
UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VItT NAM 
TINH THifA THIEN HUE 	Dick lap - Tkr do - Hynh phtic 

SO:g6338'QD-UBND 	This Thien Hue, ngay 05 thang41 nam 2021 

QUYET DINH 
Phe duy4 Danh myc thit tyc hanh chinh moi ban hanh, duvc sirs dOi, 136 

sung va bi bai bo trong link vtyc cap, quan 1S,  Can ctrov cong dan va linh virc 
cap quan 1ST Chtimg minh nhan dan thu(ic thAm quyen giai quyet elm Ciing 

an tinh dira vao tiep nha:n va tra ket qua tgi Bo ph4n MOt cira cac cap 
tren dia ban tinh Thira Thiel' Hue 

CHU TICH UY BAN NHAN DAN TINH 

Can cur Luat Td chirc chinh quyin dia phuung ngay 19 timing 6 ;lam 2015 
va Luat sfia doi, bd sung mot so dieu cfia Luat Td chirc Chinh phis va Luat To 
chirc chinh quyin dia phuang ngay 22 thong 11 nam 2019; 

Can cup Nght dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 cfia 
Chinh phic vi kiim soot thu tyc hanh chinh; 

Can ar Nght dinh so 48/2013/ND-CP ngay 14 thong 5 nam 2013 va Nght 
dinh so 92/2017/ND-CP ngay 07 thong 8 nam 2017 cfia Chinh phfi sfra ddi, b 
sung mot so diet, cfia cac Nght dinh lien quan din kiim soot thfi tyc hanh chinh; 

Can ca. Nghi dinh so 61/2018/ND-CP ngay 23 thong 4 nam 2018 cfia 
Chinh phfi vi thy.c hien ca chi mot cira, mot dm lien thong trong giai quyit thu 
tyc hanh chinh; 

Can ar Thong tu. so  02/2017/TT-VPCP ngay 31 thong 10 nam 2017 cfia 
BO trtrong, Chfi nhiem Van phong Chinh phfi ve hu.ong dan nghiep vy 
soot thfi tyc hanh chinh; 

Can cit. Thong tu. so 01/2018/TT-VPCP ngay 23 thcing 11 nam 2018 cfia 
BO tru.Ong, Chic nhiem Van phOng Chinh phi ve &rang dan thi hanh mot so quy 
dinh cfia Nght dinh so 61/2018/ND-CP ngay 23 thong 4 nam 2018 cfia Chinh 
phi ve Myr hien ca the mot dm, mot cera lien thong trong giai quyit thfi tyc 
hanh chinh; 

Can cit. Quyit dinh so 1291/QD-TTg ngay 07 thong 10 nam 2019 cfia Aft 
twang Chinh phfi ve viec phe duyet Danh myc thfi tyc hanh chinh thuk therm quyin 
giai quyit cfia cac ca quan trung uung dirk to chirc theo nganh clk dOng tgi dia 
phyang durt ra tiep nhOn tgi Trung tam Phyc vy hanh chinh cong cap tinh, BO 
phan Tiep' nhOn va Tra kit qua giai quyit Hifi tyc hanh chinh cap huyen, cap xa; 
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Can ar Quye't dinh so 5947/QD-BCA-006 ngay 19 thong 7 nom 2021 clia 

Bo truang BO Cong an v''e viec cong bo thz'r tyc hanh chinh mai ban hanh, &mc 

stra doi, b 13 sung va bi bai bo trong link vuc cap,quart lY Can ctthc cong dan va 

link vuc cap quail ly Chirng minh nhan dan thuOc thrim quyrz giai guy& czia BO 

Cong an; 

Theo de nght cz,ia Gicim cldc COng an tinh Thira Thien Hu"A tai Ta trinh s 

5440/TTr-CAT-PC06 ngay 21 thong 10 dam 2021. 

QUYET DINH: 

Dieu 1. Phe duyet kern theo Quyet dinh nay Danh miric thu tvc hanh 

chinh mai ban hanh, dugc sira dei, be sung va bi bai be trong link vtrc cap, quan 
1)',  Can cuac cong dan va finh vgc cap quan ly Chung minh nhan dan (ban hanh 
mad 06 TTHC; sera d6i, be sung 10 TTHC; bai be 03 TTHC) thuec tham quyen 
giai guy& cira Cong an tinh dua vao tie') nhan va tra ket qua tai Trung tam Phtrc 
vu hanh chinh cong tinh; Trung tam Hanh chinh cong cap huyen; doi voi TTHC 

cap xa dugc tiep nhan va tra ket qua trtrc tiep tai trp sey lam viec cua Cong an xa, 
phuang, thi tran tren dia ban tinh Thira Thien Hue (chi tie't Phu lyc kern theo 

Quyet 

Dieu 2. Trach nhiem thuc hien oh cac ca quan, don vi: 

1. Van phong Uy ban nhan dan tinh: 

a) Cap nhat cac TTHC moi dugc phe duyet vao Ca so du lieu TTHC tren 
Cong Dich v11 cong quec gia; 

b) Cong khai cac TTHC nay tai Trung tam Phtic vu hanh chinh cong 
tinh va tren Cong thong tin dien tir cua tinh. 

2. Cong an tinh: 

a) Cap nhat cac TTHC moi dugc cong be vao He thong thong tin thir tpc 
hanh chinh tinh Thira Thien Hue theo dung quy dinh; 

b) Trong thoi flan 10 ngay ke tir ngay Quyet dinh nay co hieu ltrc, trinh 
UBND tinh phe duyet quy trinh dien tir, quy trinh not be giai guy& cac TTHC 
(neu co) va hoan thanh viec cau hinh TTHC tren phan mem He thong xir ly met 
cua tap trung cua tinh; 

c) Trien khai thirc hien giai guy& cac TTHC thuec tham quyen theo 
twang clan tai Php lvic kern theo Quyet dinh nay; 

d) Chi dao Cong an cac huyen, thi xa va thanh pha Hue bo tri can be thgc 
hien viec tiep nhan va tra ket qua tai Trung tam Hanh chinh cong cap huyen; phe 
bin va sao gui Quyet dinh nay den Cong an cac xa, plurang, thi tran; 

• 
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3. Uy ban nhan dan cac huyen, thi xa va thanh phO Hu& 

a) Niem yet cong khai cac TTHC thu6c thdm quyen giai quyet cua Cong 
an tai Trung tam Hanh chinh ding va ten Trang thong tin dien tir cua don vi; 

b) Tao dieu kien lam viec va bao dam du co so.  vat chat cho can 1)6 Cong 
an dirge cir den lam viec tai Trung tam Hanh chinh cong cap huyen; 

c) Trien khai thuc hien giai guy& TTHC thu6c thdm quyen theo huong 
dan tai Phu luc kern theo Quyet dinh nay. 

Dieu 3. Quyet dinh nay c6 hieu lirrc thi hanh ke tir ngay 14. 

Dieu 4. Chanh Van phong Uy ban nhan dan tinh, Giam d6c Cong an tinh; 
ChU tich Uy ban nhan dan cac huyen, thi xa, thanh pho Hu& Truang Cong an 
cac huyen, thi xa, thanh phO Hue; Giam dOc Trung tam Hanh chinh cong cap 
huyen; Chu tich Uy ban nhan dan cac xa, phtremg, thi trdn; Truang Cong an 
cac xa, phuong, thi trdn; Thu truong cac co quan, don vi va cac to chirc, ca nhan 
lien quan chiu trach nhiem thi hanh Quyet dinh nay", 

Nei nhfin: 
- Nhu Di&I 4; 
- CT, the PCT UBND tinh; 
- Lanh dao VP va CV: NC; 
- C6ng TTDT tinh; 
- Luu: VT, KSTT. 



DANH MIJC THU TUC HANH CHI 
TIEP NHN VA TRA KET QUA TAI 

(Kern theo Quyet clinh se; 13338/QD-UB 

u luc I 
QUYEN GIAI QUYET CUA CONG AN TINH MA VAO 

CU'A CAC CAP TREN DIA BAN TINH THifA THIEN HUE 
thang-li nam 2021 clia Chic tich UBND tinh Thira Thien Hue) 

1. Thu tue hanh chinh meri ban hanh 	 I 

Stt Ma TTHC Linh vtrc Ten thii tuc hanh chinh 

Theri gian 

giai quyet 

(ngay lam viec)  

Cach fink ya dia 

dirn thuc hien 
Co' quan 
thuc hien 

A. ThU tuc hanh chinh cap tinh 

1 1.010097 
CAp, quan 13",  CAn 

Khai thac thong tin trong 
Ca so. da lieu qu6c gia ye 

dan cu cu6c c6ng dan tinh 03 ngdY 
- Trung tam Phuc vu 
hanh 	chinh 	cong   
tinh; 
- Cong dich vu cong 
qu6c gia; ang dich 
vu cong B6 Cong an 

Cong an cap 

2 1.010098 
CAp, quan 13% Can 

cu6c cong dan 

Khai thac thong tin trong 
Ca s6 dir lieu CAn cuac 

cong dan 
05 ngay Cong an cap 

tinh 

B. Thu tuc hanh chinh cap huyen 

1 1.010099 
CAp, quail li CAn 

mac cong dan 

Khai thac thong tin trong 
Ca s6 dir lieu qu6c gia ye 

dan cu 
03 ngaY 

- Trung tam Hanh 
chinh 	ding 	cdp 
huyn; 
- C6ng dich vu cong 
qu6c 	gia; 	Cong 
dich 	vu 	cong 	138 

Cong an 

Cong an cap 
huyen  

2 1.010100 
CAp, quan l)",  Can 

mac cong dan 

Khai thac thong tin trong 
Ca so.  chi li6u Can mac 

cong dan 
05 ngay 

Cong an cap 
huy'n 



C. Thfi tic hanh chinh cap xa 	 • 

1 1.010101 Cap quan ly Can ,  
cuac cong dan 

Khai thac thong tin trong 
Ca se( du lieu qu6c gia ye 

dan cu 
03 ngay cong an cap xa noi 

cong dan clang 14 
thuerng till 

COng an cap xa 

Cap, quan 157 Can 
cuOv ding dan 

Thong bao so dinh danh 
ca nhan 

tra quy dinh Cong an cap xa 

2. Thu tuc hanh chinh throc sira d6i,b6 sung 

Stt MA TTHC Linh vArc Ten Hifi tic hanh chinh 

Thai gian 

giai guy& 

(ngay lam vrec) 

Cach thin va dia 

di'e'm thuc hqn 
Co' quan 
thirc MO 

A. Thii tyc hanh chinh cap tinh 

1 
Cap, quan 1Y7 Can 

cu.& cong dan 
2.000200 07 

Cap the Can cuOc cong 
dan khi thong tin cong dan 
da c6 trong Co.  sodulieu 

quoc gia ye dan cu 

ngay 

- Trung tam Phvc vu 
hanh 	chinh 	cong 
tinh 
- ding dich vu cong 
qu6c gia; C6ng dich 
vu cong BO Cong an 
de 	clang 	ky 	tiled 

gian, dia diem lam 

thu tpc de nghi cap 
the Can cuerc cong 
dan; 
- Cap hm dOng tai 
cac 	dia 	diem can 
thiet 

C6ng an cap 
tinh 

2 2.001196 
Cap, quan 1)",  Can 

mac cong dan 

Cap the Can cu6c cong 
dan khi thong tin cong dan 
chara trong Ca so du lieu 

quoc gia 1,' dan cu 

07 ngay 
COng an cap 

tinh 

3 2.001195 
Cap, quan ly Can 

cuOc cong dan D6i the Can cu6c cong dan 07 ngay 
Cong an cap 

tinh 

4 2.001194 
Cap, quan ly Can 

cuac cong dan 
Cap lai the Can cuot 

cong dan 
07 ngay 

Cong an cap 
tinh 

5 2.001178 
Cap, quan ly Can 

cu6c cong dan 
Xac nhan so Chung minh 

nhan dan, Can mac 
07 ngay Cong an cap 

tinh 
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cong dan 

B. Thu tnc hanh chinh cap huy0 

Cap, quan ly Can 
mac cong dan 

Cap the Can cuac cong 
dan khi thong tin cong dan 
cla co trong Co sa chi lieu ding 

quoc gia ye dan cu 

- Truc tip tai Trung 

tam 	Hanh 	chinh 

cap huyen; 

Thong qua C6ng 
; dich vu cong quoc 

cong B6 Cong an de 
clang ky thai gian, 

dia diem lam thu tuc 
de ng hi cap the Can 
mac cong dan; 
- Cap luu Ong tai 
cac 	dia diem cAn 
thiet. 

07 
 

Cong ancap 
huyen 

2 2.001174 
Cap, quan lY Can 

cong dan gia; Cong dich vucuac 

Cap the Can cuac cong 
dan khi thong tin cong dan 

chua co trong Co.  sa du 
lieu quoc gia ye dan cu. 

07 ngay 
Cong 	an Cong an cap 

3 2.000408 
Cap, quan lY Can D6i the Can mac cong dan 

mac cong dan huyen 
07 ngay Cong an cap 

4 2.000377 
Cap, quan ly Can 

mac cong dan 
Cap lai the Can m ac 

cong dan 
07 ngay Cong an cap 

huyen 

5 2.000677 
Cap, quail lY Can 

cuac cong clan 

Xac nhAn s6 Chang minh 
nhan dan, Can cuac 

ding clan 
07 ngay Cong an cap 

huyen 
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3. Thti tyc hanh chinh bi bai bo 

Stt Ma TTHC Ten thii tyc 
hanh chinh 

Ten VBQPPL quy dinh thii tyc 
hanh chinh bi bait bo 

Linh vkrc 
Cc quan 
thyc hilk 

A. Thii tyc hanh chinh cap tinh 

1 1.003411 
Cap Chung minh 
nhan dan (9 so) 

Luat Can cuac cong dan 
Cap, quart 1Y Chung minh 

nhan dan 
Cong an cap 

tinh 

2 1.003410 Doi Chimg minh 
nhan dan (9 so) 

LuAt Can mac c6ng dan 
Cap, quan ly Chung minh 

nhan dan 
C6ng an cap 

tinh 

3 1.004364 
Cap lai Chirng minh 

nhan dan (9 so) 
Luat Can mac ding dan 

Cap, quan 1y,  Chung minh 
nhan dan 

Cong an cap 
tinh 

B. Thu tyc hanh chinh cap huy4 

1 2.001238 
Cap Chirng minh 

nhan dan 
(9 so) 

Luat Can cu.& cOng dan 
Cap, quan 1y, Chung minh 

nhan dan 
Cong an cap 

huy'0 

2 1.003092 
Doi Chfrng minh 
nhan dan (9 s6) 

LuAt Can cu.& ding dan 
Cap, pan 1Y Chimg minh 

nhan dan 
Cong an cap 

hu)*i 

3 1.003404 Cap 1ai Chung minh 
nhan dan (9 so) 

Lust Can mac ding dan 
Cap, quart 1y,  Chung minh 

nhan dan 
Cong an cap 

huy0 



luc II 

NO DUNG CU 	 THU TUC HANH CHINH THUOC 
THAM QUYEN GI 	 A CONG AN TINH 	VAO TIEP 

NHAN VA TRA ICE 	TAI BO PH;liN MOT CfrA CAC CAP 

TREN DIA BAN TiNH THifA THIEN HUE 

(Kern theo QuA Binh so z83/Q7-UBND ngay 05 thang-11 nam 2021 

cita Chit tick UBND tinh Thira Thien Hue) 

I. THU TUC HANH CHINH MdI BAN HANH 

A. THU TUC HANH CHINH CAP TiNH 

1. Thu tuc: Khai thic thong tin trong 	so.  du. lieu qutoc gia ve dan or 

1.1. Trinh tir thtyc hqn: 

BuOc 1: Co quan, to chirc chuan bi clAy du hO so theo quy dinh cua phap 
luat. 

Buoy 2: Nip hO so tai Trung tam Phuc vu hanh chinh c8ng tinh. 

Buck 3: Can bO tiep nhan hO so kiem tra tinh phap ly va n8i dung hO so. 

- Trueng hop hO so day du, hop le thi tiep nhan ho so va cap giay hen tra 
ket qua. 

- Truetng hop hO so khong day du thi huang dan de cong dan bO sung, 
hoan thien hO so; truerng hop hO so khong hop le thi tir chi tiep nhan va neu ro 
ly do. 

