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QUYET DINH 
z Ve vice cong bo Danh muc 	tuc hanh chinh stra doi, bo sung trong Filth 

vcrc giai quyet to cao thm)c thim quyen giii quyet caa Chii tich UBND cac 
trerng, thi tran tren dia ban tinh Thira Thien Hue 

CHU TICH UY BAN NHAN DAN TINH 

Can cu Luat To chirc chinh quyen dia p uattg ngay 19 thong 6 nam 2015; 
Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 dm 

Chinh phu ye kiem soot thii toe hanh chit-1h; 
Can cu Nghi dinh so 48/2013/ND-CP ngay 14 thong 5 nam 2013 oh 

Chinh phu va Nghi dinh s6 92/2017/ND-CP ngay 07 thong 8 nam 2017 ctia 
Chinh phi) sCra doi, bo sung mot so dieu cua cac nghi dinh lien quan den kiem 
soot thu tuc hanh chinh; 

Can cu Thong to so 02/2017/TT-VPCP ngay 31/10/2017 dm Van phong 
Chinh phit haling dan ye nghiep vu kiem soot thin tut hanh chinh; 

Can dr Quyet dinh s6,700/QD-TTCP ngay 09 thing 10 nam 2019 cila 
Tong Thanh tra Chinh phi ye viec cong bS thA tuc hanh chinh dugc thay the 
trong linh vac giai guy& to cao thuOc pham vi chat nang quan 157 cua Thanh Tra 
Chinh pH.; 

Can cu Cling van so 292/TTCP-VP ngay 27/2/2020 dm Thanh tra Chinh 
phtl ye viec dinh chinh nOi dung tai Quyet dinh s6 700/QD-TTCP ngay 
09/10/2019 dm Thanh tra Chinh pin); 

Can cu Quyet dinh so 3113/QD-UBND ngay 04/12/2019 cila UBND tinh ye 
viec cong bo Danh moc thil tuc hanh chinh dugc thay the trong linh vac giai quyet 
to cao thuOc thAm quyen giai quyet oh Chit tich UBND cac xa, phtrong, thi tan; 

Xet de,  nghi 	Chinh Thanh tra tinh tai Tec trinh so I65/TTr-TTr ngay 
25/3/2020 ye viec de nghi stia &Si Quyet dinh so 3113/QD-UBND ngay 
04/12/2019 ciaa UBND tinh, 

QUYET DINH: 
Dieu 1. Cong, b6 kern theo Quyet dinh nay Danh moc thti tic hanh chinh 

(TTHC) dugc sin deii bo sung trong linh vac giai quyet to cao (01 TTHC) thuOc 
tham quyen giai quyet dia. Chit tich UBND cac xa, phugng, thi trait (vial tat la 
Chu tich UBND cap la). 

Dieu 2. Trach nhiem cua cac at quan, to chtic 
1. Thanh tra tinh co trach nhiem: 
a) CAp nhat TTHC dugc ding bo tai Quyet dinh nay vao He thong thong 

tin TTHC tinh Thin Thien Hue theo clang quy dinh; Cong 116 cong khai TTHC 
nay ten Trang Thong tin dien tir cilla don vi. 
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KT. CHU TICH 
O nit TicH 

(gUi qua mqn 

han Thien Dinh 

b) Trong tiled han 10 ngay ke tir ngdy Quyet dinh nay co hieu 	xay 
dung va trinh Uy ban nhan„ dan tinh phe duyet guy,  trinh nOi ,b6, quy trinh dien 
tix giai quyet TTHC nay de cau hinh tren phan mem He thong xir 19 mot cua 
tap trung cila tinh. 

2. UBND cap xa c6 trach nhiem: 
C6ng bo cong khai TTHC nay tai BO phOn Tiep nhon va Ira ket qua cap xa 

va ten Trang Thong tin dien to cna dia phuong; trien khai thvc hien giai quyet 
TTHC theo huong dan tai Phu lvc cila Quyet dinh nay. 

3. Van phong Uy ban nhfin dfin tinh c6 trach nhiem: 
a) Cap nhOt TTHC dirge cong be tai Quyet dinh nay vao Co so.  da lieu 

quoc gia ye TTHC; 
b) °Ong khai TTHC nay tit he thong thong tin TTHC cua tinh. 
Dieu 3. Quyet dinh nay c6 hieu lvc thi hanh ke tir ngay k9. Cac not dung 

khac quy dinh tai Quyet dinh so 3113/QD-UBND ngay 04/12/2019 dm UBND 
tinh ve viec cong bo Danh mvc thia,tvc hanh chinh dirge thay the trong linh vvc 
giai quyet to ,cao thuOc tham quyen giai quyet 	tich UBND cac xa, 
phuong, thi tran khong thay dot ya van c6 hieu 

Dieu 4. Chanh Van phong UBND tinh, Chanh Thanh tra tinh, Gam &lc 
cac So, Thu truemg cac co quan chuyen mon thuOc UBND tinh; Chii tich UBND 
cac huyen, thi xa, thanh pile Hue, Cht) tich UBND cac xa, phuang, thi tran va 
cac to chirc, ca nhan lien quan chiu trach nhiem thi hanh Quyet dinh nay./ 

Nal nhon: 
- Nhu Dieu 4; 
- Cuc Kiem soar TTHC-VPCP; 

- CT Nth cac PCT UBND tinh; 
- Cac sa, nganh thuec UBND tinh; 
- UBND cac huyen, TX, TP. Hut; 
- UBND cac phuong, thi tram 
- Cong TTDT tinh; 
- Ban Tip cong dawn tinh; 
- Lanh dao VP UBND tinh 
va CV:TP, TTr; 
- Lim: VT, KSTT. 
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DANH WIC THU 
VVC GIAI QUY 

CHI.TTICH 
(Ban hanh kem theo 

luc so 01 
SIYA BOI, BO SUNG TRONG LiNH 

C THAM QUYEN GIAI QUYET CUA 
N CAC XA, PHU'UNG, Tiff TRAN 

874. /QD-UBND ngdy .03. thang 4 nam 
2020 dm Chia tich lily ban I-than dan tinh) 

TT Ten thii 
tyc hanh 

chinh 

Theri hyn 
giai quyet 

Dia 
diem 
thu'c 
hien' 

Phi, le 
phi 

(neu 
co) 

Can cti phip ly 

01 Thu tpc giai 
quyet 	to 
cao 

- 30 ngay ke tir 
ngay thy lY to cao. 
- Doi voi vu viec 
phirc tap thi co the 
gia han giai quyet 
to 	cap 	mot 	lan 
nhtmg khong qua 
30 nsay. 
- Doi vol vu viec 

tap dac biet 
the thi co the gia han 

giai quyet to cao 
hai 	lan, 	m6i 	lan 
}thong 	qua 	30 
ngay. 

