P A S SRy S
88 KNTC Q Glal quyét to cao tal cap xa
H57-35-50-89/QT- N IS S G
89 KNTC Giai quyét khiéu nai lan dau
XX Linh vuc: phong chong tham nhiing (5TT)
90 H57-35-50-90/QT ké khai tai san, thu nhap
PCTN
91 H57-35-50-91/QT tiép nhan yéu cau giai trinh
PCTN
92 H57-35-50-92/QT thuc hién viéc giai trinh
PCTN
XX1 | Linh vuc: tréng trot (1TT)
93 H57-35-50-93/TT Chuyén ddi co cau cay trong trén dat trdng IGa
XXI1 | Linh vuc: phong chéng thién tai (5TT)
94 H57-35-50-94/TT D‘angAky l§e kha! SO 71u:qng cl;an nudi tap trung
va nudi trong thay san ban dau.
95 | H57-35-50-95/TT Hd trg khdi phuc san xuat viing bi thiét hai do
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dich bénh.

96

H57-35-50-96/TT

HG tro khoi phuc san xuat ving bi thiét hai do
thién tai.

97

H57-35-50-97/TT

HG trg khdm chita bénh, tro cap tai nan cho
luc lugng xung Kich phong chdng thién tai cap
x4 trong trudng hop chua tham gia bao hiém y
té, bao hiém xa hoi.

98

H57.35.50-98/TT

Tro cap tién tuat, tai nan (d6i véi truong hop
tai nan suy giam kha nang lao dong tur 5% tré
1én) cho luc lugng xung kich phong chong
thién tai cip xa chua tham gia bao hiém x&
hoi.

XXM

Linh vuc: t6 hep tac (3TT)

99

H57-35-50-99/THT

Thoéng bao thanh lap to hop tac

100

H57-35-50-100/THT

Thoéng bao thay doi td hop tac

101

H57-35-50-101/THT

Thong bao chdm dit hoat dong cua td hop tac

XXIV

Linh vuc Bao hiém xa héi (1TT)

102

H57-35-50-
102/BHXH

Thu tuc giai quyét ché d6 huu tri d6i véi quan
nhan truc tiép tham gia khang chién chong My
ctru nudce tir ngay 30/4/1975 tro vé trude ¢6 20
nam tro 1én phuc vu quén doi da phuc vién,
xuét ngil.

XXV

Linh vuc: Chinh sach (1TT)

103

H57-35-50-103/CS

Thi tuc giai quyét ché do huu tri d6i véi quan
nhan, ngudi lam ¢dng tc co yeu, nhp ngii sau
ngay 30/4/1975, tryc tiép tham gia chlen tranh
bao vé T6 qudc va lam nhiém vu qudc té, co tir
da 20 nam tré Ién phuc vu trong quan doi, co
yéu da phuc vién, xuat ngii, thoi viéc

XXVI

Thiy lgi (3TT)

104

H57-35-50-104/TL

H) trg dau tu xay dung phét trién thuy loi nho,
thuy loi noi dong va tuoi tién tién, tlet kiém
nuédc (Pi véi ngudn vén hd tro truc tiép, ngan
sach dia phwong va ngudn von hop phép khéc
cia dia phuong phan bd du toan cho UBND
cép xda thuc hién).

105

H57-35-50-105/TL

Tham dinh, phé duyét phuong an tng phd thién
tai cho cong trinh, vung ha du dép trong qua
trinh thi cong thudc tham quyén cua UBND cap
Xa.
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Tham dinh, phé duyét phuong an ung phd véi

106 H57-35-50-106/TL | tinh huong khan cip thudc thdm quyén cua
UBND cap xa.
XXVII | Dan quan ty vé (2 thu tuc)
Thu tuc tro cép ddi vai dan quan bi tai nan
H57-35-50- o wEe e oA « . in N
107 hoac d6i voi than nhan khi dan quan b tai
107/DQTV X 4k x
nan dan dén chét.
Thu tuc trg cap doi véi dan quan bi o6m
H57-35-50- L wAe e oA . . N
108 hodc doi véi than nhan khi dan quén bi 6m
108/DQTV Xk 1%
dan dén chét
XXVIII | Nghia vu quan su (7 thi tuc)
H57-35-50- , < , N « A
109 109/NVQS Thu tuc dang ky nghia vu quan su lan dau
H57-35-50- , < , :
110 110/NVQS Thu tuc dang ky phuc vu trong ngach du bi
H57-35-50- , < , N A 2
111 111/NVQS Thu tuc Pang ky nghia vu quan su bo sung
Thu tuc dang ky nghia vu quan sy chuyén
H57-35-50- S 2T A R
112 di khi thay doi noi cu tri hodc noi lam viéc,
112/NVQS A
hoc tap 7
Thu tuc dang ky nghia vu quan sy chuyén
H57-35-50- % ) L . A .
113 dén khi thay d61 noi cu tri hodc noi lam
113/NVQS A n
vige, hoc tap
H57-35-50- , < , - A z
114 114/NVQS Thu tuc dang ky nghia vu quan sy tam vang
115 H57-35-50- Thu tuc dang ky mién goi nhap ngii thoi
115/NVQS chién.
XXX | Quy hoach xay dung (1TT)
116 H57-35-50- Cung cap thong tin vé Quy hoach xay dung
116/QHXD thudc tham quyén UBND cép x4
XXXI | Phi bao vé moi truong (1 thi tuc)
117 H57-35-50- K¢ khai, :[hém dinh t¢ khai phi bdo v& méi
117/BVMT truong doi voi nudc thai sinh hoat
XXXII | Méi treong (3TT)
118 H57-35-50-118/MT | Tham van trong danh gia tac dong moi truong
119 H57-35-50-119/MT )Sac 1.11,12,1n Hop dong tiép can nguon gen va chia
sé loi ich
120 H57-35-50-120/MT )Sac p%lan Hop dong tiép can nguon gen va chia
sé loi ich
P 32 linh vue, 120 132 thu tuc hanh chinh
Tong : *

quy trinh
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