Buerc 4: Co quan, to chirc nhan van ban tra led tai Trung tam Phuc vu hanh 
chinh cong tinh hoac qua duang chuyen phat den dia chi theo yeti eau. 

1.2. Cach thtic thirc 

- Nip WO so truc tiep tai Trung tam Phuc vu hanh chinh cong tinh. 

- Thong qua COng dich vu cong quOc gia, COng dich vu cong Bi Cong an. 

- Thai gian tiep nhan ho so: Gia hanh chinh cac ngay lam viec tir thir 2 
den thir 6 va sang thin 7 hang tuan (trir cac ngay nghi le, tet theo quy dinh cua 
phap luat). 

1.3. Thanh phAn, so luvng ho so: 

a. Thanh phan WO so: 

- Van ban a nghi khai tilde thong tin trong co so du lieu quac gia ve dan 
cu trong do neu ro VT do can khai thac, sir dung thong tin, tiled gian khai 
thong tin can khai thac va cam doan ve viec chiu trach nhiem trong sir dung 
thong tin khi dugc cung cap. 
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- Xuat trinh giay to hgp re chirng minh thong tin ding dan den nep ho so. 

b. Se luting ho so: 01 (met) be..  

1.4. Th?ri hyn giai quyet: 03 ngay lam viec. 

1.5. DOi tuvng thtrc hien thii tyc hanh chinh: Co quan nha nugc, to 
chIrc chinh tri, to chirc chinh tri - xa hei a cap tinh; to chIrc hanh nghe cong 
chimg, thira phat lai va to chirc khac dugc giao thgc hien cac dich vu cong tren 
dia ban quan 12. 

1.6. Co quan thy.c hien thii tic hanh chinh: Phong Canh sat Quan 12 
hanh chinh ve tat to xa hei, Cong an tinh. 

1.7. Ket qua thkrc hien thii tic hanh chinh: 

Van ban thong bao ket qua khai thac thong tin trong Co so du lieu quec 
gia ve dan cu. 

- Cung cap quyen khai thac thong tin trong Co sa du lieu qu'ec gia ve dan 
cu cho co quan, to chirc theo quy dinh tai khoan 8 Dieu 1 Nghi dinh se 
37/2021/ND-CP ngay 29/3/2021 cua Chinh 

- Truerng hgp khOng giai quyet phai co van ban tra lai va neu re 12 do. 

1.8. Le phi: Chua quy dinh. 

1.9. Ten mail don, mail to.  khai: Chua quy dinh. 

1.10. Yeu cau, dieu kien thiic hien thii tuc hanh chinh: KhOng. 

1.11. Can dr phap ly cua thii tyc hanh chinh: 

- Luat Can cugc cong dan se 59/2014/QH13 ngay 20/11/2014. 

- Nghi dinh se 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet met so 
dieu va bien phap thi hanh Lust Can cuarc cong dan. 

- Nghi dinh so 37/2021/ND-CP ngay 29/3/2021 sira doi, be sung met so 
dieu cua Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet met 
se dieu va bien phap thi hanh LuSt Can cuac cong dan. 

2. Thii tyc: Khai thic thong tin trong Co 	dir lieu can cu&c cong 
dan. 

2.1. Trinh to thuc hien: 

Bugc 1: Co quan, to chirc chuan bi d'ay du he so theo quy dinh cua phap 
luSt. 

Buoc 2: Nei) he so tai Trung tam Phvc vu hanh chinh cong tinh. 

Buck 3: Can be tiep nhan he so kiem tra tinh phap 12 va nei dung ho so. 

- Trugng hgp ho so day du, hgp le thi tiep nhan he so va cap giay hen tra 
ket qua. 
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- Truong hop he so khong dAy du thi huerng clan de cong dan be sung, 
hoan thien he so; truerng hop he so khong hop le thi tir chi tiep nhAn va neu re 
13',  do. 

Buck 4: Co quan, to chirc nhAn van ban tra led tai Trung tam Phuc vu hanh 
chinh ding tinh hoc qua dueng chuyen phat den dia chi theo yeu cAu. 

2.2. Cach thtic thtyc hi0: 

- Nep he so trirc tie') tai Trung tam Phpc vu hanh chinh cong tinh. 

- Thong qua Cong dich vu cong quec gia, Cong dich vu cong Be Cong an. 

- Thai gian tiep nhan he so: Gier hanh chinh cac ngay lam viec to thir 2 
den thd 6 va sang thir 7 hang tun (trix cac ngay nghi l'L t& theo quy dinh ciia 
phap luat). 

2.3. Thanh phAn, so luvng ho so': 

a. Thanh phAn he so: 

* Del vOi to chirc: 

- Van ban de nghi khai thac thong tin trong co se du lieu can cuoc cong 
dan (trong do neu r6 muc dich, not dung, pham vi thong tin can cung cap, cam 
doan chili trach nhiem trong sir dung not dung thong tin khi dugs cung cap). 

- Xuat trinh giay to hqp re chung minh thong tin cong dan den nep he so. 

* Doi vOi ca nhan: 

- Van ban yeu cAu khai iliac th6ng tin trong co so du lieu can cu&c cong 
dan (trong do neu ro muc dich, not dung thong tin khi &roc cung cap). 

- XuAt trinh the Can cuerc cong dan dm cong dan de co quan Cong an 
kiem tra, xac dinh dung ngueri de nghi cung cap thong tin. 

b. Se lugng he so: 01 (met) be. 

2.4. Thai 4n giai quyet: 05 ngay lam viec. 

2.5. DOi ttrqng thtyc hie:n thii tic hanh chinh: Co quan, to chirc, ca nhan 
co lien quan den viec khai tilde thong tin trong co se du lieu can click cong dan. 

2.6. Co.  quan thtrc hiO thit tyc hanh chinh: PhOng Canh sat quan V/ 
hanh chinh ve teat to xa hei, Cong an tinh. 

2.7. Ket qua thtrc hi0 thil tic hanh chinh: Van ban th6ng bao ket qua 
khai thac trong Co sae du lieu can cuerc cong dan. 

2.8. Le phi: Chua quy dinh. 

2.9. Ten mau dun, mau to' khai: Chua quy dinh. 

2.10. Yeu cAu, dieu MO thtrc MO thii tic hanh chinh: 
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- Ca quan, to chirc, ca nhan khong thu6c quy dinh tai di6rn a, b, c Khoan 1 
DiL 8 Thong to s6 59/2021/TT-BCA ngay 15/5/2021 c6 nhu cau cung cap 
thong tin cong dan trong Co se; du lieu can cuac cong dan phai dugc cong dan 
do d6ng y bang van ban co cong chimg hoc chUng thuc. 

2.11. Can cu. phap IS cua thu tic hanh chinh: 
- Luat Can cugc cong dan s6 59/2014/QH13 ngay 20/11/2014. 

- Thong to s6 59/2021/TT-BCA ngdy 15/5/2021 quy dinh chi tit thi hanh 
Luat Can click cong dan va Nghi dinh s6 137/2015/ND-CP ngay 31/12/2015 
quy dinh chi tit mot s6 diL va bi@iphap thi hanh Lu4t Can auk cong dan da 
dugc sua d6i, b6 sung bang Nghi dinh s6 37/2021/ND-CP ngdy 29/3/2021. 
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B. THU TUC HANH CHINH CAP HUYtN 

1. Thu tuc: Khai thac thong tin trong 	so' (lir lieu quOc gia ve dan cir 

1.1. Trinh tty thtrc 

Buov 1: Co quan, to chirc chuan bi day du ho so theo quy Binh cua phap 
luat. 

BuOc 2: I\TOp ho so tai Trung tam Hanh chinh cong cap huyen. 

Bulk 3: Can blo tiep nhA'n ha so kiem tra tinh phap 1y va not dung ha so. 

- Truaing hop ho so day du, hgp le thi tiep nhian ha so va cap gib hen tra 
ket qua. 

- Truerng hgp ho so khong day du thi huong dan a cong dan ba sung, 
hoan thien ha so, truerng hgp ho so khong hgp le thi to chi tiep nhan va neu ro 
1T do. 

Buefc 4: Ca quan, to chirc nhA'n van ban tra. loi tai Trung tam Hanh chinh 
cong cap huyen hoc qua dung chuye'n phat d6n dia chi theo yeu cat'. 

1.2. Cach thtrc thtrc 

- NOp ha so truc tiep tai Trung tam Hanh chinh cong cap huyen. 

- Thong qua Cong dich vu cong quOc gia, Cong dich vu ding BO COng an. 

- Thai gian tiep nha'n ha so: Gier hanh chinh cac ngay lam vi'ec tir thir 2 
d6n thin 6 va sang thd 7 hang tuan (trir cac ngay nghi le, te't theo quy dinh cua 
phap 

1.3. Thanh phan, so itryng hO so': 

a. Thanh phan ha so: 

- Van ban a nghi khai thac thong tin trong co sa du lieu quOc gia ve dan 
cu trong do neu ro b'T do can khai thac, sir dung thong tin, tiled gian khai thac, 
thong tin can khai tilde va cam doan ve viec chiu trach nhiem trong sir dung 
thong tin khi ducyc cung cap. 

- Xuat trinh giay toy hgp le chirng minh thong tin cong dan den nOp ha so. 

b. SO lugng ho so: 01 (met) b0. 

1.4. Thai hun giai quyet: 03 ngay lam vi'ec. 

1.5. DOi tuvng thtrc hien thii tuc hanh chinh: Ca quan nha nuac, to 
chirc chinh tri, to chat chinh tri - xa hOi a cap huyen, cap xa va to chirc khac co 
tru sey chinh tren dia ban quan 

1.6. Ca quan thtyc hien thii tuc hanh chinh: Cong an cap huyen. 

1.7. Ket qua thiyc hien thii tuc hanh chinh: 
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- Van ban thong bao ket qua khai thac thong tin trong Co so dit lieu quOc 
gia ve dan cu. 

- Cung cap quyen khai thac thong tin trong Co so du lieu quOc gia ve dan 
cu cho co quan, to chirc theo quy dinh tai khoan 8 Dieu 1 Nghi dinh so 
37/2021/ND-CP ngay 29/3/2021 dm Chinh phu. 

- Truerng hop khong giai quy'et phai có van ban tra 	va neu ro 1/ do. 

1.8. Le phi: Chua quy dinh. 

1.9. Ten tau do'n, matt to khai: Chua quy dinh. 

1.10. Yeu au, dieu kien thtyc hien thii tuc hanh chinh: Khong. 

1.11. Can ctl• phi') ly cua thu tuc hanh chinh: 

- Luat Can cuov cong dan so 59/2014/QH13 ngdy 20/11/2014. 

- Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet mot so 
dieu va bien phap thi hanh Luat Can cuOc cong dan. 

- Nghi dinh so 37/2021/ND-CP ngdy 29/3/2021 sira doi, b6 sung mot so 
dieu cua Nghi dinh so 137/2015/ND-CP ngdy 31/12/2015 quy dinh chi tiet mot 
so dieu va bien phap thi hanh Luat Can cuOc cong dan. 

2. Thu tuc: Khai thac thong tin trong Co.  so• de lieu can ctr6c cong 
dan. 

2.1. Trinh tty thu'c hien: 

Buerc 1: Cong dan chuan bi day du hO so theo quy dinh cUa phap luat. 

Buck 2: NOp ho so tai Trung tam Hanh chinh cong cap huyen. 

Buck 3: Can bO tiep nhan hO so kiem tra tinh phaplva not dung hO so. 

- Tru&ng hop WO so day du, hop le thi tiep nhan hO so va cap giay hen tra 
ket qua. 

- Trung hop hO so khong day du thi huang dan a cong dan 17,6 sung, 
hoan thien ho so; truOng hop ho so khong hop le thi tir chi tiep nhan va neu ro 
ly do. 

Buck 4: COng dan nhan van ban tra loi tai Trung tam Hanh chinh cong cap 
huyen hoac chuyen phat den dia chi theo yeu cau. 

2.2. Cach thtic thtyc hien: 

- NOp hO so trgc tiep tai Trung tam Hanh chinh cong cap huyen. 

- Thai gian tiep nhan hO so: Gio hanh chinh cac ngay lam viec tix thir 2 
den thir 6 va sang thir 7 hang tuan (trir cac ngdy nghi le, tet theo quy dinh ctla 
phapluat). 

2.3. Thanh phAn, se ltrqng ho so.: 
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a. Thanh phan hO so: 

* Doi voi to chirc: 

- Van ban de nghi khai thac thong tin trong co so du lieu can mac cong 
dan (trong do neu ro muc dich, not dung, pham vi thong tin can cung cap, cam 
doan chit' trach nhiem trong sir dung not dung thong tin khi dirge cung cap). 

- Xuat trinh giay hgp le chi:mg minh thong tin cong dan den n8p 116 so. 

* 	vai ca nhan: 

- Van ban yeu cau khai thac thong tin trong co so du lieu can cuac cong 
dan (trong do neu ro muc dich, not dung thong tin khi dugc cung cap). 

- Xuat trinh the Can cuac ding dan cua cong dan de co quan Cong an 
kiem tra, xac dinh dung ngueyi de nghi cung cap thong tin. 

b. S6 luting h6 so: 01 (met) bo. 

2.4. Th?ri han giai quyet: 05 ngay lam viec. 

2.5. Doi turfing thirc hien thii tuc hanh chinh: Co quan, to chirc, ca nhan 
có lien quan den viec khai thac th8ng tin trong co sa du lieu can cuac cong dan. 

2.6. Co.  quan thkrc hien thii tic hanh chinh: Cong an cap huyen. 

2.7. Ket qua thu•c hien thii tty hanh chinh: Van ban thong bao ket qua 
khai thac trong Co sg du lieu can urge cong dan. 

2.8. Le phi: Chua quy dinh. 

2.9. Ten tau don, matt to.  khai: Chua quy dinh. 

2.10. Yeu au, lieu kiln thtyc hien thii tic hanh chinh: 

- Co quan, to chirc, ca nhan khong thu6c quy dinh tai diem a, b, c Khoan 1 
Dieu 8 Thong to so 59/2021/TT-BCA ngay 15/5/2021 có nhu cau cung cap 
thong tin cong dan trong Co so du lieu can cuac cong dan phai dugc cong dan 
do dong y bang van ban co cong chimg hoac chirng thgc. 

2.11. Can cii phi') 15,  cua thti tic hanh chinh: 

- Luat Can cuac cong dan so 59/2014/QH13 ngay 20/11/2014. 

- Thong to so 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tilt thi hanh 
Luat Can cuac cong dan va Nghi dinh so 137/2015/ND-CP ngdy 31/12/2015 
quy dinh chi tilt mot so dieu va bien phap thi hanh Luat Can cuac cong dan da 
dtrgc sira d6i, b6 sung bang Nghi dinh s6 37/2021/ND-CP ngay 29/3/2021. 
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C. THU TUC HANH CHINH CAP XA  

1. Thii tyc: Khai thfic thong tin trong 	so' dik lieu quOc gia ye dan cu 

1.1. Trinh tu• thkrc hien: 

Buck 1: COng dan chuan bi dAy du he so theo quy dinh cua phap luat. 

Buck 2: N'ep he so tai Cong an xa, phuOng, thi trAn. 

Buck 3: Can b'e tiep nhan he so kiem tra tinh phap ly va not dung ho so. 

- TruOng hop he so dAy du, hop le thi tiep nhan ho so va cap giAy hen tra 
ket qua. 

- TruOng hop he so khong dAy du thi huerng dAn cong dan be sung, hoan 
thien he so, truOng hop he so khong hop le tir chi tiep nhan va neu re 1)",  do. 

Buac 4: Cong dan nhan van ban tra lbi tai Cong an xa, phuerng, thi trail 
hoc qua duiyng chuyen phat den dia chi theo yeu cAu. 

1.2. Cach thfrc thu•c hien: 

- Nep he so truc tiep tai Cong an xa, phueng, thi trAn. 

- Thong qua COng dich vu cong quec gia, Cong dich Yu cong Be Cong an. 

- Thei gian tiep nhan he so: Gib hanh chinh cac ngay lam viec tir thin 2 
den thir 6 va sang thir 7 hang tuan (trir cac ngay nghi le, tet theo quy dinh cUa 
phap luat). 

1.3. Thanh phap, so 	hO so: 

a. Thanh phAn ho so: 

- Van ban de nghi khai thac thong tin trong co so dir lieu quec gia ve dan 
cu (trong do neu re ly do can khai thac, sir dung thong tin, theri gian khai thac, 
thong tin can khai thac va cam doan ve viec chiu trach nhi'em trong sir dung 
thong tin khi dugc cung cap). 