Bo Khong - Can dr Luat TO cap so 
25/2018/QH14 	ngay 
12/6/2018; 
- 	Can 	cir 	Nghi 	dinh 
so 31/2019/ND-CP ngay 
10/4/2019 oh Chinh phil quy 
dinh chi tiet mot so dieu va 
bien phap to chirc thi hanh 
Luat TO cao; 

plain 
Tiep 
phial': 
vir fret 

ket 
qua 

cap xd 

Ghi cha: Phan chic in nghieng, dam, goch chan M nheeng nOi dung sera doi, bi; sung 	 1 



Phu Inc so 02 
NO DUNG CU THE CUA THE TI,JC HAM( CHiNH SUA DOI, BO SUNG 

TRONG LINH 	GIAI QUYET TO CAO THUOC THAM QUYEN 
GIAI QUYET CUA CHU TICH UBND CAC ,CA, PHUONG, THI TRAN 
(Ban hanh kern theo Quyet dinh s6 874 IQD-UBND ngay .03.. thong 4 nam 

2020 ctia Chu tich UBND tinh) 

1. Trinh ty• thkrc hien: 
Buoy 1: Thy 1ST to cao 

Thu* khi thu ly to cdo, Chii tick UBND cap xti to mink xac mink, 
hoac .ciao co quan, chat, 	nhiin Mick xac mink thank tin ye ngicai 10  
cao va dieu kien thu Ii 10 cdo.  

Ngueri giai quy& to coo ra guy& dinh thy ly t6 cao khi c6 du cac dieu kien sau: 
a) T6 cao &Tx thuc hien theo quy dinh tai Dieu 23 Luat T6 cao 2018: 
+ Tsang hop to cao dirge thirc hien bang dun thi trong dun to cao phai 

ghi r6 ngay, thong, nam t6 cao; ho ten, dia chi dm ngtreci to cao, each thirc lien 
he veri ngueri to cao; hanh vi vi pham phap luat bi to cao; nguori bi to cao va cac 
thong tin khac co lien quan. Truong hop nhieu ngtrai ding to cao ve ding mot 
nOi dung thi trong don to cao con phai ghi ro ho ten, dia chi, each thirc lien he. 
veri tang nguti to cao; h9 ten dm nguoi dai dien cho nhung nguai to cao. Ngueri 
to cao phai icY ten hoac diem chi vao dun to cao. 

+ Truerng hop nguti to cao den to cao true tiep tai UBND xa thi ngueri 
tiep nhan huong dan ngtreri to cao viet don to cao hoac ghi lai nOi dung to cao 
bang van ban va yeu cAu ngtthi to can ky ten hoac diem chi )(de nhan vao van 
ban, trong do ghi re nOi dung theo quy dinh tai lchoan 1 Dieu nay. Truemg hap 
nhieu ngtreci cung t6 cao ve ding mOt nOi dung thi ngueri tiep nhan huerng dan 
ngueri to cao cir dai dien viet dun to cao hoac ghi lai nOi dung to cao bAng van 
ban va yeti cau nhung ngtred to cao IcY ten hoac diem chi xac nhan vao van ban. 

b) Ngueri to cao c6 du nang 1rc hanh vi dan sy; truemg hgp kh6ng c6 du 
nang ltrc hanh vi dan str thi phai co ngued dai dien theo quy dinh 	phap luat; 

c) Vu viec thuOc tham quyen giai 'guy& to cao coa ca quan, to chac, ca 
nhan tiep nhan to cao; 

d) NOi dung t6 cao co co sac de xac dinh ngueyi vi pham, hanh vi vi pham 
phap luat. 

TruOng hap to cao xuat phat tir vu viec khieu nai da dugc giai quyet clang 
tharn quyen, trinh tu, thil we theo quy dinh dia phap luat nhung ngtreci khieu nai 
kh6ng &mg Y ma chuyen sang t6 cao nguoi da giai quyet khieu nai thi chi thy ly 
to cao khi nguti to cao cung cap duce thong tin, tai 	chung dr de' xac dinh 
nguoi giai quyet khieu nai co hanh vi vi pham phap luat.  

Ghi chi: Phan cher in nghiang, dgm, ggch than M nhung nai dung sera dal, ba sung 	2 



Trong Uteri han 05 ngay lam viec ke to ngay ra quyet dinh thu ly to cao, 
ngueri giai quyet to car) c6 trach nhiem th8ng bao cho ngueri to cap va thong bao 
ve nOi dung to cao cho ngueri bi to cao bier. 

But 2: Mc minh n(ii dung to cao 
1. Chi) tich UBND xa tien hanh xac mirth nOi dung to cao hoac giao cho 

cong chirc cap xa tien hanh xac minh (g9i chung la ngueri xac minh nOi dung to 
cao). Viec giao xac minh nOi dung to cao phai thgc hien bang van ban. 

cap  xa Tru&ng,  hop ngueri giai quyet to car) giao cho cong chirc cap xa xac 
minh nOi dung to cao thi van ban giao xac minh nOi dung to cao thtrc hien theo 
quy dinh tai khoan 2 Dieu 31 Luat TO cao. 

3. Van ban giao xac minh nOi dung to cao c6 cac nOi dung chinh sau day: 
Ngay, thang, nam giao xac mirth; Ngueri dugc giao xac minh nOi dung to cao; 
H9 ten, dia chi cna ngueri bi to cao; ten goi, try so: dm co quan, to chirc bi to cao; 
NOi dung can xac minh; Theo gian tien hanh xac minh; Quyen va trach nhiem 
cua ngueri dugc giao xac minh 01 dung to cao. 

4. Ngueri xac minh nOi dung to cao phai tien hanh cac bien phap can thiet 
de thu thap thong tin, tai lieu, lam ro nOi dung to cao. Thong tin, tai lieu thu thap 
phai dugc ghi chep thanh van ban, khi can thiet thi lap thanh bien ban, dugc luu 
giu trong ha so vu viec to cao. 

5. Trong qua trinh xac mirth, nguol xac minh nOi dung to cao phai tao dieu 
kien de ngued bi to can giai trinh, dtra ra cac chirng cu de chung minh tinh dung, sai 
cua nOi dung can xac minh. 

6. Ngueri xac minh nOi dung to cao dugc thkrc hien cac quyen va nghia vu 
quy dinh tai cac diem a, b, c, d khoan 1 va cac diem a, b, c khoan 2 Dieu 11 dm 
Luat TO cao 2018 theo phan cong cita ngueri giai quyet to cao. 

7. Ket thac viec xac minh not dung to cao, nguiri dugc giao xac minh phai 
c6 van ban ban cao ngtthi giai quyet to cao ye ket qua xac minh nOi dung to cao va 
kien nghi bien phap xir ly. 