- XuAt trinh giAy tey hqp le chimg minh thong tin cong dan den nep ho so. 

b. Se lugng he so: 01 (met) be. 

1.4. Thai hyn giai quyet: 03 ngay lam viec. 

1.5. "Ai tu•o•ng thu•c hien thii tyc hanh chinh: Cong dan clang 1()'/ thuong 
tru ho4c tam trU tren dia ban quan 

1.6. Co• quan thkrc hien thii tyc hanh chinh: Cong an xa, phuong, thi 
trAn. 

1.7. Ket qua thtrc hien thii tyc hanh chinh: Van ban thong bao ket qua 
khai thac thong tin trong Co so du lieu quec gia ve dan cu. 

1.8. Le phi: Chua quy dinh. 

1.9. Ten maul don, mAu khai: Chua quy dinh. 
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1.10. Yeu au, dieu kien thirc hi?n thu tuc hanh chinh: Khong. 

1.11. Can cll.  phap 13'7 ciia thii tuc hanh chinh: 

- LuSt Can cuac cong dan se 59/2014/QH13 ngay 20/11/2014. 

- Nghi dinh se 137/2015/ND-CP ngay 31/12/2015 quy dinh chi filet mot so 
dieu va bien phap thi hanh Luat Can cugc cong dan. 

- Nghi dinh se 37/2021/ND-CP ngay 29/3/2021 stira doi, to6 sung met se 
dieu cua Nghi dinh se 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet met 
se dieu va bien phap thi hanh LuSt Can mac cong dan. 

2. Thii tuc: Thong bao so dinh danh ca nhan 

2.1. Trinh tkr thirc hie:n 

Biz& 1: Cling dan hoac nguoi dai dien hey phap cua cong dan yeti cAu 
C6ng an cap xa not cong dan dang147thuong tru cap van ban thong bao. 

Bugc 2: COng an cap xa not cong dan clang lc)",  thuong tru kiem tra thong 
tin ding dan trong Co se du lieu quec gia ve dan cu, in Thong bao se dinh danh 
ca nhan va thong tin cong dan trong Co so du lieu quec gia ve dan cu. 

2.2. Cach thin thu•c hi?n 

Trgc tiep tai Cong an cap xa not cong dan clang ky thuong tru. 

2.3. Thanh phan, so Itryng ho so': 

a. Thanh phAn ho so: XuAt trinh giAy to hop le chirng minh thong tin cong 
dan hoac nguad dai dien hop phap. 

b. Se lugng he so: 01 (met) be. 

2.4. TWA 114n giai quyet: Chua quy dinh. 

2.5. DOi tuvng thirc hien thii tuc hanh chinh: Cong dan clang k)"/ thuong 
tru tren dia ban quanb'T. 

2.6. Co' quan thkrc hien thii tuc hanh chinh: Cong an cap xa. 

2.7. Ket qua thirc hi'01 thii tuc hanh chinh: Thong bao so dinh danh ca 
nhan va thong tin cong dan trong co se du lieu quec gia ve dan cu (m7Su se 01 
ban hanh kern theo Thong to se 59/2021/TT-BCA ngay 15/5/2021 ctla Be 
truang Be Cong an). 

2.8. Ii? phi: Chua quy dinh. 

2.9. Ten mail do'n, mall to' khai: Khong 

2.10. Yen au, diet' kin thkrc hi?n thii tuc hanh chinh: Khong. 

2.11. Can et? phap 15,  ciia thii tuc hanh chinh: 
- Lust Can cugc cong dan se 59/2014/QH13 ngay 20/11/2014. 
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- Nghi dinh 37/2021/ND-CP ngay 29/3/2021 sira dOi, biO sung mot so diL 
dm Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tik mot so 
diL va bin phap thi hanh Luat Can cuoc cong dan. 

- Thong to so 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tiet thi hanh 
Luat Can cuoc cong dan va Nghi dinh so 137/2015/ND-CP ngdy 31/12/2015 
quy dinh chi tit mot so diL va bin phap thi hanh Luat Can cuoc cong dan da 
dugc sira dOi, bO sung bang Nghi dinh so 37/2021/ND-CP ngay 29/3/2021. 
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II. THU TUC HANH CHINH MAK SfrA DOI, BO SUNG 

A. THU TUC HANH CHINH CAP TiNH 

1. Thii tuc: aro the Can mot cong dan khi thong tin cong clan da có 
trong Cu s& di lieu quOc gia ye din cir 

1.1. Trinh tur thkrc 

- Buocc 1: Cong dan den dia diem lam thil tic cap Can mac cong dan cua 
Trung tam Phvc vi hanh chinh cong tinh hoc thong qua ang dich vi cong 
quoc gia, Cong dich vi cong BO Cong an de clang 147 tiled gian, dia diem lam thil 
tic de nghi cap the Can mac cong dan. 

Tru&ng hop cong dan khong du dieu kien cap the Can mac cong dan thi 
tir chi tiep nh4n va neu ra 13"/ do. Twang hop cong dan du dieu kien cap the Can 
mac cong dan thi thgc hien cac btroc sau. 

- Buoc 2: Can 1,0 thu nhian thong tin cong dan tim kiem thong tin trong Co 
so du lieu qu6c gia ve dan cu de 14p h6 so cap Can mac cong dan. 

+ Tru&ng hop thong tin cong dan khong c6 su thay doi, dieu chinh thi sir 
ding thong tin dm cong dan trong co so' du lieu qu6c gia ve dan cu de 4116 so 
cap Can cuac cong dan. 

+ Truang hop thong tin cong dan c6 su thay d6i, dieu chinh thi de nghi 
cong dan xuat trinh giAy phap ly chirng minh nOi dung thay d6i de Op nhlat, 
1)8 sung thong tin trong ho so cap Can cuac ding dan. 

- Buck 3: Tien hanh thu nh4n van tay, chip anh chan dung dm ding dan. 

- Buck 4: In Phieu thu nh:an thong tin Can mac cong dan chuy'en cho cong 
dan kiem tra, 14 xac nhlan; in Phieu cap nh:at, chinh sira thong tin dan cu (neu 
co) cho cong dan kiem tra, ky xac nh4n. 

- Bu6c 5: Thu Chimg minh nhan dan cu (neu co), thu le phi (neu co) va 
cap gia'y hen tra. the Can cu6c cong dan cho cong dan (Mau CCO3 ban hanh kern 
theo Th6ng to s6 66/2021/TT-BCA ngay 15/5/2021 ciia BO twang BO Cong an). 

- Thai gian tiep nhan 116 so va thai gian tra ket qua: Gia hanh chinh cac 
ngay lam viec to thir 2 den thir 6 va sang thir 7 hang tun (trir cac ngay nghi 16, 
tet theo quy dinh cua phap 100 

- Biroc 6: NI* ket qua trgc tier, tai Trung tam Phvc vi hanh chinh cong 
tinh hoc tra qua dung chuyen phat den dia chi theo yeu cAu. 

1.2. Cach thtrc thtrc 

- Trix tier) tai Trung tarn Phvc vi hanh chinh cong tinh; 

- Thong qua C6ng dich vu ding qu6c gia, C6ng dich vu cong BO Cong an 
de clang 1(3",  thai gian, dia diem lam thil tvc de nghi cap the Can az& cong dan; 
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- Cap luu Ong tai cac dia diem can thiet. 

1.3. Thanh phan, so luvng ho so.: 

a. Thanh phan he so: 

- Phieu thu nhan thong tin Can cugc cong dan (Mau CCO2 ban hanh kern 
theo Thong tu so 66/2015/TT-BCA ngay 15/12/2015 cUa Be truong Be COng 
an). 

- TruOng hop thong tin cong dan c6 su thay doi, dieu chinh so voi thong 
tin trong co so du lieu quoc gia ve dan cu thi ho so con 6): 

+ Phieu cap nhat, chinh sira thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu se 104/2020/TT-BCA ngay 30/9/2020 dm Be trugng Be Cong 
an); 

+ Giay to phap 1)'T chirng minh not dung thay dei thong tin cong dan. 

b. Se luting ho so: 01 (met) be. 

1.4. Th?ri h4n giai quyet: Khong qua 07 ngdy lam viec. 

1.5. DOi tuvng thkrc hien thii tic hanh chinh: Cong dan Viet Nam tir du 
14 -Wei tra len. 

1.6. Cu quan thtyc hien thii tyc hanh chinh: Phong Carib sat quan ly 
hanh chinh ve trat tv xa hei, Cong an tinh. 

1.7. Ket qua thkrc hien thil tyc hanh chinh: 

- The Can cuoc cong dan (mau ban hanh kern theo Thong tu se 
06/2021/TT-BCA ngay 23/01/2021 cua Bo truong Be Cong an); 

- Giay xac nhan so ChUng minh nhan dan voi truerng hop da dugc cap 
ChUng minh nhan dan va trong ma QR code tren the Can cugc cong dan khOng 
c6 thong tin ve se Chirng minh nhan dan (mau CCO7 ban hanh kern theo ThOng 
tu so 41/2019/TT-BCA ngay 01/10/2019 dm Be trugng Be COng an). 

1.8. Le phi: 

- Cong dan tix du 14 Mei tr.& len lam thil tvc cap the Can cugc cong dan Fan 
dau khong phai nep re phi; 

- COng dan chuyen tir Ching minh nhan dan 9 se, ChUng minh nhan dan 
12 se sang cap the Can cu.& cong dan: 30.000 d'eng/the Can cu.& cong dan. 

- Tu ngay 01/7/2021 den 31/12/2021 mUc thu la 15.000 deng/the Can 
cugc cong dan \Ted trueng hgp neu trEn theo quy dinh tai Thong tu 47/2021/TT-
BTC ngay 24/6/2021 dm Be Tai chinh. 

1.9. Ten mau dun, mau to' khai: 
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- Phi6u thu nhan thong tin Can mac cong dan (mau CCO2 ban hanh kern 
theo Thong tu s9 66/2015/TT-BCA ngay 15/12/2015 dm B9 truong B9 Cong 
an); 

- Phi6u clap nhlat, chinh sira thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu s9 104/2020/TT-BCA ngay 30/9/2020 dm B9 truang BO Cong 
an). 

1.10. Yeu au, (lieu kien thtrc hien thii tyc hanh chinh: Khong. 

1.11. Can cir phap Iy cua thii tyc hanh chinh: 

- Luat Can cuoc cong dan s9 59/2014/QH13 ngay 20/11/2014. 

- Quye't dinh 1291/QD-TTg ngay 07/10/2019 ve viec phe duyet danh mic 
thU tic hanh chinh thu9c tham quye'n giai quy6t cua cac co quan trung uang 
dugc to chirc theo nganh dgc dOng tai dia phugng dua ra tiep nhan tai Trung tarn 
phuc vu hanh chinh cong cap tinh, Bo phan tiep nhan va tra lc& qua giai quyet 
thu tic hanh chinh cap huyen, cap xa. 

- Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tit mot so 
dieu va bien phap thi hanh Luat Can cuoc cong dan. 

- Nghi dinh so 37/2021/ND-CP ngay 29/3/2021 sira d8i, 138 sung mot so 
dieu cua Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 dm Chinh phu quy 
dinh chi tit mot s9 dieu va bien phap thi hanh Luat Can cuoc ding dan. 

- Thong tu s8 59/2021/TT-BCA ngdy 15/5/2021 quy dinh chi tit thi hanh 
Luat Can cuoc cong dan va Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 dm 
Chinh phu quy dinh chi tit mot s9 dieu va bien phap thi hanh Luat Can cuoc 
cong dan cid dugc sira d8i, 138 sung bang Nghi dinh s8 37/2021/ND-CP ngay 
29/3/2021. 

- ThOng tu s8 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh tu cap, d8i, 
cap lai the Can click cong dan. 

- Thong tu s8 66/2015/TT-BCA ngay 15/12/2015 quy dinh ye bieu mat' sir 
dung trong cong tac cap, quan ly the Can cuoc cong dan, tang thu Can cuoc 
cong dan va Co so du lieu quOc gia ye dan cu. 

- Thong tu s8 41/2019/TT-BCA ngay 01/10/2019 sira 61,13'8 sung mot so 
dieu cila Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu tau 
sir dung trong cong tac cap, quan 1)',  the Can cuoc cong dan, tang thu Can cuoc 
cong dan va Co so dir lieu quoc gia ye dan cu. 

- Thong tu s8 104/2020/TT-BCA ngay 30/9/2020 sua doi, b8 sung mot s8 
dieu cua Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ye bieu mau 
sir citing trong cong tac cap, quan VT the Can cuoc cong dan, tang thu Can cuoc 



14 

cong dan va Co so du lieu quac gia ve dan cu d'a dugc stra d6i, b6 sung bang 
Thong tu so 41/2019/TT-BCA ngay 01/10/2019. 

- ThOng tu so 59/2019/TT-BTC ngay 30/8/2019 ciia B6 Tai chinh quy 
dinh mirc thu, the d6 thu, n6p va quan ly le phi cap Can cuoc cong dan. 

- Thong tu s6 47/2021/TT-BTC ngay 24/6/2021 cila B6 Tai chinh quy 
dinh mot so khoan phi, le phi nhArn h'6 trg, thao go kilo khan cho d6i tugng chiu 
anh hung bori dich Covid. 

2. Thit tuc: CAp the Can cuirc cong dan khi thong tin cong dan chum 
có trong Co' s& 	quiic gia ve dan ctr 

2.1. Trinh tu• thu•c 

- BuOt 1: Cong dan den dia diem lam thii tic cap Can cuoc cong dan cua 
Trung tam Phuc vu hanh chinh cong tinh hoc thong qua C6ng dich vu cong 
qu6c gia, COng dich vu cong B6 Cong an a clang 1c)'T thi gian, dia diem lam thil 

tvc de nghi cap the Can cuoc cong dan. 

Truong hgp cong dan khong du dieu kien cap the Can cuoc cong dan thi 
tilt chi tiep nhan va neu r6 ly do. Trueng hop cong dan du dieu kien cap Can 
cuoc cong dan thi thgc hien cac buoc sau. 

- Buck 2: Can b6 thu nhAn de nghi cong dan xuAt trinh mot trong cac loci 
giAy to hop phap chirng minh n6i dung thong tin nhan than de Cap nhat thong tin 
trong ho so cap Can cuoc cong dan. 

- Buoy 3: Tien hanh thu nhan van tay, chvp anh chan dung dm cong dan. 

- Buck 4: In Phieu thu nhan thong tin Can cuoc cong dan va Phieu thu 
thAp thong tin dan cu cho cong dan kiem tra, ky xac nhan. 

- Buck 5: Thu Chirng minh nhan dan cu (neu co), thu le phi (neu co) va 
cap giAy hen tra the Can cuoc cong dan cho cong dan (ML CCO3 ban hanh kern 
theo Thong tu so 66/2015/TT-BCA ngay 15/5/2021 dm B6 truong Bo COng an). 

- Thai gian tiep nhAn 116 so va theri gian tra ket qua: Gio,  hanh chinh cac 
ngay lam viec tit thir 2 den thir 6 va sang thir 7 hang tun (trir cac ngay nghi 
tjet theo quy dinh cua phap 140 

- Buck 6: Nhan ket qua trgc tiep tai Trung tarn Phuc vu hanh chinh cong 
tinh ho4c tra qua throng chuyen phat den dia chi theo yeu cau. 

2.2. Cach thtrc thu•c 

- Tivc tiep tai Trung tam Phuc vu hanh chinh cong tinh; 

- Thong qua C6ng dich vu cong qu6c gia, C6ng dich vu cong B6 COng an 
de clang ky thei gian, dia diem lam thil tic de nghi cap the Can cuoc cong dan; 

- CAp luu dOng tai cac dia diem can thiet. 
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• A 2.3. Thanh phfin, so itryng ho so: 

- Thanh phan 116 so: 

+ Phi6u thu thin thong tin Can cuac cong dan (mau CCO2 ban hanh kern 
theo Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 ciia BO truong BO Cong 
an); 

+ PhiL thu thAp thong tin dan cu (Mau DC01 ban hanh kern theo Thong 
tu s6 104/2020/TT-BCA ngay 30/9/2020 dm BO truong BO Cong an); 

+ GiAy to phap 1Y chirng minh not dung thong tin nhan than. 

b. S6 lugng h6 so.: 01 (mOt) bO. 