Butt 3: Ket 1u4n nOi dung tS cao 
Theo quy dinh tai Dieu 35 Luat T6 cao 2018 va Dieu 17 Nghi dinh so 

31/2019/ND-CP: 
1. Can dr vao nOi dung to cao, giai trinh cita nguai bi to cao, ket qua xac minh 

nOi dung to cao, tai lieu, chung cu c6 lien quan, Chu tich UBND cap xa ban hanh ket 
Juan nOi dung to can. Ket Juan nOi dung to cao phai c6 cac nOi dung chinh sau day: 

a) Ket qua xac minh nOi dungto cao; 
b) Can dr phap luat de xac dinh c6 hay kh6ng co hanh vi vi pham phap luat; 

GM cha: Phan cher in nghieng, dam, ggch ch iin M nhiing not dung saw dai, ba sung 	 3 



c) Ket luOn ve not dung to cao la dung, dung mat phAn hoac to cao sai su 
that; xac dinh trach nhiem cua tong ca quan, to chirc, ca nhan lien quan den not 
dung to cao; 

d) Cac bien phap xi:r 19 theo thAm quyen can thoc hien; kien nghi ca quan, 
to chat), ca nhan khac ap dung cac bien phap xfr 19 theo thAm quyen dal \Tod ca 
quan, to chirc, ca nhan c6 vi pham phap luat; 

d) Kien nghi ca quan c6 thArn quyen xem xet sda ded, be) sung chinh sach, 
phap luat, op dung cac bien phap can thiet de bao ve loi ich cua Mid nuOc, 
quyen va Igi ich hap phap cua ca quan, to chdc, ca nhan. 

Truang hop giai quyet lai vuviec tá cao thi ngoai cac not dung tren, 
ngueri giai quyet to cao phai ket luari ve nh&ng not dung vi pham phap luat, sai 
lam hoac khong phn hop cUa viec giai guy& to cao tit do (neu c6); xtr19 theo 
tham quyen hoac chi dao, kien nghi ca quan, to &it, don vi, ca nhan co tham 
quyen xfr 19 doi vai co quan, to chirc, don vi, ca nhan co hanh vi vi pham phap 
luOt trong qua trinh giai quye't to cao tnthc do. 

2. Ch4m nhAt Id 05 ngay lam viec ke tiz ngay ban hanh ket luOn not dung 
to cao, ngued giai quyet to cao gin ket luan nQi dung to cao den nguoi bi to cao, 
co quan, to chdc quan 19 nguiyi bi to cao va ca quan, t6 chdc, ca nhan co lien 
quan; thong bao ve ket luan not dung to cao den nguoi to cao. 

Buoy 4: Xir157 ket 1u4n ni)i dung to cao 
Theo quy dinh tai Dieu 36 Ludt T6 cao 2018 va Dieu 18 Nghi dinh so 

31/2019/ND-CP: 
1. ChOm nhat la 07 ngay lam viec ke to ngay ban hanh ket luOn not dung 

to cao, nguai giai guy& t6' cao can dr vao ket luan not dung to cao tien hanh 
viec xfr 19 nhu sau: 

a) Truerng hop ket ludn nguoi bi to cao khong vi pham phap luat trong 
viec thoc hien nhiem vu, cong vu thi khoi phuc quyen va lgi ich hop phap cua 
ngued bi to cao bi xam pham do viec to cao khong dung so that gay ra, clang tiled 
xir 19 theo thAm quyen hoac kien nghi co quan, to chirc, ca nhan c6 thAm quyen 
xfr 19 ngued ca 9 to cao sai Si,! that; 

b) TruOng hop ket luan ngued bi to cao vi pham phapluat trong viec thot 
hien nhiem vu, cong vu thi ap dung bien phap xir 1Y theo tham quyen hoac kien 
nghi co quan, t6 chuc, ca nhan co thAm quyen xir 19 theo quy dinh,cna phap luOt. 

2. Truemg hop hanh vi vi pham cUa ngueri bi cao c6 dau hieu cUa toi 
pham thi chuyen ngay ha so vu viec den Co quan dieu tra hoac Vien kiem sat 
nhan dan co thAm quyen de xfr 19 theo quy dinh cna phap luat. 

GM chic Phan chi? in nghtang, dam, ggch chan M nhceng not dung sith doi, ba sung 	 4 



3. Trong theri han 05 ngay lam viec ke to ngay co ket qua xd ly, co quan, to 
chirc, ca nhan c6 tham quyen xir ly kien ngh1 trong ket Klan nOi dung to cap c6 
trach nhiem thong bao bang van ban cho ngueri giai quyet to can ve kat qua xfr 

lygtroi giai quvat to cao có trach nhiem theo doi, don dile viec ante 
hien ket lutin not dung 10 co.  

2. Cach that that hien: Co 02 hinh that to cao: 
- To

den 
dugc thgc hien bang don (gui qua during btru dien hoac giri 

truc tiep den co quan, ngtred co thArn quyen giai quyet) 
- TO cao duce trinh bay truc tiep \red co quan, to chirc, ngueri CO tham quyen. 
3. Thanh plan, so Itratg ha som: 
a) Thanh plan ha so gam: 
+ Don to cao hoac van ban ghi nOi dung to cao; 
+ Cac tai lieu lien quan. 
b) SO hiving ho so: 01 bO 
4. ThZri han giii quyet: 
Theo quy dinh tai Dieu 30 Luat T6 cao: Thai han giai quyet to cao IA khong 

qua 30 ngay ke to ngay thu ly t6 cao. Doi v6i vu viec phuc tap thi co the gia han 
giai quy& t6 cao mot lan nhung khong qua 30 ngay. D6i voi vu viec dac biet phirc 
tap thi co the gia han giai quyet to cao hai lan, m6i lan khong qua 30 ngay. 

5. D6i turfing thkrc hien TTHC: Ca nhan 
6. Ccr quan that hien TTHC: 
- Co quan co thArn quyen quyet dinh: Chit tich UBND cap xa 
- Co quan true tiep thgc hien: UBND cap xi 
7. Ket qui that hien TTHC: 
Kat Juan n6i dung t6 cao va viec xir 1y kat Juan n6i dung to cao. 
8. Ten mLi clan, mht to khii: 
Cac mOu van ban ban hanh trong qua trinh giai quyet to can duce quy 

dinh tai Ngh1 dinh so 31/2019/ND-CP ngay 10/4/2019 quy dinh chi fiat mgt so 
diau va bien phap to chirc thi hanh Luat T6 cat). 