2.4. Thai Ilan giai quyet: Khong qua 07 ngdy lam v*. 

2.5. Doi tuvng thtyc hi0 thil tyc hanh chinh: Cong dan Vit Nam tir du 
14 tu6i trer len. 

2.6. Co' quan thtyc MO thii tyc hanh chinh: Phong Canh sat quan lY 
hanh chinh v&' tilt to xa hOi, Cong an tinh. 

2.7. Ket qua thtyc hqn thii tyc hanh chinh: 

- The Can cuac ding dan (mau ban hanh kern theo Thong tu so 
06/2021/TT-BCA ngay 23/01/2021 cila BO truang BO COng an); 

- GiAy xac nhAn s6 Chirng minh nhan dan v6i truong hgp da dugc cAp 
Chung minh nhan dan va trong ma QR code tren the Can cuac cong dan khOng 
c6 thong tin v" s6 Chirng minh nhan dan (mau CCO7 ban hanh kern theo Thong 
tu s641/2019/TT-BCA ngay 01 /10/2019). 

2.8. 1_,-e' phi: 

- Cong dan to dl ii 14 tu6i trOr len lam thil tvc cAp the Can cuac cong dan lan 
dau khOng phai nap l'' phi; 

- COng dan chuy6n dr Chirng minh nhan dan 9 s6, Chirng minh nhan dan 
12 s6 sang cAp the Can cuac cong dan: 30.000 d6ng/the Can cuac cong dan. 

- Ti r ngay 01/7/2021 d6n 31/12/2021 mirc thu la 15.000 d6ng/the Can 
cuac cong dan voi trueyng hgp neu tren theo quy dinh tai Thong tu 47/2021/TT-
BTC ngdy 24/6/2021 dm BO Tai chinh. 

2.9. Ten mail don, mau to.  khai: 

- Phieu thu nhAn thong tin Can cuac ding dan (mau CCO2 ban hanh kern 
theo Th6ng tu s6 66/2015/TT-BCA ngay 15/12/2015 dm BO truong BO COng 
an); 

- Phi6u thu thAp thong tin dan cu (Mau DC01 ban hanh kern theo Thong tu 
s6 104/2020/TT-BCA ngay 30/9/2020 dm BO truong BO Cong an). 

2.10. Yeu ceu, dieu ki0 thtrc WO thii tyc hanh chinh: Khong. 
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2.11. Can ciir phi') ly cua thu tuc hanh chinh: 

- Luat Can ware cong dan so 59/2014/QH13 ngay 20/11/2014. 

- Quyet dinh 1291/QD-TTg ngdy 07/10/2019 ve viec phe duyet danh muc 
thu tuc hanh chinh thu9c tham quyen giai guy& cua cac ca quan trung uang 
dugc to chuc theo nganh d9c (long tai dia phuang dua ra tiep nh'an tai Trung tam 
phuc vu hanh chinh cong cap tinh, B9 phan tiep nhan va tra ket qua giai quyet 
thu tuc hanh chinh cap huyen, cap xa. 

- Nghi dinh s9 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet mot so 
dieu va bien phap thi hanh Luat Can cuo.c cong dan. 

- Nghi dinh s9 37/2021/ND-CP ngay 29/3/2021 sith d9i, b9 sung mot so 
dieu cua Nghi dinh s'9 137/2015/ND-CP ngay 31/12/2015 cua Chinh phu quy 
dinh chi tiet mot so dieu va bien phap thi hanh Luat Can ctrerc cong dan. 

- Thong tu s9 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tier thi hanh 
Luat Can click cong dan va Nghi dinh s9 137/2015/ND-CP ngay 31/12/2015 ciia 
Chinh phu quy dinh chi tiet mot so dieu va bien phap thi hanh Luat Can cu.& 
cong dan da dugc sira d9i, 13.9 sung bang Nghi dinh so 37/2021/ND-CP ngay 
29/3/2021. 

- Thong tu so 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh tir cap, d9i, 
cap lai the Can ctrOc cong dan. 

- Thong tu s9 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mau sir 
dung trong cong tac cap, guar' ly the Can cu.& cong dan, tang thu Can cu.& 
cong dan va Ca sa du lieu quoc gia ve dan cu. 

- Thong tu s9 104/2020/TT-BCA ngay 30/9/2020 sira doi, 1)9 sung mot so 
dieu dm Thong tu so 66/2015/TT-BCA ngdy 15/12/2015 quy dinh ve bieu mau 
sir dung trong cong tac cap, quan 1)",  the Can ctrov cong dan, tang thu Can cu.& 
cong dan va Co sa da lieu quiic gia ve dan cu da dugc sira doi, bo sung bang 
Thong tu so 41/2019/TT-BCA ngay 01/10/2019. 

- Thong tu s9 41/2019/TT-BCA ngay 01/10/2019 sira doi, 13.9 sung mot so 
dieu cua Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mau 
sir dung trong ding tac cap, quan ly the Can cuerc cong dan, tang thu Can cuerc 
cong dan va Ca so dir lieu qu9c gia ve dan cu. 

- Thong tu s9 59/2019/TT-BTC ngay 30/8/2019 dm B9 Tai chinh quy 
dinh mirc thu, the d9 thu, n9p va quan 1ST le phi cap Can cuerc cong dan. 

- Thong to s9 47/2021/TT-BTC ngdy 24/6/2021 cua B9 Tai chinh quy 
dinh mot so khoan phi, le phi nhamh9c  trg, thao go kho khan cho doi tugng chiu 
anh hiremg bai dich Covid. 

3. Thti tic: DOI the Can ctrov cong dan 
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3.1. Trinh tir thtrc hie;n: 

- Buoy 1: Cong dan den dia diem lam thii tuc cap Can cuoc cong dan cua 
Trung tam Phuc vu hanh chinh cling tinh hoc tilling qua COng dich vu cong 
quOc gia, Cling dich vu cong Bo Cong an de dang ky thai gian, dia diem lam thii 
tuc de nghi cap the Can cuoc cong dan. 

Truang hop cong dan khong du dieu kien d6i the Can mac cong dan thi tir 
chi tiep nhAn va neu rO I)",  do. Tnrang hop cong dan dU dieu kien dOi the Can 
cuoc cong dan thi th‘rc hien cac buoy sau. 

- Bulk 2: Can b(i thu nhAn thong tin cong dan tim kiem thong tin trong Co 
so &I lieu quOc gia ve dan cu de lAp ho so dOi the Can cuoc cong dan. 

+ Truang hop thong tin cong dan kh6ng có su thay dOi, dieu chinh thi sir 
dung th6ng tin ciia cong dan trong co so du lieu quOc gia ve dan cu de lAp h6 so 
doi the Can cuoc cong dan. 

+ Truang h9p thong tin cong dan có su thay doi, dieu chinh thi de nghi 
cong dan xuAt trinh giAy to phap 1/ chimg minh not dung thay d61 de cap nhAt, 
bO sung thong tin trong 1113 so dOi the Can cuoc cong dan. 

- Buck 3: Tien hanh thu nhAn van tay, chup anh chan dung dm cong dan. 

- Buck 4: In Phieu thu nhAn thong tin Can cuoc cong dan chuyen cho cong 
dan kiem tra, ky xac nhAn; in Phieu cap nhAt, chinh sira thong tin dan cu (neu 
co) cho cong dan kiem tra, ky xac nhAn. 

- Buck 5: Thu Can cuoc cong dan cu, thu le phi (neu CO) va cap giAy hen 
tra the Can cuoc cong dan cho cling dan MAu CCO3 ban hanh kern theo Thong 
to so 66/2015/TT-BCA ngay 15/5/2021 dia. BO truck-1g BO Cong an. 

- Thai gian tiep nhAn 116 so va thai gian tra ket qua: Gia hanh chinh cac 
ngay lam viec tir thir 2 den thir 6 va sang thir 7 hang tun (trir cac ngdy nghi 
tet theo quy dinh cua phap luAt) 

- Buoy 6: NhAn ket qua trirc tiep tai Trung tam Phuc vu hanh chinh cong 
tinh hoc tra qua &rang chuyen phat den dia chi theo yeu cau. 

3.2. Cach thtic thtyc 

- Trirc tiep tai Trung tam Phuc vu hanh chinh cong tinh; 

- Thong qua COng dich vu cong quOc gia, COng dich vu cong BO Cong an 
de clang ky thai gian, dia diem lam thU tuc de nghi cap the Can cuoc cong dan; 

- CAp luu dOng tai cac dia diem can thiet. 

3.3. Thanh phAn, s6 Ityyng ho so': 

a. Thanh phAn ho so: 
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- Phie'u thu nhan thong tin Can cuoc cong dan (rnau CCO2 ban hanh kern 
theo Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 clia B6 trugng B6 Cong 
an); 

- TruOng hop thong tin ding dan c6 sv thay d6i, diL chinh so voi thong 
tin trong ca du lieu qu6c gia ve dan cu thi h6 sa con c6: 

+ PhiL cap nh4t, chinh sira th8ng tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu s6 104/2020/TT-BCA ngay 30/9/2020 dm B6 truang B6 COng 
an); 

+ Giay ter phap 17 chimg minh not dung thay d6i thong tin cong dan. 

b. S6 luting 116 sa: 01 (met) b6. 

3.4. ThiYi h#n giii quyet: Kitting qua 07 ngay lam viO. 

3.5. Doi turfing thtrc hien thu tic hanh chinh: Cong dan Viet Nam da 
dugc cap the Can cuoc cong dan thvc hien doi the Can cuoc cong dan trong cac 
truOng hap sau day: 

- Khi cong dan du 25 tu6i, du 40 tu6i va du 60 tu6i, 

- The bi hu hong khong sir dung dugc; 

- Thay d6i thong tin v&s hg, chic Om, ten; dlac diem nhan clang; 

- Xac dinh lai gigi tinh, que guar); 

- Co sai sot v'e thong tin tren the Can cuoc cong dan; 

- Khi cong dan c6 yeu 

3.6. Co' quan thtyc hien thti tuc hanh chinh: Phong Canh sat quan 1)"7 
hanh chinh ve tr4t to xa h6i, Cong an tinh. 

3.7. Ket qua thtyc hie.n thii tuc hanh chinh: 

- The Can click cong dan (mau ban hanh kern theo Thong tu so 
06/2021/T-BCA ngay 23/01/2021 cua B6 trugng B6 Cong an); 

- Giay xac nhan s6 Can cuoc cong dan (trugng hop cong dan c6 sir thay 
d6i s6 Can cuoc cong dan). 

3.8. 14 phi: 

a. MUc thu le phi 

- D6i the Can cuoc cong dan khi bi hu h6ng khong sir dung dugc; thay d8i 
thong tin ve hg, chu dem, ten; d4c diem nhan dang; xac dinh lai gigi tinh, que 
quail; c6 sai sot ve thong tin teen the; khi cong dan c6 yeu eau: 50.000 d'6ng/the 
Can cuoc cong dan. 

- Tiz ngay 01/7/2021 d6n 31/12/2021 mirc thu la 25.000 d6ng/the Can 
cis& cong dan vai truong hgp neu tren theo quy dinh tai Thong tu 47/2021/TT-
BTC ngay 24/6/2021 dia. B6 Tai chinh. 
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b. Cac tru6ng hgp mien le phi 

- Doi the Can cuoc cong dan khi Nha nuac quy dinh thay doi dia giai 
hanh chinh; 

- D6i the Can ctrac cong dan cho ding dan la b6, me, vg, ch6ng, con dual 
18 tu6i cua liet s'y; diming binh, ngu6i huong chinh sach nhu thuang binh; con 
duai 18 tu6i cua thucmg binh va nguai huang chinh sach nhu thucmg binh; benh 
binh; cong dan thuong tru tai cac xa bien giai; cac huyen dao; d6ng bao dan t6c 
thieu s6 6 cac xa c6 dieu kien kinh to - xa h6i dac biet kilo khan; cong dan thu6c 
h6 ngheo theo quy dinh cua phap luAt; 

- D6i the Can ctrov cong dan cho cong dan duai 18 tu6i, mo cosi ca. cha Ian 
me, khong nai nuong qra. 

c. Cac truong hgp khong phai nap le phi 

- D6i the Can cue(c ding dan theo quy dinh tai Dieu 21 va diem a khoan 3 
Dieu 32 LuAt Can cu.& cong dan; 

- D6i the Can cu6c cong dan khi c6 sai sot ve thong tin tren the Can ctr6c 
cong dan do 18i dm co quan quan ly Can mac cong dan; 

3.9. Ten mau do'n, !au to' khai: 

- Phi'eu thu nhAn thong tin Can cu.& cong dan (mAu CCO2 ban hanh kern 
theo Thong to s6 66/2015/TT-BCA ngay 15/12/2015 dm Wiz) truang B6 COng 
an); 

- Phieu cap nhAt, chinh sera thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong to s6 104/2020/TT-BCA ngay 30/9/2020 cua B6 trtrong B6 COng 
an). 

3.10. Yeu au, dieu kien thtrc hien thii tuc hanh chinh: KhOng. 

3.11. Can cti phip 1S7 cua thii tuc hanh chinh: 

- LuAt Can cu6c ding dan s6 59/2014/QH13 ngay 20/11/2014. 

- Quyet dinh 1291/QD-TTg ngay 07/10/2019 ve viec phe duyet danh mvc 
thu tuc hanh chinh thu6c thAm quyen giai guy& cua cac,  co quan trung uong 
dugc chirc theo nganh d9c dong tai 	phuang dua ra tiep nhAn tai Trung tam 
phtic vu hanh chinh cong cap tinh, Bo phAn tiep nhAn va tra ket qua giai guy& 
thu tuc hanh chinh cap huyen, cap xa. 

- Nghi dinh s6 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tie't mot so 
dieu va bien phap thi hanh LuAt Can cu6c cong dan. 

- Nghi dinh s6 37/2021/ND-CP ngay 29/3/2021 sira d6i, b6 sung mot s6 
dieu cua Nghi dinh s6 137/2015/ND-CP ngay 31/12/2015 cua Chinh phi!' quy 
dinh chi tiet mot s6 dieu va bien phap thi hanh LuAt Can mac cong dan. 
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- Thong tu so 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tiet thi hanh 
Luat Can cuov cong dan va Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 dm 
Chinh phu quy dinh chi tit mot so dieu va bien phap thi hanh Luat Can cuov 
cong dan da dugc sira doi, bO sung bang Nghi dinh so 37/2021/ND-CP ngay 
29/3/2021. 

- Thong tu so 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh to cap, dOi, 
cap lai the Can cuck cong dan. 

- Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve Neu mau sir 
dung trong cong tac cap, quan 1)"7 the Can cuoy cong dan, tang thu Can cuov 
cong dan va Co sa du lieu quoc gia ve dan cu. 

- Thong tu so 104/2020/TT-BCA ngay 30/9/2020 sira doi, bO sung mot so 
dieu cUa Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ye bieu mau 
sir dung trong cong tac cap, quan ly the Can cuoy cOng dan, tang thu Can cis& 
cong dan va Co se( du lieu quoc gia ve dan cu da dugc sira doi, bo sung bang 
Thong tu so 41/2019/TT-BCA ngay 01/10/2019. 

- Thong tu sa 41/2019/TT-BCA ngay 01/10/2019 sira dOi, bO sung mot so 
dieu cua Thong tu sa 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mau 
sir dung trong cong tac cap, quan 17 the Can cuoc cong dan, tang thu Can cuerc 
cong dan va Co sa dit lieu quOc gia ve dan cu. 

- Thong tu so 59/2019/TT-BTC ngay 30/8/2019 dm BO Tai chinh quy 
dinh mirc thu, the dO thu, nOp va quan ly le phi cap Can cuoy cong dan. 

- Thong tu so 47/2021/TT-BTC ngay 24/6/2021 dm BO Tai chinh quy 
dinh mot so khoan phi, re phi nham ho trg, thao go kho khan cho doi tugng chiu 
anh huOng bai dich Covid. 

4. Thu tuc: CAI) 10 the Can ctrov cong dan 

4.1. Trinh tir thtrc 

- Buck 1: Cong dan den dia diem lam thil tvc cap Can cuac cong dan cua 
Trung tam Phvc vu hanh chinh cong tinh hoac thong qua COng dich vv cOng 
quoc gia, Cong dich vv cong BO Cong an d clang Icf theyi gian, dia diem lam thU 

tic de nghi cap the Can cirerc cong dan. 

Truerng hop cong dan khong du dieu kien cap lai the Can click cong dan 
thi tix chOi tiep nhan va neu 1'6 17 do. Trueng hop cong dan du dieu kien cap lai 
the Can cuoy cong dan thi thkrc hien cac buoy sau. 

- Buck 2: Can 1)0 thu nhan thong tin cong dan tim kiem thong tin trong Ca 
sa du lieu quOc gia ve dan cu de lap hO so cap lai the Can cuoy cong dan. 
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- TruOng hop thong tin cong dan khong co su thay doi, dieu chinh thi sir 
dung thong tin cira cong dan trong co sa du lieu quec gia ve dan cu d lap he so 
cap lai the Can ureic cong dan. 

- Truong hop thong tin cong dan c6 su thay dei, dieu chinh thi 6 nghi 
cong dan xuat trinh gidy to phap ly chirng minh nei dung thay doi 6' cap nhat, 
be sung thong tin trong he so cap lai the Can mac cong dan. 

- Buck 3: Tien hanh thu nhan van tay, clwp anh chan dung cda cong dan. 

- Busk 4: In Phieu thu nhan thong tin Can ctroc cong dan chuyen cho cong 
dan kiem tra, ky xac nhan; in Phieu cap nhat, chinh sira thong tin dan cu (net' 
co) cho cong dan kiem tra, 147 xac nhan. 

- Rix& 5: Thu le phi (neu co), cap giay hen tra the Can cu.& ding dan cho 
cong dan (Mau CCO3 ban hanh kern theo Thong to so 66/2015/TT-BCA ngay 
15/5/2021 dm Be tru&ng Be Cong an) 

- Thai gian tiep nhan he so va tiled gian tra ket qua: Gio• hanh chinh cac 
ngay lam viec tir thir 2 den thix 6 va sang thd 7 hang tuan (trir cac ngay nghi 
te't theo quy dinh cua phap luat) 

- Bulk 6: Nh'n ket qua true tiep tai Trung tam Pfwc vu hanh chinh cong 
tinh ho4c tra qua duOng chuyen phat den dia chi theo yeu eau. 

4.2. Cach fink thu.c MO: 

- True tiep tai Trung tam Phix vu hanh chinh ding tinh. 

- Thong qua Cong dich vu cong quec gia, Cong dich vu ding Be Cong an 
de clang 14 tiled gian, dia diem lam thil tkic 6 nghi cap the Can cuoc cong dan. 

- Cap luu Ong tai cac dia diem can thiet. 

4.3. Thanh phAn, se hrceng ho so': 

a. Thanh phan ho so: 

- Phieu thu nhan thong tin Can cuac cong dan (mau CCO2 ban hanh kern 
theo Thong to so 66/2015/TT-BCA ngay 15/12/2015 cda Be trueng Be Cong 
an); 

- Truerng hop thong tin cong dan co su thay dei, dieu chinh so voi thong 
tin trong co sa du lieu quec gia ve dan cu thi he so con co: 

+ Phieu cap nhat, chinh sua thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong to so 104/2020/TT-BCA ngay 30/9/2020 ciia Bo truth-1g Be Cong 
an); 

+ Giay phap ly chimg minh nei dung thay dei thong tin cong dan. 

b. Se luting he so: 01 (met) be. 

4.4. Thai hqn giii quyet: Khong qua 07 ngay lam viec. 
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4.5. DCA tuvng thtyc hien thil tyc hanh chinh: Cong dan Viet Nam dd 
dugc cap the Can cuoc cong dan bi mat the Can cuoc cong dan hoc dugc tr6 ldi 
gu6c tich Viet Nam theo quy dinh dm Ludt gu6c tich Viet Nam. 

4.6. Cr quan thtyc hien thii tic hanh chinh: Phong Canh sat quail 1)",  
hanh chinh ve trdt U." xa h6i, Cong an tinh. 

4.7. Ket qua thkrc hien thii tic hanh chinh: 

- The Can cuoc cong dan (mau ban hanh kern theo ThOng tu s6 
06/2021/T-BCA ngdy 23/01/2021 dm Bo truong Bo Cong an); 

- Gidy xac nhdn s6 Can cuoc cong dan (truong hap cong dan c6 su thay 
doi s6 Can cuoc cong dan). 

4.8. Le phi: 

a. Mirc thu re phi: 

- Cdp ldi the Can cuoc cong dan khi bi mat the Can cuoc cong dan, dugc 
trO lai gu6c tich Viet Nam theo quy dinh cua Ludt gu6c tich Viet Nam: 70.000 
d6ng/the Can cuoc cong dan. 

- Tir ngdy 01 /7/2021 den 31/12/2021 mix thu Id 35.000 d6ng/the Can 
cuoc cong dan v6i truong hap nEu ten theo quy dinh tai Thong tu 47/2021/TT-
BTC ngdy 24/6/2021 cit' a Bo Tai chinh. 

b. Cac truong hap mien le phi: 

- Cdp lai the Can cuoc cong dan cho cong dan la b6, me, vg, ch6ng, con 
&rad 18 tu6i cua liet s'57; thuang binh, nguari huong chinh sach nhu thuang binh; 
con duoi 18 tu'6i cua thucrng binh va ngueri huong chinh sach nhu thuang binh; 
benh binh; cong dan thuemg lila tai cac xa Nen giati; cac huyen ddo; d6ng bao 
dan t6c thieu s6 o cac xa c6 dieu kien kinh to - xa h6i d:dc biet kilo khan; cong 
dan thu6c h6 ngheo theo quy dinh cita phap Ludt; 

- Cdp lai the Can cuoc cong dan cho cong dan clued 18 tu6i, m6 col ca cha 
lan me, khong nai nuang tua. 

4.9. Ten mau don, mau to' khai: 

- Phieu thu nhdn thong tin Can cuoc cong dan (matt CCO2 ban hanh kern 
theo Thong to s6 66/2015/TT-BCA ngdy 15/12/2015 cud B6 tru6.ng B6 COng 
an); 

- Phieu cdp nhdt, chinh sira thong tin dan cu (Mau DCO2 ban hanh kern 
theo ThOng tu s6 104/2020/TT-BCA ngdy 30/9/2020 cila Bo truong B6 Cong 
an). 

4.10. Yeu cau, dieu kien thtrc hien thil tyc Birth chinh: Khong. 

4.11. Can cu. pita') 1S7 cua thu tyc hanh chinh: 
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- Lulat Can ureic cong dan s6' 59/2014/QH13 ngay 20/11/2014. 

- Quyet dinh 1291/QD-TTg ngay 07/10/2019 ye viec phe duyet danh myc 
thu tic hanh chinh thugsc tham guyen giai guy& cua cac co quan trung uong 
dugc to chirc theo nganh doc fling tai dia phuang dua ra tier) nha'n tai Trung tam 
phvc vu hanh chinh ding cap tinh, BO pha'n tiep nh4n va tra ket qua giai guy& 
thu tic hanh chinh cap huyen, cap xa. 

- Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet *it so 
dieu va bien phap thi hanh Luat Can cuot cong dan. 

- Nghi dinh so 37/2021/ND-CP ngay 29/3/2021 sira doi, 1)6' sung mot se') 
dieu cua Nghi dinh s6 137/2015/ND-CP ngay 31/12/2015 cua Chinh phu quy 
dinh chi tiet mot se; dieu va bien phap thi hanh Lu;at Can click ding clan. 

- Thong tu s6 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tiet thi hanh 
Lu'at Can mac cling dan va Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 cua 
Chinh phi' quy dinh chi tiet mot se dieu va bien phap thi hanh Lu4t Can cuac 
cong dan da dugc sira d6i, 1)6 sung bang Nghi dinh se 37/2021/ND-CP ngay 
29/3/2021. 

- Thong tu so 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh ttr cap, d6i, 
cap lai the Can cueic cong dan. 

- Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mau sir 
dung trong cling tac cap, quan 13", the Can mew cong dan, tang thu Can mac 
cling dan va Co so du lieu gu6c gia ve dan cu. 

- Thong tu so 104/2020/TT-BCA ngay 30/9/2020 sira doi, bo sung mot s6 
dieu dm Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mau 
sir dung trong cong tac cap, quail 1)",  the Can cuac cong dan, tang thu Can mac 
cong dan va Co so du lieu quoc gia ve dan cu da dugc sira doi, bo sung bang 
Thong tu so 41/2019/TT-BCA ngay 01/10/2019. 

- Thong tu so 41/2019/TT-BCA ngay 01/10/2019 sira doi, bo sung mot so 
dieu cua Thong tu s'6 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mau 
sir dung trong cong tac cap, quan 17 the Can cu.& cling dan, tang thu Can click 
ding dan va Co so du lieu qu'L gia ve dan cu. 

- Thong tu se') 59/2019/TT-BTC ngay 30/8/2019 cua Bo Tai chinh quy 
dinh muc thu, the do thu, nip va quan b'T le phi cap Can mac ding dan. 

- ThOng tu so 47/2021/TT-BTC ngay 24/6/2021 cua Bo Tai chinh quy 
dinh mot so khoan phi, le phi nham h8 trg, thao ger kilo khan cho d6i tugng chiu 
anh hung boi dich Covid. 

5. Thti tuc: Xac nh4n so Chting minh nhan dan, Can ctnrc ding din 

5.1. Trinh tur thtrc 
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- Bugc 1: Cong dan da dugc cAp the Can cuarc cong dan c6 nhu cau dugc 
xac nhAn se Chimg minh nhan dan, se Can cuOc cong dan chuAn bi ho so theo 
quy dinh. 

- Buck 2: Nep h6 so tai Trung tam Phuc vu hanh chinh cong tinh hoac 
gang 14 cap giAy xac nhAn se Chimg minh nhan dan, se Can cuOc cong dan tren 
COng dich vu cong quOc gia, Cong dich vu cong Be COng an khi cong dan c6 
thOng tin ye so Chimg minh nhan dan, se Can cu.& cong dan trong Co se/ du 
lieu quec gia ve dan cu. 

- BuOt 3: NhAn ket qua tai Trung tam Phuc vu hanh chinh cong tinh hoAc 
nhAn ket qua qua du6ng chuyen phat den dia chi theo yeu cAu. 

5.2. Cach fink thtyc hi0: 

- Truv tiep tai Trung tam Phuc vu hanh chinh cong tinh. 

- Thong qua Cong dich vu cong quec gia, Cong dich vu cong Bo Cong an 
khi cong dan c6 thong tin ve se Chimg minh nhan dan, se Can cuoc cong dan 
trong Co so du lieu quec gia ve dan cu. 

x 	A 5.3. Thanh phan, so lulyng ho so.: 

a. Thanh phAn ha so 

- GiAy de nghi xac nhAn se Chimg minh nhan dan (mau CC13 ban hanh 
kern theo Thong to so 41/2019/TT-BCA ngay 01/10/2019 dm Be truOng Be 
COng an) hoac thyc hien cac yeu cAu tren Cong Dich vu cong quec gia, Cong 
dich vv cong Be Cong an. 

- Truerng hgp thong tin ve se Chi'rng minh nhan dan, se Can cuOc cOng 
dan chua co trong Co so.  du lieu quec gia ve dan cu thi de nghi cong dan cung 
cAp ban chinh hoAc ban sao the Can cuOc cong dan, ban sao Chimg minh nhan 
dan (neu co). 

b. S6 luting h6 so: 01 (met) be. 

5.4. Thai hurt giii quyet: 07 ngay lam viec. 

5.5. Doi tuvng thtyc hien thii tuc hanh chinh: 

- COng dan chuyen tir Chimg minh nhan dan sang the Can cuOc cong dan 
nhung trong ma QR code tren the Can cuOc cOng dan khOng co thong tin ye so 
Chimg minh nhan dan; 

- COng dan xac lAp lqi se the Can cuOc cong dan. 

5.6. Co' quan thtyc hi0 thil tuc hanh chinh: Phong Canh sat quan 1)",  
hanh chinh v'e trAt to xa hei. 
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5.7. Ket qua thtyc hien thil ttic hanh chinh: Gi'ay xac nhan so Chirng 
minh nhan dan, so Can mac cong dan (Wu CCO7 ban hanh kern theo Thong tu 
so 41/2019/TT-BCA ngay 01/10/2019). 

5.8. Le phi: Khong. 

5.9. Ten matt do'n, matt to' khai: 

- Gidy de nghi xac nirdn so Chimg minh nhan dan (mdu CC13 ban hanh 
kern theo ThOng tu so 41/2019/TT-BCA ngay 01/10/2019 dm BO trugng BO 
Cong an). 

5.10. Yeu cAu, diet' kien thtyc hien thil tuc hanh chinh: Khong. 

5.11. Can di' phip 157 cua thti tuc hanh chinh: 

- Luat Can cugc cong dan so 59/2014/QH13 ngay 20/11/2014. 

- Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet mot s6 
dieu va bien phap thi hanh Luat Can cugc cong dan. 

- Nghi dinh so 37/2021/ND-CP ngay 29/3/2021 sira cloi, b6 sung mot so 
dieu cua Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 cua Chinh phu quy 
dinh chi tiet mot so dieu va bien phap thi hanh Ludt Can cugc cong dan. 

- Thong tu so 59/2021/TT-BCA ngay 15/5/2021 quy climb chi tiet thi hanh 
Luat Can cu.& cong dan va Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 dm 
Chinh phir quy dinh chi tiet mot so dieu va bien phap thi hanh Ludt Can cuot 
cong dan da dugc sira cloi, 1DO sung bang Nghi dinh so 37/2021/ND-CP ngay 
29/3/2021. 

- Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mg.0 sir 
dung trong cong tac cap, quan 1T the Can cuck cong dan, tang thu Can err& 
cong dan va Co so chi lieu qu'Oc gia ve dan cu. 

- Thong tu s6 41/2019/TT-BCA-  ngay 01/10/2019 sira ai, bt; sung mot so 
dieu cua Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh NT" bieu rau 
sir dung trong cong tac cap, quan ly the Can cuerc citing dan, tang thu Can cugc 
cong dan va Ca so du lieu qu'Oc gia ve dan cu. 
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C. THU TUC HANH CHINH CAP HUYtN 

1. Thu tuc: CAp the Can ctrov cong dan khi thong tin cong dan da co 
trong Co.  du. lieu quOc gia ve dan cir 

1.1. Trinh tir thkre 

- Buov 1: COng dan den dia diem lam thii tuc cap Can cuoc cong dan hoc 
thong qua ang dich vu cong qu6c gia, C6ng dich vu cong BO Cong an de clang 
kY then gian, dia diem lam thil tuc de nghi cap the Can auk cong dan. 

,Trueng hop cong dan khong du dieu kien cap the Can cu.& cong dan thi 
tir chi tiep nhan va neu ro ly do. Throng hgp cong dan du dieu kien cap the Can 
mac cong dan thi thuc hien cac bu6c sau. 

- Bugc 2: Can 130 thu nhan thong tin cong dan tim kiem thong tin trong Cu 
sa du lieu qu6c gia ve dan cu de lap hO so cap Can cuoc cong dan. 

+ Truamg hgp thong tin cong dan khong c6 su thay d6i, dieu chinh thi sir 
dung thOng tin dm cong dan trong co sa du lieu qu6c gia ye dan cu de lap ho so 
cap Can cage cong dan. 

+ Truemg hgp thong tin cong dan c6 su thay d6i, dieu chinh thi de nghi 
cong dan xudt trinh gidy to phap ly chirng minh not dung thay doi de cap nhat, 
bo sung thOng tin trong hO so cap Can cuerc cong dan. 

- Buov 3: Tien hanh thu nhan van tay, chup anh chan dung dm cong dan. 

- Buck 4: In Phieu thu nhan thong tin Can cuoc cong dan chuyen cho cong 
dan kiem tra, ky xac nhan; in Phieu cap nhat, chinh sira thong tin dan cu (neu 
co) cho cong dan kiem tra, ky xac nhan. 

- Bu6c 5: Thu Chung minh nhan dan cu (neu co), thu le phi (neu co) va 
cap gidy hen tra. the Can cuac cong dan cho cong dan (ML CCO3 ban hanh kern 
theo Thong to s6 66/2015/TT-BCA ngay 15/5/2021 dm BO truong BO COng an). 

- Thai gian tier) nhan 116 so va tiled gian tra ket qua: Gie• hanh chinh cac 
ngay lam viec tir thir 2 den thir 6 va sang thd 7 hang tun (trir cac ngay nghi 
tlet theo quy Binh cua phap 141) 

- Buoy 6: Nhan ket qua truc tier, tai Trung tam phpc vu hanh chinh cong 
cap huyen hoc tra qua dung chuyen phat den dia chi theo yeu cau. 