9. Yeu au, dieu kien thiyc hien TTHC: 
Theo quy dinh tai khoan 1 dial.' 29 Luat To cao 2018: Ngueri giai quyet to 

cao ra guy& dinh thu ly to Can khi cO du cac diau kien sau: 
a) T6 can dugc thuc hien theo quy dinh tai Dieu 23 dm Luat T6 cao; 
b) Ngueri t6 cao co du !tang Inc hanh vi dan su; tnrong hop khong co du 

nang Itrc hanh vi dan str thi,phai co 	dai dien theo quy dinh 	phap luat; 
c) viec thuOc tham quyen giai quyet to cao cOa co quan, to chdc, ca 

nhan tiep nhan to cao; 

GN 	Phan chfr in nghieng, dam, &wiz chan la nhung nOi dung situ dal, bo sung 	 5 



d) NOi dung t6 cao c6 co set xac dinh ngtreci vi pham, hanh vi vi pham 
phap luSt. 

Truang hop t6 cao xuat phat to vu viac khiau nai da" &roc giai quyat dung 
tham quyan, trinh tit, thu tyc theo quy dinh cua phap lust nhung ngtroi khiau nai 
khong (long Y ma chuyan sang to cao ngtreri da giai quyat khiau nai thi chi thy 1y 
to cao khi nguari to cao cung cap duce thong tin, tai lieu, chimg cis . xac dinh 
nguei giai quyat khiau nai c6 hanh vi vi pham phap luat. 

10. Can cll. phip IS7 ctia TTHC: 
Luat T6 cao 2018; Nghi dinh s6 31/2019/ND-CP ngay 10/4/2019 quy 

dinh chi tiat mot s6 diau va bin phap to chat thi hanh Lust T6 cao. 

GM chit: Phan chit in nghieng, dam, gach chtin le nhitng nai dung sea doi, ba sung 	 6 



luc so 03 
CAC MAU VAN BAN TRONG QUA TRINH GIAI QUYET TO CAO 

(Ban hanh kern theo Quyet djnh so 3113/QD-UBND ngay 04 thang 12 nam 2019 dia. 
Chu tich CJy ban nhan dan tinh) 

Mau se 01: Ban hanh kern theo Nghi dinh so 31/2019/ND-CP ngay 10 thing 4 
nam 2019 dm Chinh phu 

TEN CO QUAN, TO CHLTC LONG H¢A XA HOI CHU NGHTA VIET NAM 
CHU QUAN (1) 	 '96c IAp - Tv do - Hanh phtic 

TEN CO QUAN, TO 
CHIYC (2) 

Se: ..../QD-...(3)... ...(4)..., ngay 	thang 	nam 
QU1YET DINH 

Gia hAn giai quyet t6 cao 

	 (5) 	  
Can cu Dieu 30 cria Luat T6 cao ngay 12 thang 6 nam 2018; 
Can cu Dieu 3 Nghi djnh s6 .../2019/ND-CP ngay thang nam 2019 oh Chinh phe 
quy dinh chi tiet mot so dieu va bin phap to chi:re thi hanh Lust To cao; 
Can cir 	 (6) 	  
Can err Quyet dinh s6 	QD-..... ngay ..../..../.... cea ..(2).. ve viec thy 19 t6 cao...; 
Xet de nghi cea 	 .(7) 	  

QUYET DINH: 
Dieu 1. Gia han giai 'guy& to cao doi vii 	  
vu viec to cao da drive thy 19 tai Quyet dinh 	  
Thai gian gia han la 	 ngay, k4 to ngay 	  (9)..  
Dieu 2. ...(10)... chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nh4n: 
- Nhu Dieu 2; 

 

CHIIC VI) CUA NGUOI 
(Chit k9, dAu) 

- Luu: VT, h6 sa. 
119, va ten 

Ghi chti: 
(1) Ten ca quan, t6 chat chit quan tryc tiap (nau c6). 
(2) Ten co quan, t6 chat ban hanh quytt dinh. 
(3) Chi vitt tat ten co quan, to chat ban hanh ciuyat dinh. 
(4) Dia danh. 
(5) Chat danh cua nguai ban hanh quy& dinh 
(6) Van ban quy dinh chat nang, nhiam vy, quyan han cua ca quan, to chat ban hinh guy& dinh. 
(7) Ngtrai de nghi gia han. 
(8) 86, ngay, thang, nam ban hanh va nguai ban hanh guy& dinh thu 19. 
(9) Ngay hat han giai quytt t6 cap theo guy& dinh thu 19. 
(10) Tan ca quan, to chat, don vi, ca nhan co trach nhiam thi hanh Quyet dinh nay. 

Ghi chit: Phan chit in nghieng, tam, ggch clean la nhiing n'ai dung sea dal, ha sung 	7 



Mau s6 02: Ban hinh kern theo Nghi dinh s6 31/2019/ND-CP nghy 10 thang 4 

nAm 2019 cilia Chinh phi" 
CQNG HOA XA HQI CHU NGHIA VItT NAM 

D6c rap - Ty. do - Hanh phtic 

...(1)..., ngay... 

DON RUT TO CAO 
Kinh gfri: 	 (2) 	  

Ten 	 toi 	 là. 	 (3) 

Dia chi: 

Toi de nghi yeti 	  (2)...cho toi rut nOi dung to cao 

	 (4) 

NGUOI RUT TO CAO (3) 

(Chu k9 hoac diem chi) 

HQ va ten 
Ghi chat: 

(1) Dia danh. 

(2) Chat vu, chive danh ctia ngued giai quytt t6 cao. 

(3) HQ VA ten nguti lam don rut tó cao. Twang hop nhiOu nguiri to cao thi có chit ky (hoac diem chi) 

cua ngual dai din hoac nheng nguti tó cao. 

(4) Ghi r6 tong nOi dung t6 cao duqc rut hoac rut toan bo nOi dung tó cao trong don to cao ngay 

nam.... 

Ghi cha: Phcin chit in nghieng, dam, ggch chin; la nhan nOi  dung sfra Jai, a sung 	8 



theo Nghl Binh s6 31/2019/ND-CP ngay 10 thang 4 

LONG BOA XA HO CHU NGHIA VIET NAM 
D6c 14p - Ty. do - Hanh plinc 

Mht so 03: Ban hinh kem 
nam 2019 ctia Chinh phii 
TEN CO QUAN, TO CHI:fC 

CHU QUAN (1) 
TEN CO QUAN, TO 

CHI5t (2) 

....(3)...., ngay 	thang 	nam 

aa'
liEN BAN 

Ghi nhvie'c rut to cao 

\Tao h6i... gib.... ngay ... thang ... nam..., tai 	 (3) 
Toi la 	(4) d'ar lam viac true ti6p vpi 	(5) \fa viac de nghi rut nOi dung 
t6 cap. Ong (ba) ....(5) de nghi vat .....  .....(6) cho rut 	(7) 	  
Buiii lam viac kh thik hai 	gia . 	 phitt cimg ngay (ho4c ngay /.../....) 

Bien ban nay da dugc dgc cho ngued t6 cao nghe va xac nhan clued day. 
Bien ban dugc lap thanh ... ban va giao cho ...(5) 01 ban./. 

NGUOI RUT TO CAO (5) 	 NGIAII LAP BIEN BAN (4) 
(Chit kY ho0c diem chi) 	 (Chit k9) 

Hq vi ten 	 Hq vi ten 
Chi chat 

(I) Ten co quan, to chirc chit quan tint ti6p (nau cd). 

(2) Ten ca quan, to chat nguti lap bien ban cong tac. 

(3) Dia danh. 

(4) HQ va ten, chirc danh, chirc vu, ca quan, [6 chit.: 	ngutri lap bien ban ghi nhan viac rut t6 cao. 

(5) Ho va ten dm ngutri rat to cao hoac ngtrai dal Fan. 

(6) Chat vu, chuc danh cua nguti giai guy& t6 cacl. 

(7) Ghi 	tirng not dung to cao duct nit hoac rat toan 130 ntii dung to cao trong don t6 cao ngay ...thang...nam.... 

Ghi chti: Phan chit in nghieng, dam, ggch ion lit nhfing nei dung sika doi, ba sung 	9 



M'Au so 04: Ban hanh kern then Nghi dinh so 31/2019/ND-CP ngay 10 thang 4 
dam 2019 elm Chinh phir 

TEN CO QUAN, TO CHUC COG HOA XA HOI CHU NGHIA VIET NAM 
CHU QUAN (1) 	 DOc lap - Try do - Hanh phoc 

TEN CO QUAN, TO CHU'C 
(2) 

S6: ..../QD-...(3)... 	 ...(4)..., ngdy 	thang 	nam 
QUYET DINH 

Thu 1± t6 cao 
	 .(5) 	  

Can dr Dieu 29 Lust T6 cao ngay 12 thang 6 nam 2018; 
Can cu Dieu 9 Nghi dinh so .../2019/ND-CP ngay thang nam 2019 cua Chinh phi'? 
quy dinh chi tiet mot so dieu va bien phap to chirc thi hanh LuSt T6 cao, 
Can dr 	 (6). 	  
Xet de nghi cua 	 (7) 	  

QUYET DINH: 
Dieu 1. Thu ly to cao dei voi: 	(8) ngay thang . . nam 	  
I\TOi dung to cao dugc thy 1y:....(9) 	  
Thai han giai guy& to cao la 	  
Dieu 2. Cac ong (ba) 	(10)... va ca quan, to chat, dan vi, ca nhan c6 lien 
quan chiu trach nhiem thi hanh Quyet dinh nay./. 

cHirc VU CUA Nctrita KY 
Noti nh4n: 
	 (Chu ky, dau) 

- Nhu Dieu 2; 

Ho va ten 
- Ltru: VT, ho so. 
Ghi chit 
(I) Ten ca quan, to chat chit quail true tiep (neu co). 
(2) Ten ca quan, t6 chat ban hhnh guy& dinh. 
(3) Chu vi& tit ten ca quan, t6 chat ban hanh guy& dinh. 
(4) Dia danh. 
(5) Chirc danh cua !Iva' ban hanh quyet dinh. 
(6) Van ban quy dinh chat nang, nhiem vy, quy4n han cua ca quan, to chirc ban hanh quyet dinh. 

(7) Nguti de nghi thy 19. 
(8) Nguei bi t6 cao. 
(9) Cac nei dung to cao duce thy 15/. 
(10) Ten co quan, t6 chttc, don vi bi to cao; hp ten, chat vu, chirc danh, dia chi cua ca nhan bi to cao. 

Ghi chit: PhiM chit in nghieng, ctdm, goch chen M &rang nOi dung Au doi, be sung 	 10 



watt s6 05: Ban hanh kern theo Nghi dinh so 31/2019/ND-CP ngly 10 thing 4 
nam 2019 ctia Chinh phi] 

TEN CO QUAN, TO CHUG CQ1'G HOA XA-  HQI CHU NGHIA VIET NAM 
CHU QUAN (1) 	 DO'c lap - Try do - Hanh pink 

TEN CO QUAN, TO CHUC 
(2) 

SO: 	/TB-...(3)... ...(4)..., ngay 	thang 	nam 

THONG BAO 
vitc thy 157 to cao 

....(5)...da nhan dugc don to cao 	(6) ngay 	thing.... nam 	, t6 cao 
hanh vi vi pham phap luat cita ....(7).... 
Theo quy dinh cua phap luat, 	  (8) 

\Tay thong bao de 	(6) biEt va [hut hiEn guy'en, nghia vu cua ngueri t6 cao 
theo quy dinh cna phap luat / 

ofirc VI,J CiJA NGUtil Kt 
Noi nhan: 	 (Chit k9, dau) 
	(6); 

H 
- Luu: VT. 	

9 vi ten  
chi chti: 

(1) Ten co quan, to chirc chit quan trite tiep (net] co). 

(2) Ten co quan, t6 chirc ban hanh thong bao. 

(3) chir vier tit ten co quan, to chirc ban hanh thong bao. 

(4) Dia danh. 

(5) Ten co quan, to chirc ban hanh th6ng bao. 

(6) Flo va ten dm nut.' to cao hoac ngtrfri 41 dien. 
(7) Ten co quan, to chirc bi t6 cao, ho ten, chirc ty, chirc danh, dia chi ca nhan bi t6 cao. 
(8) Ngueri co thain quyen giai guy& to cao, thly 19 hoac kh6ng thu 19 t6 cao. Trueng hop thu 19 thi ghi 
rei n6i dung thy 19 va theri han giai guy& to cao. Truerng hop kh6ng thy 19 to cao thi ghi rei 19 do khong 
thy 19. Truang hop do co quan, to chirc, ca nhan co tham quyen chuyen den thi phai ghi to cao do co.  
quan, to chtic ca nhan co tham quyen chuyen den. 

1 

Ghi chi: Phan chil• in nghieng, dom, ggch ckan lir nherng not dung situ d6i, ba' sung 	 11 



Mk m/s 06: Ban hanh kim 
nam 2019 ctia Chinh phi] 
TEN CO QUAN, TO CHOC 

CHU QUAN (1) 
TEN CO QUAN, TO 

CHITC (2) 

theo Nghi dinh s6 31/2019/ND-CP ngny 10 thing 4 

CQNG HOA XA 1-101 CHli NGHIA VIET NAM 
D6c lap - Tv do - Hanh phtic 

...(4)..., ngay 	thang 	nam 

(5) 
	(6) 
Theo quy dinh cna phap luat, 	 (7) 	  
Vay thong bao de 	 (6) bier va thuc hien quyen, nghia vu cua nguoi bi 

t6 cao theo quy dinh cua phap luat./ 	 

CHTYC VU CUA Ncrum Kt 
Noi nh4n: 	 (Chit Icy, dal) 
	(6); 

- Luu: VT. 
	 Hq ye ten 

Ghi chin 

(1) Ten co quan, to chat chn quart true tiep (neu co). 