1.2. Cach thiic thu'c 

- Truc tiep tai Trung tarn Hanh chinh cong cap huyen; 

- ThOng qua C6ng dich vu cong qu6c gia, C6ng dich vu cong BO COng an 
a dang ky tiled gian, dia diem lam thil tuc de nghi cap the Can mac cong dan; 

- 	Cdp luu Ong tai cac dia diem can thiet. 
A 	A 	 A 1.3. Thanh phan, so Itro:ng ho 
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a. Thanh phan h6 so: 

- Phieu thu nhan thong tin Can cuac ding dan (Mau CCO2 ban hanh kern 
theo Thong to so 66/2015/TT-BCA ngay 15/12/2015). 

- Trueng hop thong tin cong dan c6 su thay d6i, dieu chinh so \Teri thong 
tin trong co so du lieu qu6c gia ve dan cu thi h6 so con c6: 

+ Phieu cap nhat, chinh sda thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu so 104/2020/TT-BCA ngay 30/9/2020); 

+ Gidy to• phap 157 chimg minh not dung thay d6i thong tin ding dan. 

b. S6 lugng he) so: 01 (mOt) 

1.4. Tho'i Ilan giai quyet: Khong qua 07 ngay lam viec. 

1.5. 'Nil tiring thlyc hien thii tuc hanh chinh: COng dan Viet Nam tir dlti 

14 tu6i to.  len. 

1.6. Cu quan thtyc hien thil tuc hanh chinh: COng an cap huyen. 

1.7. Ket qua thtyc hien thil tuc hanh chinh: 

- The Can cuac cong dan (mau ban hanh kern theo Thong tu s6 
06/2021/TT-BCA ngay 23/01/2021 cOal3(5 trugng BO Cong an); 

- Giay xac nhan s6 Chung minh nhan dan vai truang hop da dugc cap 
Chiing minh nhan dan va trong ma QR code tren the Can cuac cong dan khong 
c6 thong tin ve s6 Chirng minh nhan dan (mau CCO7 ban hanh kern theo Thong 
tu s6 41/2019/TT-BCA ngay 01/10/2019 dm 13".z) trugng BO Cong an). 

1.8. Le phi: 

- Cong dan to du 14 tu6i tra len lam thil tuc cap the Can click ding dan lan 
d'au khong phai nOp le phi; 

- Cong dan chuyen tir Chiang minh nhan dan 9 s6, Chirng minh nhan dan 
12 s6 sang cap the Can cuac cong dan: 30.000 d6ng/the Can cuac cong dan. 

- Tir ngay 01/7/2021 den 31/12/2021 mirc thu la 15.000 d'ong/the Can 
cuac cong dan vai truerng hop neu tren theo quy dinh tai Thong tu 47/2021/TT-
BTC ngay 24/6/2021 dm BO Tai chinh. 

1.9. Ten matt don, mau khai: 

- Phieu thu nhan thong tin Can cuac cong dan (mau CCO2 ban hanh kern 
theo Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 ciaa BO trugng Bo Cong 
an); 

- Phi6u cap nhat, chinh sira thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu se; 104/2020/TT-BCA ngay 30/9/2020 dm 13i) trugng BO Cong 
an). 

1.10. Yeu can, dieu kien thkrc hien thii tuc hanh chinh: Khong. 
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1.11. Can cti phap 1ST cita thu tvc hanh chinh: 

- Luat Can cuerc cong dan so 59/2014/QH13 ngay 20/11/2014. 

- Quyat dinh 1291/QD-TTg ngdy 07/10/2019 va viac phe duyat dank muc 
thu tpc hanh chinh thuOc tham quy'an giai quyat cua cac ca quan trung uong 
dugc to chirc theo nganh d9c &mg tai dia phuang dua ra tip nhan tai Trung tam 
phuc vu hanh chinh cong cap tinh, Bo phan tip nhan va tra kat qua giai quyat 
thu tuc hanh chinh cap huyan, cap xa. 

- Nghi dinh se) 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tit mot s('') 
diau va bin phap thi hanh Lust Can cuerc cong dan. 

- Nghi dinh so 37/2021/ND-CP ngay 29/3/2021 sua doi, 1)8' sung mot so 
di'au ctia Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 cUa Chinh phu quy 
dinh chi tit mot s6 diau va bin phap thi hanh Luat Can cu ac cong dan. 

- ThOng tu so 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tiat thi hanh 
Luat Can cuac cong dan va Nghi dinh se) 137/2015/ND-CP ngdy 31/12/2015 dm 
Chinh phu quy dinh chi tiet mot s6 diau va bin phap thi hanh Luat Can cugc 
cong dan da dugc sua d6si, b6 sung bang Nghi dinh se) 37/2021/ND-CP ngay 
29/3/2021. 

- ThOng tu so 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh ttr cap, dOi, 
cap lai the Can cuac cong dan. 

- Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 quy dinh va biau mati sir 
dung trong cong tac cap, quan ly the Can cuac cong dan, tang thu Can ctrac 
cong dan va Co. soy du lieu que)c gia ve dan cu. 

- ThOng tu so 41/2019/TT-BCA ngay 01/10/2019 sua d6i, bOh  sung mot so 
diau cua Th8ng tu se) 66/2015/TT-BCA ngdy 15/12/2015 quy dinh va biau mau 
sir dung trong cong tac cap, quan VI the Can cuoc cong dan, tang thu Can cuo.c 
cong dan va Co so du lieu quOc gia va dan cu. 

- Thong tu se) .104/2020/TT-BCA ngay 30/9/2020 sua d6i, 13.6 sung mot so 
diau ciia Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh va biau mau 
sir dung trong cong tac cap, quan 15T the Can cuOc cong dan, tang thu Can cuac 
cong dan va Ca so.  du lieu quoc gia ve dan cu da dugc sua dOi, be) sung bang 
Thong tu so 41/2019/TT-BCA ngdy 01/10/2019. 

- ThOng tu so 59/2019/TT-BTC ngay 30/8/2019 cila BO Tai chinh quy 
dinh mirc thu, the dO thu, nOp va quan Vi 1'e phi cap Can click cong dan. 

- ThOng tu so 47/2021/TT-BTC ngay 24/6/2021 dm BO Tai chinh quy 
dinh mot so khoan phi, la phi nham ho trg, thao go. kho khan cho doi tugng chiu 
anh hugng boi dich Covid. 
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2. Thii tuc: Cap the Can ctrOt cong dan khi thong tin cong dan china 
có trong 	s& dir lieu claw gia ve dan cu. 

2.1. Trinh tir thtrc 

- Buck 1: Cong dan den dia diem lam thu tic cap Can cuOc cong dan hoac 
thong qua Cong dich vi ding qu8c gia, COng dich vu cong BO Cong an de clang 
Icr tiled gian, dia diem lam thil tic de nghi cap the Can cuac cong dan. 

Trung hop cong dan khong du dieu kien cap the Can mac cong dan thi 
tir chi tiep nhan va neu ra I)'T do. Twang hop cong dan du dieu kien cap the Can 
cuoc cong dan thi thtrc hien cac buck nhu sau. 

- Buck 2: Can be thu nhan de nghi cong dan xudt trinh mot trong cac loaf 
gidy to' hop phap chirng minh nOi dung thong tin nhan than a cap nhat thong tin 

trong ho so cap Can mac cong dan. 

- Buac 3: Tien hanh thu nhan van tay, chip anh chan dung ciia cong dan. 

- Btrac 4: In Phieu thu nhan thong tin Can mac cong dan va Phieu thu 
thap thong tin dan cu cho cong dan kiem tra, 14 xac nhan. 

- Buck 5. Thu Chung minh nhan dan cu (neu co), thu le phi (nett co) va 
cap gidy hen tra the Can cuoc cong dan cho cong dan (Mau CCO3 ban hanh kern 
theo Thong tu so 66/2015/TT-BCA ngay 15/5/2021 dm BO truang BO Cong an). 

- Thai gian tiep nhan ho so va thai gian tra ket qua: Gia hanh chinh cac 
ngay lam viec tix thir 2 den thir 6 va sang thir 7 hang tun (trir cac ngay nghi 18, 
tet theo quy dinh cua phap luat) 

- Buck 6: Nhan ket qua tryc tiep tai Trung tam phic vu hanh chinh cong 
cap huyen hoac tra qua dung chuyen phat den dia chi theo yeu cdu. 

2.2. Cach thin thtrc 

- Trvc tier) tai Trung tam Hanh chinh cong cap huyen; 

- Thong qua Cong dich v11 cong quo'c gia, COng dich vu cong BO Cong an 
a clang ky thai gian, dia diem lam thil tic de nghi cap the Can cuerc cong dan; 

- Cdp luu dOng tai cac dia diem can thiet. 

2.3. Thanh phAn, sa prong hO so: 

a. Thanh phdn has so 

- Phieu thu nhan thong tin Can ureic cong dan (Mau CCO2 ban hanh kern 
theo Thong to so 66/2015/TT-BCA ngay 15/12/2015 dm BO truang BO Cong 
an). 

- Phieu thu thap thong tin dan cu (Mau DC01 ban hanh kern theo ThOng tu 
so 104/2020/TT-BCA ngay 30/9/2020 cila BO truang BO COng an). 

b. So lugng 1115 so: 01 (mOt) bO. 

• 
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2.4. Thai h4n giai quyet: Khong qua 07 ngdy lam viec. 

2.5. DOi tuvng thy.c hien thii tyc hanh chinh: COng dan Viet Nam tir du 
14 tuOsi tr.& len. 

2.6. Cor quan thirc hien thii tuc hanh chinh: Cong an cap huyen. 

2.7. Ket qua thuc hien thii tic hanh chinh: 

- The Can cu.& cong dan (mau ban hanh kern theo Thong tu so 
06/2021/TT-BCA ngay 23/01/2021 cila BO truong BO Cong an); 

- Gidy xac nh4n so Chung minh nhan dan voi truong hop da dugc cap 
Chiang minh nhan dan va trong ma QR code tren the Can cugc cong dan khOng 
có thong tin ve s6 ChUng minh nhan dan (mau CCO7 ban hanh kern theo ThOng 
tu s6 41/2019/TT-BCA ngdy 01/10/2019). 

2.8. Le phi: 

- Cong dan tir dU 14 tu8i tro• len lam thii tvc cap the Can cu.& cong dan Lan 
dau khong phal nOp le phi; 

- Cong dan chuyen tir ChUng minh nhan dan 9 s'6, ChUng minh nhan dan 
12 st),  sang cap the Can ureic cong dan: 30.000 dong/the Can cuoc cong dan. 

- Ti.r ngay 01/7/2021 d6sn 31/12/2021 mirc thu la 15.000 d8ng/the Can 
cuov cong dan voi truemg hop neu teen theo quy dinh tai Thong tu 47/2021/TT-
BTC ngay 24/6/2021 dm BO Tai chinh. 

2.9. Ten mau don, mau khai: 

- Phieu thu nh4n thong tin Can cuerc cong dan (Mau CCO2 ban hanh kern 
theo Thong tu s8 66/2015/TT-BCA ngay 15/12/2015 dm BO truong BO Cong 
an). 

- Phi'L thu theap th8ng tin dan cu (Mau DC01 ban hanh kern theo ThOng tu 
so 104/202Q/TT-BCA ngay 30/9/2020 cila BO truong BO Cong an). 

2.10. Yeu cau, dieu kien thkrc hien thii tuchanh chinh: Kh8ng. 

2.11. Can cur phapl5rciia thii tyc hanh chinh: 

- Lueat Can ureic cong dan so 59/2014/QH13 ngay 20/11/2014. 

- Quye't dinh 1291/QD-TTg ngay 07/10/2019 •‘7' viec phe duyet danh rnvc 
thu njc hanh chinh thuOc thdm quy'en giai quye't cfra cac ca quan trung uang 
dugc to chirc theo nganh dgc &rig tai dia phucmg dua ra tiep nh4n tai Trung tam 
phvc vu hanh chinh cong cap tinh, BO phan tip nh4n va tra ke't qua giai quyet 
thd tvc hanh chinh cap huyen, cap xa. 

- Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi ti6t mot so 
diL va bien phap thi hanh Lu4t Can cuerc cong dan. 
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- Nghl dinh so 37/2021/ND-CP ngay 29/3/2021 sira de;i, be) sung mot so 
diL cua Nghl dinh so 137/2015/ND-CP ngay 31/12/2015 cua Chinh phi) quy 
dinh chi tilt mot so diL va bin phap thi hanh Luat Can cuac cong dan. 

- Thong tu so 59/2021/TT-BCA ngdy 15/5/2021 quy dinh chi tilt thi hanh 
Lu4 Can mere cong dan va Nghl dinh so 137/2015/ND-CP ngay 31/12/2015 dm 
Chinh phu quy climb chi tilt mot so diL va bin phap thi hanh Luat Can cuac 
cong dan da dugc sira dOi, 136 sung bang Nghl dinh se') 37/2021/ND-CP ngay 
29/3/2021. 

- Thong tu so 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh to cap, d61, 
cap 14i the Can cuac cong dan. 

- Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bi"L m7au sir 

dung trong cong tac cap, quan ly the Can cuac cong dan, tang thu Can cuac 
cong dan va Co ser du lieu que;c gia ve dan cu. 

- Thong tu so 104/2020/TT-BCA ngay 30/9/2020 sira doi, 13O' sung mot so 
diL cua Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 quy dinh v'e biL mau 
sir dung trong cOng tac cap, quan VT the Can cuac cong dan, tang thu Can cuac 
cong dan va Co sa du lieu queic gia ve dan cu da dugc sira doi, be) sung bang 
Thong tu se') 41/2019/TT-BCA ngay 01/10/2019. 

- Thong tu so 41/2019/TT-BCA ngay 01/10/2019 sira d6i, b'C') sung mot s'(!') 
diL cua Thong tu se; 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mgu 
sir dung trong cOng tac cap, quan 15/ the Can cuac cong dan, tang thu Can cuac 
cong dan va Co sa du lieu qu'L gia ve dan cu. 

- Thong tu so 59/2019/TT-BTC ngay 30/8/2019 dm BO Tai chinh quy 
dinh muc thu, ch6 do thu, ne)p va. quan 1)'T le phi cap Can cuac cong dan. 

- Thong tu se; 47/2021/TT-BTC ngay 24/6/2021 dm 	Tai chinh quy 
dinh mot se; khoan phi, le phi nl-fam 1110-g, than ger khO khan cho denii tugng chit) 
anh hung boi dich Covid. 

3. Thu tuc: Doi the Can cuac cong dan 

3.1. Trinh tir thkre 

- Buoy 1: Cong dan den dia di6'm lam thii tuc cap Can cuac cong dan ho4c 
thong qua CO'ng dich vu cong quo'c gia, ang dich vu cong Bo Cong an d6 clang 
ky theri gian, dia diem lam di& tuc de nghi dOi. the Can cuac ding dan. 

Trugng hgp cong dan khong du diL kiln dOi the Can cuac cong dan thi tir 
chi tip nha.'n va neu ra 11 do. Truemg hgp cong dan du diL kiln dt)i the Can 
cuac cong dan thi thgc hiL cac buck sau. 

- Buck 2: Can be) thu nh4n thong tin cong dan tim ki6m thong tin trong Co 
so du lieu qu6c gia NT" dan cu de 14p 116 so d6i the Can click cOng dan. 
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+ TruOng hop thOng tin cong dan khong c6 su thay d6i, dieu chinh thi sir 
dung thong tin cda cong dan trong co so du lieu qu6c gia ve dan cu de lap h8 so 
doi the Can cu6c cong dan. 

+ Trueng hop thong tin cong dan c6 sir thay d6i, dieu chinh thi de nghi 
cong dan xudt trinh giay to phap 1T chdng minh not dung thay d6i de clap nhat, 
b6 sung thong tin trong h'6 so d6i the Can cuck cong dan. 

- Buck 3: Tien hanh thu nhan van tay, chvp anh chan dung dm cong dan. 

- Bu6c 4: In Phieu thu nhan thong tin Can cu6c cong dan chuyen cho cong 
dan kiern tra, k)% xac nhan; in Phieu cap nhat, chinh sira thong tin dan cu (neu 
co) cho cong dan kiern tra, I<ST xac nhan. 

- Buck 5: Thu Can cu6c cong dan cu, thu le phi (neu co) va cap giay hen 
tra the Can cu6c cong dan cho cong dan (Mau CCO3 ban hanh kern theo Thong 
tu s6 66/2015/TT-BCA ngay 15/5/2021 dm BO truong BO Cong an). 

- Thoi gian tiep nhan h'6 so va thari gian tra ket qua: Gier hanh chinh cac 
ngay lam viec tir thd 2 den thd 6 va sang thd 7 hang tuan (trir cac ngay nghi 
tet theo quy dinh cua phap luat) 

- Buck 6: Nhan ket qua trvc tiep tai Trung tam phvc vu hanh chinh cong 
cap huyen hoac tra qua duOng chuyen phat den dia chi theo yeu cau. 

3.2. Cach thtrc thtrc 

- Trvc tiep tai Trung tarn phvc v1,1 hanh chinh cong cap huyen; 

- Thong qua ang dich vu cong quac gia, C6ng dich vu cong BO COng an 
de dang ky thed gian, dia diem lam thd Arc de nghi cap the Can cuck cong dan; 

- Cap luu d6ng tai cac dia diem can thiet. 

3.3. Thanh phAn, se Itrcrng ho so': 

a. Thanh phan h'6 so: 

- Phieu thu nhan thong tin Can click cong dan (Mau CCO2 ban hanh kern 
theo Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 cda BO truong B6 COng 
an). 

- TruOng hop thong tin cong dan c6 su thay d6i, dieu chinh so voi thong 
tin trong ca so du lieu qu6c gia ve dan cu thi h6 so con c6: 

+ Phieu cap nhat, chinh sda thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu s6 104/2020/TT-BCA ngay 30/9/2020 dm B6 truong BO COng 
an); 

+ Gidy to phap ly chdng minh not dung thay d6i th8ng tin cong dan. 

b. S6 luong h6 so: 01 (met) b6. 

3.4. Tho'i h#n giai quyet: Khong qua 07 ngay lam vi'ec. 
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3.5. DOi tuvng thgc hien thii tuc hanh chinh: Cong dan Viet Nam da 
dugc cap the Can cuac cong dan thuc hien dai the Can click cong dan trong cac 
truang hgp sau day: 

- Khi cong dan du 25 tuai, du 40 tuai va du 60 tuai; 

- The bi hit h6ng khong sir dung dugc; 

- Thay dai thong tin ve h9, chit Om, ten; ac diem nhan clang; 

- Xac dinh lai gieri tinh, que quan; 

- CO sai sot ve thong tin tren the Can mac cong dan; 

- Khi cong dan có yeu cau. 

3.6. Co.  quan thkrc hien thii tuc hanh chinh: Cong an cap huyen. 

3.7. Ket qua thuv hie‘n thii tuc hanh chinh: 

- The Can mac cong dan (mall ban hanh kern theo Thong tu so 
06/2021/TT-BCA ngay 23/01/2021 cila Bo truang Bo Cong an); 

- Giay xac nhan s8 Can cuac cong dan (truing hgp cong dan có sit thay 
dai so Can cuac cong dan). 

3.8. Le; phi: 

a. Mirc thu le phi 

- Doi the Can mac cong dan khi bi hit h6ng khong sir dung dugc; thay doi 
thong tin ve h9, chic dem, ten; dac diem nhan dang; xac dinh lai giai tinh, que 
quan; c6 sai sot ve thong tin ten the; khi cong dan có yeu cau: 50.000 dung/the 
Can cuac cong dan. 

- Tir ngay 01/7/2021 den 31/12/2021 mire thu la 25.000 dang/the Can 
cuac cong dan vai truing hgp neu tren theo quy dinh tai Thong tu 47/2021/TT-. 
BTC ngay 24/6/2021 ciia BO Tai chinh. 

b. Cac truing hgp mien le phi 	• 

- Doi the Can mac cong dan khi Nha nuac quy dinh thay d6i dia gioi 
hanh chinh; 

- the Can cuac cong dan cho cong dan la b8, me, vg, chang, con duai 
18 tuai cua liet sy; thucmg binh, nguai huang chinh such nhu thuong binh; con 
duai 18 tuai cua thucrng binh va nguiyi huang chinh such nhu thucmg binh; benh 
binh; cong dan thuang tru tai cac xa bien giai; cac huyen duo; dang bao dan tic 
thieu so a cac xa có dieu kien kinh to - xa hai da.c biet kilo khan; cong dan thuac 
ha ngheo theo quy dinh cua phap luat; 

- Doi the Can cuac cong dan cho cling dan duai 18 tuai, mo coi ca cha Ian 
me, khong nai nuang ttra. 

c. Cac truing hgp khong phai nap le phi 
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- Doi the Can cuac cong dan theo quy dinh tai Dieu 21 va diem a khoan 3 
Dieu 32 Luat Can cuac cong dan; 

- Doi the Can cuac cong dan khi co sai sot ve thong tin teen the Can cuac 
cong dan do 16i dm co quan quan VT Can cuac cong dan; 

3.9. Ten matt don, matt khai: 

- Phieu thu nhan thong tin Can cugc cong dan (man CCO2 ban hanh kern 
theo Thong tu so 66/2015/TT-BCA ngay 15/12/2015 cua Bo trugng BO COng 
an); 

- Phieu cap nhat, chinh sira thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu so 104/2020/TT-BCA ngay 30/9/2020 dm B9 trirong BO COng 
an). 

3.10. Yeu cAti, dieu kien thyc hien thii tty hanh chinh: Khong. 

3.11. Can co phi') 1y cua thu tty hanh chinh: 

- Luat Can cuac cong dan s9 59/2014/QH13 ngay 20/11/2014. 

- Quy'et dinh 1291/QD-TTg ngay 07/10/2019 v'e vi'ec phe duyet danh rmic 
thu tic hanh chinh thu9c thdm quyen giai guy& cua cdc cg quan trung ucmg 
dugc to chirc theo nganh d9c gong tai dia phuang dua ra tiep nhan tai Trung tam 
phtic vu hanh chinh cong cap tinh, BO phan tiep nhan va tra ket qua giai quyet 
thu tijc hanh chinh cap huyen, cap xa. 

- Nghi dinh s9 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet mot so 
dieu va bien phap thi hanh Luat Can cuac cong dan. 

- Nghi dinh so 37/2021/ND-CP ngay 29/3/2021 sira doi, b9 sung mot so 
dieu cua Nghi dinh s9 137/2015/ND-CP ngay 31/12/2015 cua Chinh phu quy 
dinh chi tiet mot s9 dieu va bien phap thi hanh Luat Can emit cong dan. 

- ThOng tu so 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi fi let thi hanh 
Luat Can cuac cong dan va Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 dm 
Chinh phu quy dinh chi tiet mot so dieu va bien phap thi hanh Luat Can cuOc 
cOng dan da clugc sira doi, b6 sung bang Nghi dinh s9 37/2021/ND-CP ngay 
29/3/2021. 

- ThOng tu se; 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh to cap, dai, 
cap lai the Can cuac ding dan. 

- Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve Neu m'au sir 
dung trong cong tac cap, quan VT the Can cuac cOng dan, tang thu Can cuac 
cong dan va Ca so. du lieu qu9c gia ve dan cu. 

- ThOng tu so 104/2020/TT-BCA ngay 30/9/2020 sira doi, b9 sung mot so 
dieu dm Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu nigu 
sir d' - 	 cap, quan VT the Can cuac cong dan, tang thu Can mac 
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cong dan va Ca sa du lieu quOc gia v'e dan cu da dugc sira dOi, be') sung bang 
Thong to so 41/2019/TT-BCA ngay 01/10/2019. 

- Thong tu so 41/2019/TT-BCA ngdy 01/10/2019 sira dOi, b6 sung mot so 
dieu cna Th6ng tu so 66/2015/TT-BCA ngdy 15/12/2015 quy dinh ve bieu ma.0 
sir cking trong cong tac cap, quail VT the Can mac cong dan, tang thu Can cuac 
cong dan va Ca so. du lieu qu'Oc gia ve dan cu. 

- Thong tu. se') 59/2019/TT-BTC ngay 30/8/2019 cilia BO Tai chinh quy 
Binh mirc thu, the dO thu, nOp va (pan VT le phi cap Can max cong dan. 

- Thong tu so 47/2021/TT-BTC ngay 24/6/2021 dm BO Tai chinh quy 
dinh mot so khoan phi, le phi nham ho trg, thao goy kho khan cho d'Oi Wong chiu 
anh huong bad dich Covid. 

4. Thu 	CAp 10 the Can ctrot ding dan 

4.1. Trinh qt. thtrc 

- Btrerc 1: Cong dan den dia diem lam thU tvc cap Can cuac cong dan hoac 
thong qua COng dich vv cong quOc gia, COng dich vv cong BO Cong an de clang 
ky thed gian, clia diem lam thir tvc cle nghi cap lai the Can mere ding dan. 

Truemg h9p cong dan khong du dieu kien cap lai the Can cuac cong dan 
thi tit chi tiep nhan va neu ro Vi do. Trueyng hop cong dan clu dieu kien cap lai 
thi thuc hien cac blare sau. 

- Buck 2: Can bO thu nhan thong tin cong dan tim kiem th8ng tin trong Ca 
so du lieu quOc gia ve dan cu de lap 116 sa cap lai the Can cuac cong dan. 

- Truemg hop thong tin cong dan khong có su thay di* dieu chinh thi sir 
dung thong tin dm cong dan trong ca sa dit lieu quOc gia ve dan cu a lap hO sa 
cap lai the Can cuac cong dan. 

- Truong hap thong tin cong dan có sir did)/ doi, dieu chinh thi de nghi 
cong dan xuat trinh giay-to. phap ly chirng minh not dung thay d6i a cap nhat, 
bei sung thong tin trong ho sa cap lai the Can cuac cong dan. 

- Buerc 3: Tien hanh thu nhan van tay, chvp anh chan dung dm cong dan. 

- Buck 4: In Phieu thu nhan thong tin Can cuac cong dan chuyen cho cong 
dan kiem tra, ky xac nhan; in Phieu cap nhat, chinh sira thong tin dan cu (neu 
co) cho cong dan kiem tra, 1(3'T xac nhan. 

- Btrerc 5: Thu le phi (neu co), cap giay hen tra the Can cuac cong dan cho 
cong dan (ML CCO3 ban hanh kern theo Thong tu so 66/2015/TT-BCA ngay 
15/5/2021 dm BO truang BO Cong an). 

- Thad gian tiep nhan ho sa va thefi gian tra ket qua: Gier hanh chinh cac 
ngay lam viec tilt thir 2 den thin 6 va sang thir 7 hang tuan (trir cac ngay nghi 
te't theo quy dinh cua phap luat) 
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- Bugc 6: Nhan ke't qua tr?c tip tai Trung tam phvc v11 hanh chinh cong 
cap huy@lhoac tra qua dugng chuye'n phat d&-idia chi theo yeu cau. 

4.2. Cach thtic thtyc 

- Trgc tip tai Trung tam plwc vu hanh chinh cong cap huyn. 

- Thong qua Cong dich vu cong qu'ec gia, Cong dich 1711 cong Be Cong an 
de dang ky theyi gian, dia di6m lam thit tic de nghi cap the Can cu.& ding dan. 

- Cap luu Ong tai cac dia di6m can thik 

4.3. Thanh phAn, so luvng ho so': 

a. Thanh phan ha so: 

- Phi6u thu nhan thong tin Can ctr6c cong dan (ML CCO2 ban hanh kem 
theo Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 dm Be truth-1g BO COng 
an). 

- Truth-1g hop thong tin cOng dan c6 su thay dei, dieu chinh so v6i thong 
tin trong co so' du lieu qu'ec gia ve dan cu thi he so con c6: 

+ Phie'u cap nhat, chinh sira thong tin dan cu (ML DCO2 ban hanh kern 
theo ThOng tu se 104/2020/TT-BCA ngay 30/9/2020 cu' a BO tnrong BO COng 
an); 

+ Giay to phap 1)'/ chirng minh nei dung thay doi thong tin cong dan. 

b. S6 luting he so: 01 (met) be. 

4.4. Thai hull giii quyet: Khong qua 07 ngay lam vic. 

4.5. DOi tuvng thtyc hien thu tuc hanh chinh: Cong dan V* Nam da 
dugc cap the Can cugc cong dan bi mat the Can mac cong dan hoac dugc tr6 lai 
quec tich V* Nam theo quy dinh cua Luat quec tich Vi't Nam. 

4.6. Co.  quan thtyc hqn thu tuc hanh chinh: Cong an cap huy@-1. 

4.7. Ket qua thtyc hqn thu tuc hanh chinh: 

- The Can cugc cong dan (mau ban hanh kern theo ThOng tu so 
06/2021/TT-BCA ngay 23/01/2021 cila Bo truang Bo COng an); 

- Gidy xac nhan se Can cugc cong dan (truemg hop cong dan c6 su thay 
dei se Can cugc cOng dan). 

4.8. Le phi: 

a. Mix thu le phi: 

- Cap lai the Can cugc cong dan khi bi mat the Can cugc cong dan, dugc 
tr .& lai quec tich V* Nam theo quy dinh dm Lust quec tich Vi't Nam: 70.000 
deng/the Can cuac cong dan. 
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- Tir ngdy 01/7/2021 den 31/12/2021 mix thu la 35.000 dOng/the Can 
err& ding dan voi tnremg hop neu tren theo quy dinh tai Thong tu 47/2021/TT-
BTC ngay 24/6/2021 dm BO Tai chinh. 

b. Cac trung hgp mien le phi: 

- Cdp lai the Can cuerc cong dan cho cong dan la bO, me, vg, chOng, con 
dui 18 tuOi cua liet s'y; thucmg binh, nguoi huong chinh sach nhu thucmg binh; 
con clued 18 tuOi cua thuong binh va nguari huang chinh sach nhu thuang binh; 
benh binh; cong dan thuamg tria tai cac xa bien giai; cac huyen dao; dong bac, 
dan tOc thieu s9 o cac xa có dieu kien kinh to - xa hOi dSc biet kilo khan; cong 
dan thu9c h9 ngheo theo quy dinh cua phap luSt; 

- Cap lai the Can click cong dan cho cong dan clued 18 tu9i, m9 coi ca cha 
ran me, khong not nuang tua. 

4.9. Ten mau do'n, mau to' khai: 

- Phieu thu nhan thong tin Can cuerc cong dan (mau CCO2 ban hanh kern 
theo Thong tu so 66/2015/TT-BCA ngay 15/12/2015 dm B9 truang BO Cong 
an); 

- Phieu cap nhat, chinh sira thong tin dan cu (Mau DCO2 ban hanh kern 
theo Thong tu so 104/2020/TT-BCA ngay 30/9/2020 dia. BO truamg BO Cong 
an). 

4.10. Yeu cAu, dieu kien thtyc hien thu tuc hanh chinh: Khong. 

4.11. Can dr phip 1ST cua thu tuc hanh chinh: 

- Luat Can cuOt cong dan so 59/2014/QH13 ngay 20/11/2014. 

- Quyet dinh 1291/QD-TTg ngay 07/10/2019 ve viec phe duyet danh mpc 
thu tic hanh chinh thuOc tham quyeri gioi quyet -cua cac coy quan trung uong 
dugc to chirc theo nganh doc &rig tai dia phuong dua ra tiep nhan tai Trung tam 
phuc vu hanh chinh cong cap tinh,.B9 phan tier) nhan v4 tra ket qua giai quyet 
thu tuc hanh chinh cap huyen, cap xa. 

- Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tik mot so 
dieu va bien phap thi hanh Luat Can cuerc cong dan. 

- Nghi dinh s9 37/2021/ND-CP ngay 29/3/2021 sira doi, b6 sung mot so 
dieu cua Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 dm Chinh phu quy 
dinh chi tit mot s6 dieu va bien phap thi hanh Luat Can cuov cong dan. 

- ThOng tu so 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tit thi hanh 
Luat Can cuarc cong dan va Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 dm 
Chinh phu quy dinh chi tit mot s6 dieu va bien phap thi hanh Lust Can cuerc 
cong dan da dugc sira doi, b9 sung bang Nghi dinh s9 37/2021/ND-CP ngay 
29/3/2021. 
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- Thong tu s6 60/2021/TT-BCA ngay 15/5/2021 quy dinh trinh ter cap, d6i, 
cap lai the Can cuac cong dan. 

- Thong tu so 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mdu sir 
dung trong cong tac cap, quan ly the Can cuac cong dan, tang thu Can cuac 
cong dan va Co so clit lieu qu6c gia ve dan cu. 