(2) Ten co quan, t6 chic ban hanh th6ng bao. 

(3) Chit vier tat ten co quan, to chile ban hinh thong bao. 

(4) Dia danh. 

(5) Ten ca quan, t6 chic ban hanh thong bao. 

(6) Ho va ten dm ngtrai bi to cao. 

(7) Nguai co than) quyen giai guy& t6 cao da thy 19 to cao (ghi ro nOi dung thy 19 to cao va thai han 

giai quy6t to cao). 

	

s6: 	/TB-...(3). 	

THONG BAO 
Vt n0i dung to coo 

	  da nhan dugc don to cao ve hanh vi vi pham phap luat cua 

Ghi chic: Phan chit in nghieng, deim, guch than Id nhikng nOi dung stilt dBi, ba sung 	 12 



Mau so 07: Ban hanh kern theo Nghi dinh se 31/2019/ND-CP ngly 10 thong 4 ram 2019 

cria Chinh phti 
TEN CO QUAN, TO CHIYC 	CONG HOA XA HOI CHU NGHIA VIET NAM 

CHU QUAN (I) 	 DOc lOp - Tv do - Hank phtic 

TEN CO QUAN, TO CHtfC 
(2) 

S6: 	/QD- (3). 	 ...(4)..., ngay 	thong 	nain 

QUYET DINH 
Thinh 14p Doan (T4) irk minh n(ii dung to cao 

	 (5) 	 
Can dr Luot T6 cao ngay 12 thong 6 nam 2018; 
Can cu Nghi dinh s6.../2019/ND-CP ngay ...thong nom 2019 dm Chinh pith quy dinh chi 

tiet mot s6 dieu va bien phap t6 chtirc thi hanh Luot T6 cao; 

Can ci 	 (6) 	  

Can cir 	 (7) 	  
Xet de nghi cua 	 (8) 	  

QUYET DINH: 
Dieu 1. Thanh lop Doan (T6) xac minh noi, dung t6 cao, g6m: 	  

L Ong (ba) 	 chirc vv 	 - Trugng doan (T6 tnrang); 

2. Ong (ba) 	 chirc vv 	 - Thanh vien; 

Dieu 2. Doan (T6) xac minh c6 nhiem vv kiem tra, xac minh nOi dung to cao 

	 (9) 	  
Thai gian tien hanh xac minh la 	ngay, ke tit ngay IcY Quyet dinh nay. 
Doan (T6) xac minh thvc hien cac quyen, nghia vu, trach nhiem quy dinh tai cac diem a, b, c, 
d khoan I va diem a, b, c, khoan 2 Dieu 11 cila Luot T6 cao. 
Dieu 3. Cac ong (ba) ...(10)...,...(11)...., cOr quan, to chirc, don vi, ca nhan có lien quan va cac 

ong (ha) có ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay" 

Noi Wan: 	 CHIC VI) CUA NGUtII K17 
- Nhu Dieu 3; 	 (Chu ky, dal) 

- 	VT,h6 so. 	 H9 va ten 
Ghi chti: 
(1) Ten co quan, to chCrc chi) quan true tiep (neu c6). 
(2) Ten ca quan, t6 chirc ban hanh quyet dinh. 
(3) Chu. vier tit ten ca quan, to chirc ban hanh quyet dinh. 
(4) Dia danh. 
(5) Chat danh cua nguti ban hanh quye't djnh 

(6) Van ban quy dinh chirc nang, ni4m vu, qt ytn han cua ca quan, to chirc ban hanh quyet dinh. 
(7) Van ban giao nhiOn vu xac minh nOi dung t6 cao. 

(8) NguOi de nghi thanh lap Doan (T6) xac m nh nOi dung to cao. 

(9) Cac nOi dung to cao dugc giao xac minh. 
(10) Ngtari dung dAu ca quan, t6 chat cc') track nhiem thi hanh quyet djnh xac minh. 
(11) Ten ca quan, to chirc bj to cao; hg ten, chat vu, chirc danh cao ca nhan bi t6 cao. 

Ghi c/ia: Phan chit in nghieng, dam, guch chan nhang not dung situ dal, a sung 	 13 



Mau s6 08: Ban heath kern theo Nghl dinh s6 31/2019/ND-CP ngay 10 thang 4 
nAm 2019 cita Chinh phu 
TEN CO QUAN, TO CHTYC CQNG HOA XA HQI CHU NGHIA VIVI' NAM 

CHU QUAN (1) 	 Doc rap - Tn. do - Hanh phtic 

DOAN (TO) XAC MINH NQI 
DUNG TO CAO 

...(2)..., ngay 	thang 	nam 

BIEN BAN 

	(3) 	 
Vao 	 nam 

	
tai 

Doan (T6) xac minh t6 cao dugc thanh lap theo Quyet dinh s6 ..../QD... ngay.../.../... 

cua 	, ggm: 

1. Ong (ba) 	 chirc vu 	  

2. Ong (ba) 	 chirc vu 	  

Tien hanh lam viec   (4) 	  

Ngi dung lam viec: 	  (5) 	  
Bugi lam viec ket thfic h6i... 	phtit ding ngay (hoac ngay .../.../...) 

Bien ban nay dA dugc doe cho nhang nguOi el:mg lam viec nghe va xac nhan dual day. 

Bien ban dugc lap thanh.... ban va giao cho...(6)..../. 

CUNG LAM VItC 	DOAN (TO) XAC MINH (**) 

(Chu Icy hoac diem chi) (*) 	 (Tung thanh vien lam viec ky) 

Hq va ten 	 Hc va ten 
Ghi chili 
(1) Ten cc quan, t6 chac ban hanh Quyet dinh thanh ldp Doan (TO) xac minh. 

(2) Dia danh. 
(3) Ten bien ban, vi du: Bien ban lam viec tryc tiep vtri nguai to cao, ngutri bi to cao, Bien ban lam viec voi cc 

quan, to chirc, ca nhan, de thu thdp thong tin, tai lieu, bang chimg lien quan den not dung t6 cao... 

(4) Ha, ten, chirc danh, dia chi, so dien thoai lien he (neu cO) cua nhang ngutri cling lam viec. Ngutri cling lam 

viec cu the la: nguoi to cao, ngutri bi to cao... Dai dien ca quan, to chirc, don vi hoac ca nhan co lien quan. 

(5) Ghi n'Oi dung lam viec; y kien cua nhang ngirOi cling lam viec, cua thanh vien Doan (TO) xac minh. 