- Thong to s6 104/2020/TT-BCA ngay 30/9/2020 sira d6i, b6 sung mot so 
dieu cila Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mdu 
sir dung trong cong tac cap, quan ly the Can cuot cong dan, tang thu Can cuac 
cong dan va Co so du lieu quoc gia ve dan cu cla dugc sira doi, bo sung bang 
Thong tu so 41/2019/TT-BCA ngay 01/10/2019. 

- Thong tu s6 41/2019/TT-BCA ngay 01/10/2019 sira d6i, b6 sung mot s6 
dieu ciia Thong tu s6 66/2015/TT-BCA ngay 15/12/2015 quy dinh ve bieu mdu 
sir dung trong cong tac cap, quan ly the Can cuac cong dan, tang thu Can cuac 
cong dan va Co so du lieu quoc gia ve dan cu. 

- Thong to s6 59/2019/TT-BTC ngay 30/8/2019 cila B6 Tai chinh quy 
dinh mirc thu, the d6 thu, nap va quan 1y le phi cap Can cuac cong dan. 

- ThOng tu s6 47/2021/TT-BTC ngay 24/6/2021 ciia B6 Tai chinh quy 
dinh mot s6 khoan phi, le phi nham ho tra, than go kh6 khan cho d6i Wong chiu 
anh huong bai dich Covid. 

5. Thu tyc: Xac nh4n so Chting minh nhan din, Can ctr(rc cong dan 

5.1. Trinh tkr thtrc 

- BuOt 1: Cong dan da dugc cap the Can cuac cong dan c6 nhu cdu dugc 
xac nhan so Chimg minh nhan dan, s6 Can cuoc cong dan chuan bi 116 so theo 
quy dinh. 

- Buck 2: NOD 116 so tai Trung tam Hanh chinh cong cap huyen ho'ac clang 
14 cap giay xac nhan so Chimg minh nhan dan, s6 Can cuac cong dan tren COng 
dich vu cong qu6c gia, ang dich vu cong B6 COng an khi cong dan c6 thong tin 
ve so Chung minh nhan dan, so Can cuac cong dan trong Co so du lieu quoc gia 
ve dan cu. 

- Buck 3: Nhan,ket qua tai Trung tam phvc hanh chinh cong cap huyen 
hoc qua dueng chuyen phat den dia chi theo yeti cau. 

5.2. Cach thtrc thtrc 

- Tivc tier) tai Trung tam phvc vu hanh chinh cong cap huyen. 

- ThOng qua Cling dich vu cong quoc gia, C6ng dich v11 cong B6 COng an 
khi cong dan c6 thong tin ve s6 Chimg minh nhan dan, s6 Can cuac ding dan 
trong Co so du lieu qu6c gia ve dan cu. 

5.3. Thanh phAn, sto' 
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a. Thanh phan ho so 

- Gidy de nghi xac nhan so Chirng minh nhan dan (Mau CC13 ban hanh 
kern theo Thong tu.  so  41/2019/TT-BCA ngay 01/10/2019 dm BO truth-1g BO 

Cong an). 

- Trugng hop thong tin ve so Chirng minh nhan dan, s6 Can cuac cong 
dan chua có trong Ca so du lieu qu6c gia ve dan cu thi cue nghi cong dan cung 
cap ban chinh hoac ban sao the Can clack cong dan, ban sao Chirng minh nhan 
dan (neu co). 

b. Se) luting 11.6 sci: 01 (met) bO. 

5.4. ThiYi h4n giai quyet: 07 ngay lam wee. 

5.5. Doi ttryng thirc hien thii tuc hanh chinh: 

- Cong dan chuyen tir Chirng minh nhan dan sang the Can cuac cong dan 
nhung trong ma QR code tren the Can cuac cong dan khOng có thOng tin ve se) 
Chirng minh nhan dan; 

- Cong dan xac lap lai se) the Can cuac cong dan. 

5.6. Cu quan thirc hien thii tuc hanh chinh: Cong an cap huyen. 

5.7. Ket qua thirc hien thii tuc hanh chinh: Giay xac nhan so Chirng 
minh nhan dan, s6 Can cuac cong dan (Mau CCO7 ban hanh kern theo Thong tu 
s6 41/2019/TT-BCA ngay 01/10/2019 dia. BO truang BO Cong an). 

5.8. Le phi: Khong. 

5.9. Ten mau don, matt to' khai: 

Giay de nghi xac nhan se) Chirng minh nhan dan (ML CC13 ban hanh 
kern theo Thong tu s6 41/2019/TT-BCA ngay 01/10/2019 ciaa Bo trugng BO 
Cong an). 

5.10. Yeu cAu, dieukien thirc hien thii tuc- hanh chinh: KhOng. 

5.11. Can cu. phap157cila thu tuc hanh chinh: 

- Luat Can cuac cong dan so 59/2014/QH13 ngay 20/11/2014. 

- Nghi dinh se) 137/2015/ND-CP ngay 31/12/2015 quy dinh chi tiet mot se) 
dieu va bien phap thi hanh Luat Can cuac cong dan. 

- Nghi dinh se) 37/2021/ND-CP ngay 29/3/2021 sira de)i, 13,6 sung mot se) 
dieu cua Nghi dinh se) 137/2015/ND-CP ngay 31/12/2015 cUa Chinh phu quy 
dinh chi tiet mot so dieu va bien phap thi hanh Luat Can cuac cong dan. 

- Thong tu se) 59/2021/TT-BCA ngay 15/5/2021 quy dinh chi tiet thi hanh 
Luat Can cuac cong dan va Nghi dinh so 137/2015/ND-CP ngay 31/12/2015 cila 
Chinh phu quy dinh chi tiet mot se) dieu va bien phap thi hanh Luat Can cuac 
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cong dan da dugc sira d8i, 1D6 sung bang Nghi dinh s6 37/2021/ND-CP ngdy 
29/3/2021. 

- Thong to so 66/2015/TT-BCA ngdy 15/12/2015 quy dinh ve bieu mau sir 
dung trong cong tac cap, guan ly the Can cuo.c cong dan, tang thu.  Can cuerc 
cong dan va Co so du lieu gu6c gia ve dan cu. 

- Thong W.  so 41/2019/TT-BCA ngdy 01/10/2019 sira d6i, 13,8' sung mot so 
dieu cua Th8ng to s6 66/2015/TT-BCA ngdy 15/12/2015 quy dinh ve bieu mau 
sir dung trong cong tac cap, quail 1T the Can cook cong dan, tang thu Can cook 
cong dan va Co s& du lieu gu6c gia ve dan cu. 

III. CAC MAU DON, MAU TO KHAI 

1. Phieu thu nh4n thong tin Can cueyc cong dan (1c ,  hieu la CCO2). 

2. Phieu thu th4p thong tin dan cu (1c5f hieu la DC01). 

3. Phieu cap nh4t, chinh sira thong tin dan cu (Icy hieu la DCO2). 

4. GiAy xac nh4n so Chirng mirth nhan dan 	hieu la CC07). 

5. Gia'y de nghi xac nhan se; Chirng minh nhan dan (lcrhieu la CC13). 



M'Au CCO2 ban hanh kern theo 
Thong so 66/2015/TT-BCA n a 15/12/2015 

(Ma so, ma vach mot 
chieu) 

PHIEU THU NiqlsT THONG TIN 
CAN CU'OC CONG DAN 

S6 the CCCD• 	  

17. 

Anh Chan dung 
4cm x 6cm 1. H9, chit dem va ten• 	 

2. HQ, chit dem va ten g9i khac 

3. Ngay, thang, nam sinh: 

5. S6 CMND/CCCD da dirge 

Cap ngay• 	/ 	/ 	 

6. Dan t6c 	.7. 

9. No•i dang ky khai sinh• 

10. Que quan• 	  

11. No•i thuang tra 	 

12. Nghe nghiep: 	 

14. H9, chit dem va ten dm 

15. H9, chit dem va ten ciia 

16. H9, chill-  dem va ten dm 

18. Dac Diem nhan dang: 

19. Loai cap• 	  

neu 

No•i 

co 	 • 

Giai tinh• 	 4. 

cap: 

Ton giao• 

cha• 

me: 	 

20. Cap 

vg (ch6ng). 	 

cap: 	 

8. Qu6c tich 	 

13. Trinh d6 hoc vAn- 

lAn thir• 	 21. Dan vi lap• 

Cai phai Tr6 phai Giira phai Nh'An phai Ut phai 

Cai trai Tr6 trai Gifra trai NhAn trai Ut trai 

4 ngon chum tay trai 4 ng6n chum tay phai 

22. Can IA) kiem tra 
	

23. 	, nggy... ......thang........nam......... 
(19i, ghi r5 hg ten) 
	

Nguiri khai 147, ghi ro hi? ten 



Mkt DCO1 ban hanh kern theo 
• Thong to so 41/2019/TT-BCA ngdy 01/10/2019 

Tinh/thanh phO• 	  

Quan/huyen/thi xa• 	  

Xalphuong /thi tran• 	  

PHIEU THU TWA' THONG TIN DAN CU' 

1. H9, chu dem va ten khai sinh('). 	  

2. Ngay, thang, nam sinh: 	 3. Nh6m mau: 0 0 0 A 0 B 0 AB 

4. Gi6i tinh: 0 Nam 0 Nil 	5. Tinh trang hon nhan: 0 Chin k6t h6n 0 Da k6t hon 0 Ly hon 

6. Noi gang ky khai sinh°). 	  

7. Que quan(2). 	  

8. Dan t8c. 	 ..9. QuOc tich(3):0 Viet Nam; QuOc tich khac• 	  
10. Ton gido- 	  11. SO DDCN/SO CMND(5): 

12. Noi thuOng tru(4). 	  

13. Noi 0• hien tai(4)  (Chi ke khai riju khac noi thuT}ng trit): 	  

14. HQ, chit dem va ten ch.°. 	  

QuOc tich: 	  s6 CMND 
So DDCN (5)  

HQ, chir dem va ten mg"). 	  

QuOc tick   s6 CMND 
SO DDCN (5)  

H9, chu dem va ten vg/chlingw• 	  

QuOc tick 	  s6 CMND 
SO DDCN (5)  

HQ, chit dem va ten ngutri dai dien h9p phap (116u c6)('). 	  

QuOc tick 	  So CMND 
SO DDCN (5)  

15. H9, chit dem va ten chu 

s6 CMND, 
So DDCN (5)  

16. Quan he voi ch6118: 
	 17. SO h8 khan. 	  

Truirng Cong an 
xa/phuirng/thi trAn 

(K),, ghi ro h9 ten va clong cal') 

Ngay khai: 

Canh sat khu vuc/ 
Cong an vien 

(K.)5, ghi r5 h9 ten) 

/ 	/ 

Nguoi khai 
ghi r5 h9 ten) 

Ghi chu:  (1)  Viet IN HOA du ddu. (2 
 Ghi day dit dia danh hanh chink cap: x6, huyen, tinh.' Ghi Quoc tich khac va ghi r5 ten gudc tich neu cong ddn co 02 Quac tich. 

(4)Ghi ro theo thti to so nha, chtemg phd, x6m, Lang; thon, dp, ban, buon, phum, sdc; xd/phufmg/thi trdn; qudn/huyen/thi xd/thanh pho thudc tinh; tinh/thanh phd trur 
thudc Trung ttong. (5)Ghi so dinh danh CO nhcin (DDCN),sd Can mrac cong dan (CCCD), truong hop diva co so DDCN thi ghi so CMND. 



. 
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PHIEU CAP MEW', CHINH SUA THONG TIN DAN CU 

I. Thong tin vt nguiri khai(2)  

1. HQ, chit Om va ten(3) 	  

2. S6 DDCN(4)  

So CMND 

3. Quan he vai ngtrei ducYc clap nh4t, chinh sua thong tin: 	  

II. Thong tin ve ngtrol duvc cap nh4t, chinh situ thong tin(5)  

I. HQ, chit dem va ten khai sinh(3). 	  

2. Ngay, thang, nam sinh: 

3. Gicii tinh: 

4. S6 DDCN(4)  

So CMND 

5. Noi thuerng trn(6).  

III. Ni dung thong tin cap nhat, chinh sirs 

IV. HO sar, tai lieu kem theo 

o Nit o Nam 

Mau DCO2 ban hanh kern theo 
Th6ng to so 66/2015/TT-BCA ngay 15/12/2015 

CONG HOA XA. HOI CHU NGHTA VItT NAM 
INic 14p - Tir do - Hanh phtie 

Phe duye't cua Ca quan quan IST 
Co s& dir lieu quiic gia ye dan cu. 

(KY, ghi r5 ha ten va gong dciu) 

Can 1)(1 de xuat 
(4, ghi r5 hp ten) 

, ngay thang nam 
Ngtebi khai 

(KY, ghi ro h9 ten) 

Ghi chit: W Ghi ten ca quan cap tren truc tiep va ten Ca quan quan lY Ca sa du lieu quOc gia ve dan cu. (2)  Chi 
phai ghi thong tin ye nguol khai trong truz'yng hap nguoi khai khong phai la ngu•Ori cluvec cap nhat, chinh sita 
thong tin. (3)  Viet IN HOA du dOu. (4)  Ghi so Binh danh ca nhan, truong hay chua c6 DDCN thi ghi so CMND. (5)  
Ghi thong tin caa cong dcin truc'rc khi cluvc cap nhat, chinh saw. (6)  Ghi clay dit clia danh hanh chinh 03 cap: xd, 
huyen, tinh theo SO hO khau. 

• 
a 

(1) 

1 



M-Au CCO7 ban hanh kern theo • 
Th6ng to so 41/2019/TT-BCA ngdy 01/10/2019 • 

 

(1) CONG HOA XA-  HOI CHU NGHIA VItT NAM 
Hoc lap - Tty do - H#nh phtic 

se). 	/GXN 

    

GIAY XAC NHAN 
(SO Chung minh nhan dan) 

	 (1) xac nhan: 

Ngay 	thong 	nam 	, Cue Canh sat quan 1/ hanh chinh ve teat to xa h9i 

cap the Can cuarc cong dan s6: 	 cho: 

Ho va ten. 	 ; 	tint): 	(Nam/nil). 

Ngay, thong, nam sinh• 

Nai thu6ng tru• 	  

Ong/ba c6 ten neu tren cla dugc: 	 (2) 

Cap CMND s6: 

Cap n0)1 	thang 	nam 	 

H9 va ten ghi tren CMND la: 	  

H9 va ten g9i khac ghi tren CMND (n6u co) 	 

Ngay, thong, nam sinh ghi teen CMND la: 	  

	 ngety 	thong 	nam 	 

(3) 

(Kj, ten, gong deriu) 

Ghi chti: (I): Ghi ten dun v/ cap giciy xac nhan. 
(2): Ghi ten don vf cid cap CMND cho congdein.  
(3): Ghi chic danh dirt ngtral c6 thcim quyen cap giciy xac nhdn 



Mau CC13 ban hanh kern theo 
ThOng to so 41/2019/TT-BCA ngay 01/10/2019 

CONG HOA xA. HQI CHU NGHIA VIVI' NAM 
DOc 14p - Tir do - 114nh phtic 

GIAY DE NGHI XAC NHAN SO CHU..  NG MINH NHAN DAN 

Kinh giri(1). 	  

1. H9, chit dem va ten(2). 	 
2. H9, chit dem va ten g9i khac (neu có)(2). 	  
3. Ngay, thong, nom sinh• 	/  	; 4. Giai tinh (Naminit). 	 

5. Dan tOc• 	 6. QuOc tick: 	  
7. Noi clang 1(3'7 khai sinh• 	  
8. Que van: 	  
9. Noi thuOng tria: 	 

10. SO CCCD cid dugc cAp(3): 

11. So CMND da dugc cAp(4): 

De nghiw• 	 xac nh4n so Chimg 
minh nhan dan va se) the Can cuac mac cong dan cho toi. Toi xin cam doan nhang 
thong tin ke khai tren la dung sit th4t./. 

	, ngay 	thong  	nom...  
NGlitil DE NGH 

ghi ra ho tem 

Ghi chit: - (1): Ghi ten ca quan quern If) CCCD nai tiep nhan ha sa de nghi xac nhan sa CMND. 
- (2): Ghi chi in hoa du dciu. 
- (3) va (4): Ghi sa the CCCD, sa CMND da dugc cap. 
- CCCD la vie't tat cilia Can czthc cong dan; CMND la viert tat czia Chthig minh nhan clan./ 
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