(6) Ten cc quan, to chirc, ca nhan lien quan dugc Doan (TO) xac minh giao bien ban. 
(*) Truing hop ce ngubi khang k9 thi phai ghi ro trong bien ban. 
(**) Dai dien Doan (TO) xac minh not dung to cao ky vao tirng trang cfra Bien ban. 

Ghi chic: Phan chit in nghieng, gm, ggch chair M nhting not dung situ dai, Ma sung 	 14 



MAtt s6 09: Ban hanh kem 
nam 2019 mia Chinh phil 
TEN CO QUAN, TO CHUG 

CHU QUAN (1) 
TEN CO QUAN, TO 

CHUC (2) 

theo Nghl dinh s6 31/2019/ND-CP ngay 10 thing 4 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Dac lap - Tty do - Hanh phtic 

    

    

    

S6: ...... /...(3)... 

 

...(4)..., ngay 	thing nam 

Kinh 	 (5) 	  
De co co so cho viec ket luan noj dung to cao bao dam chinh xac, khach 

quan,...(2) 	 trung cau giam dinh uric thong tin, tai lieu, bang chUng sau day: 

	  (6) 
Vay de nghi 	(5) 	 tien hanh giam dinh va gni ket qua cho 

	 (2) 	 truoc ngay...thang... 

	(2) 	 cu 'Ong (ba)...(7)... la thanh vien Doan (TO) xdc minh t6 cao 

tnrc tiep ban giao cac tai lieu, bang chUng va nhan ket qua giam dinh./. 

Noi nhan: 
- Nhu tit; 

	(8); 
- Um: VT, ha so. 

anic VI) CUA NGUOI 
(Chu ksi, clan) 

H9 vi ten 
Ghi chi: 
(I) Ten ca quan, t6 chirc chi quail trvc tiep (nett co). 

(2) Ten co quan, to chat trung cau giam dinh. 

(3) Chu viet tat ten co quan, to chac trung cau giam dinh. 

(4) Dia danh. 

(5) Ten co quan, to chirc dugs trung cau giam 

(6) Cac thOng tin, tai lieu, bang cluing de nghi giam dinh Nth nOi dung can giam dinh. 

(7) Ho ten, chirc vu, cline danh caa ngtrai duOt cu ban giao thong tin, tai lieu, bang chang, tiep nhan 

ket qua giam dinh. 

(8) Nguti giai quye'L t to cao, nguai to cao va cOr quan, t6 chac, ca nhan co lien quan. 

Ghi chi: Phan chit in nghieng, dam, ggch dean la nhang not dung sag dal, ha sung 15 



Mau s6 10: Ban hinh kern theo Nghi dinh s6 31/2019/ND-CP ngly 10 thing 4 
tram 2019 dm Chinh phil 
TEN CO QUAN, TO CHUC LONG HOA XA HOI CHU NGHIA VIVT NAM 

CHU QUAN (1) 	 D6c 16p - Tu. do - Hanh phtic 
DOAN (TO) XAC MINH 

NO DUNG TO CAO 

....(2)..., ngay 	thing 	nam 

BAO CAO 
K6t qui xac minh maji dung t6 cao 

Kinh 	 (3) 	  
Thuc hien Quy& dinh s6 .../QD... ngay  / / 	ctia 
	 (4) 
Tu ngay .../.../.... dEn ngay .../.../..., Doan (T6') xac mirth da tiEn hanh xac minh nOi 

dung t6 cao doi 	 (5) 
Doan (TO) xac minh nOi dung t6 cao bao cao k& qua xac minh nOi dung to cad:), nhu 

sau: 
1. Ke't qua xac minh: 	 (6) 	  

2. Nhan xet, dinh gia: 	(7) 	  
3. KiEn nghi: 	 (8) 	  
Tren day la bao cao leet qua xac minh n'Oi dung to cao, de nghi ...(3)... xem xet, chi 

ciao). 

Noi nhh: 

- Nhu tren; 

 

TRU'ONG DOAN (TO) XAC MINH 

(*) 
(Chit kY) 

- Lim: VT, 116 so. 

Ho NIA ten 
Chi 

(I) Ten co quan, t6 chirc ban hanh Quyet dinh thanh Idp Doan (T6) xac minh. 

(2) Dia danh. 

(3) Ngutd Clang ddu co quan, to chirc ban hanh Quyet dinh thanh lap Doan (T6) xac minh. 

(4) Ngutri ban hanh, trich yOu Quyet dinh thanh Idp Doan (TO) xac minh. 

(5) Ten co quan, t6 chirc hodc hp ten, chirc vu, choc danh, dia chi cOa ca nhan bi to cao Ara tom tat n6i dung to 

cao. 

(6) Ket qua xac minh theo timg n6i dung t6 cao, nOi dung giai trinh cua ngugi bi t6 cao. 

(7) Nhan xet, danh gia theo timg nOi dung to cao, trong d6 neu r6 can cu Slap ludt de xac dinh co hay khong od 

hanh vi vi pham Oaf) ludt, nOi dung t6 cao la t6 cao dung, dung mOt phan hoc sai; vies co y to cao sai (nEu co): 

nhan xet, danh gia ve hanh vi vi pham phdp ludt cua ngtrgi bi to cao, co quan, to chot, ca nhan khdc (n66 co); 

xac dinh trach nhiem cUa tUng co quan, to chat, ca nhan lien quan den nOi dung to cao. 

(8) Klett nghi xit ly d6i vOi co quan, to chat, ca nhan co hanh vi vi pham; cac bien phap can thiet de bao ve lui 

ich cua nha nuOc, quyEn va Igi ich hop phap dm co quan, to chic, ca nhan. 

(*)Trugng Doan (T6') xac minh nOi dung to cao ky vao tong trang cOa Bac) cao. 

Ghi cht Phan chiic in nghieng, ddm, arch chdn nide-rig n3i dung sten ddi, bd sung 	16 



theo Nghi dinh so 31/2019/ND-CP ngay 10 thing 4 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Die 14p - Tv do - Hanh phic 

Min s6 11: Ban hanh kim 
nam 2019 etia Chinh phu 
TEN CO QUAN, TO CHT:TC 

CHO QUAN (1) 
TEN CO QUAN, TO 

Cilit (2) 

SO: ...../BC- ...(3) 	 ...(4)..., ngay 	thing 	nam 

BAO CAO 
Kit qui xac minh nal dung to cao 

Kinh gai: 	 (5) 	  
That hien nhiem va ducc giAo xac minh nOi dung to cao tai 
	 (6) 
...(2)... da thanh lap Doan (T6)1 xac minh nOi dung to cao dOi yeti: 

	 (7) 
Can cu Bao cao caa Doan (TO) xac minh ye ket qua nOi dung to cao va cac thong tin, 
tai lieu, bang chung c6 lien quan, ...(2),.. bao cao ...(5) 	  
1. Ket qua xac minh: 	 (8) 	  
2. Nhan )(et, danh gia: 	  (9) 	  
3. Kien nghi: 	  (10) 	  
Tren day la bao cao ket qua xac minh not dung to cao, de' nghi ... (5) xem xet, ket 
luan./. 

Noi nh4n: 
- Nlitr tren; 

 

CHVC VV CUA NGUOT Kt 
(Chit 14, &Au) 

- Ltru: VT, h6 so. 
Ho va ten 

Ghi chti: 
(I) Ten ca quan, t6 chisc chi) quail tryc tip (neu c4). 
(2) Ten ca quan, to chirc bao cao ket qua xac minh InOi dung t6 do. 

(3) ChG vier tit ten co quan, to chuc bao cao ket gt4a xac minh nOi dung to cao. 

(4) Dia danh. 
(5) Nguiai giai quyet t6 cao. 
(6) Van ban giao nhiem vy xac minh nOi dung t6 cao caa nguiri giai quyet t6 cao. 

(7) Ten co quan, to chirc hoOc ho ten, chat vu, chGc danh, dia chi dm ca nhan bi t6 cao va tom tit nOi dung to cao. 

(8) KM qua xac minh theo timg nOi dung to cao, nOi dung giai trinh cim ngutri bi t6 cao. 

(9) Nhan xet, dinh gia theo timg nOi dung t6 cao, *Tong Q6 neu r6 can cit phap lust CM' xac dinh c6 hay khang c6 

hanh vi vi pham phap lust, nOi dung to cao la to cab thing, climg mOt phan hoac sai; viec coy t6 cao sai (neu c6); 

nhan xet, danh gia ve hanh vi vi pham phap 101 	bi t6 cao, co quan, t6 chic, ca nhan khac (niu c6); 

xac dinh trach nhiem cOa ting ca quan, to chtic, ca nhan lien quan den nOi dung to cao. 

(10) Kier) nghi xir 19 dti voi co quan, to chuc, ca than c6 hanh vi vi pham; cac bin phap can thiEt 	bao ve 10 

ich c0a nha nuot, quyen va Iqi ich hyp phap cua ca quan, to chuc, ca nhan. 

Ghi chii: Phan chit in ngliling, dgm, gach gran M nhiing ngi dung siia Jai, a sung 	 17 



Mau so 12: Ban hanh kern theo Nghi dinh so 31/2019/ND-CP ngay 10 thing 4 

nAm 2019 cita Chinh phi 

TEN CO QUAN, TO CHUC CLING HOA XA HOI CHU NGHiA VIET NAM 

CHU QUAN (1) 	 DOc lap - Tv do - Hanh phtic 

TEN CO QUAN, TO CHUC (2) 

Se: 	/KL- 	(3) 	 ...(4)..., ngdy 	thing 	nam 

KET LUAN NOI DUNG TO CAO 

Si voj 	(5) 	  
Ngay. /../. , 	 (2)... da ban hanh Quyet dinh so .../QD-... thu 19 to cao 

dei vii 	 (5) 	  
Can cu not dung to cao, giai trinh cua ngtrei bi to cao, ket qua xac minh nei dung to 

cao, cac tai lieu, chUng cti c6 lien quan va dei chieu vii cac quy dinh cua phap luat, 

...(2)... ket luan nei dung to cao nhu sau: 

1. Ket qua xac minh nei dung t6 cao: (6) 	  

2. Can cu phap luat a xac dinh c6 hay khong c6 hanh vi vi pham phap luat (7) 

3. Ket luan: 	 (8) 	  

4. Cac bin phap xir 19 theo tham quyen can thyc hien va kien nghi: 	 (9) 
Nth nhAn: 	 Ncotn Gal QUYET TO CAO 

- 	 (Chit 	 k9) 
- ...(10)...; 

(12). 	 Hq vi ten - .....; 
-...(13)...; 

- (14)...; 

- Lau: VT, ha' so. 
Ghi chti: (1) Ten ca quan, t6 chac chu quan trac tiep (neu c6). (2) Ten co quan, to chac ket luan nai dung 
to cao. (3) pia viet tat ten co quan, to chirc ket ban nai dung to cao. (4) Dia danh. (5) Ten co quan, to 
chirc bi t6 cao hoac ha ten, chive vu, chirc danh, dia chi ca nhan bi to cao. (6) Ket qua xac minh theo timg nai 
dung t6 cao, nai dung giai trinh cua nguti bi t6 cao. (7) Neu ro can cu phap luat de xac dinh c6 hay 
kh6ng co hanh vi vi pham phap luat. (8) KM luan tang nai dung t6 cao, trong do nett re nai dung to 
cao la to cao dung, &mg mat phAn hoac sai; viec coy to cao sai (neu co) lc& Juan ve hanh vi vi pham 
phap luat cua nguei bi to cao, co.  quan, to chac, ca nhan khac (neu co); nguyen nhan; trach nhiem cua 
ngtrOi bi to cao, co quan, to chac, ca nhan co lien quan trong nhring nai dung to cao clang hoac eking 
mat phan; thiet hai ve vat chat, tinh than do hanh vi vi pham phap luat gay ra; dal ttrang hi thiet hai; 
nhang nai dung vi pham phap luat, sai lam hoac khong phu hap ciia viec giai quyet to cao truck do 
(neu c6) va trach nhiem caa co quan, tO chac, don vi, ca nhan co lien quan. (9) Cac hien phap xu l9 
theo [ham quyen can Iliac hien; kien nghi co quan, to chive, ca nhan khac ip clung cac hien phap xa 19 
theo thAin quyen dal vii co quan, to chac, ca nhan co vi pham Oat) luat; kien nghi co quan c6 tharn 
quyen xem xet saa dal, 66 sung chinh sach, phi') luat, ap dyng cac bien phap can thiet de bao ve Iqi 
ich cua Nha ntr&c, quyen va 191 ich hqp phap cua co quan, to chirc, Ca nhan. (10) Co quan thanh tra 
nha nuot cap tram (11) Ca quan thanh tra nha nuac cfing cap. (12) Nguai bi to cao (trong truing hqp 
van ban IC& luan CO thong tin thigic bi mat nha nuoc, thong tin co hai cho nguai tO cao thi phai trich 
van ban, luoc bo tilting tin do try& khi gui cho ngutri bi to cao). (13) Ten co quan, to chac, ca nhan 
quan 19 nguti hi tO cao. (14) Ten co quan, tO chac, ca nhan khac CO lien quan &roc nhan ket luan. 

Ghi chti: Phan chit in nghieng, dein, goch chin id nhteng nei dung sfra doi, ba sung 	 18 
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